
Monday, September 11, 2023   Brooklyn Park Council Chambers 
6:00 p.m. 5200 85th Avenue North 

REGULAR CITY COUNCIL MEETING – AGENDA #35 
If you need these materials in an alternative format or need reasonable accommodations for a City Council meeting, please provide the 
City with 72-hours’ notice by calling 763-424-8000 or emailing Josie Shardlow at josie.shardlow@brooklynpark.org. 
Para asistencia, 763-424-8000; Yog xav tau kev pab, 763-424-8000. 

Our Vision: Brooklyn Park, a thriving community inspiring pride where opportunities exist for all. 

Our Brooklyn Park 2025 Goals: 
• A united and welcoming community, strengthened by our diversity • Beautiful spaces and quality
infrastructure make Brooklyn Park a unique destination • A balanced economic environment that

empowers businesses and people to thrive • People of all ages have what they need to feel healthy and 
safe • Partnerships that increase racial and economic equity empower residents and neighborhoods to 

prosper • Effective and engaging government recognized as a leader 

I. ORGANIZATIONAL BUSINESS

1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE

2. PUBLIC COMMENT AND RESPONSE 6:00 p.m.  Provides an opportunity for the public to address the
Council on items which are not on the agenda. Public Comment will be limited to 15 minutes (if no one is in
attendance for Public Comment, the regular meeting may begin), and it may not be used to make personal attacks,
to air personality grievances, to make political endorsements or for political campaign purposes. Individuals should
limit their comments to three minutes. Council Members will not enter into a dialogue with residents. Questions from
the Council will be for clarification only. Public Comment will not be used as a time for problem solving or reacting
to the comments made, but rather for hearing the residents for informational purposes only.

2A. RESPONSE TO PRIOR PUBLIC COMMENT 

2B. PUBLIC COMMENT   

3A.  APPROVAL OF AGENDA (Items specifically identified may be removed from Consent or added elsewhere 
on the agenda by request of any Council Member.) 

3B.  PUBLIC PRESENTATIONS/PROCLAMATIONS/RECEIPT OF GENERAL COMMUNICATIONS 
3B.1 Introductions of New Employees 
3B.2 2023 Summer Blossom Awards Presentation of Grand and First Place Winners of the Summer 

Blossom Awards Program 
3B.3 Mayor’s Proclamation of September 17 – September 23, 2023, as “Constitution Week” 

A. PROCLAMATION
3B.4 Mayor’s Proclamation of September 15 – October 15, 2023, as “Hispanic Heritage Month” 

A. PROCLAMATION

II. STATUTORY BUSINESS AND/OR POLICY IMPLEMENTATION

4. CONSENT (All items listed under Consent, unless removed from Consent in agenda item 3A, shall
be approved by one council motion.) Consent Agenda consists of items delegated to city management or
a commission but requires council action by State law, City Charter or city code. These items must conform
to a council approved policy, plan, capital improvement project, ordinance or contract. In addition, meeting
minutes shall be included.

4.1 Resolution Ordering Preparation of Proposed Assessments for Delinquent Charges and Setting a 
Public Hearing on those Assessments 
A. RESOLUTION

4.2 Set Date for Public Truth-in-Taxation Meeting  
4.3 Zoning Code Text Amendment: Outdoor Storage and Commercial Accessory Structures 

A. ORDINANCE
B. SUMMARY OF PUBLICATION
C. PC MINUTES

mailto:josie.shardlow@brooklynpark.org


4.4 Consider Approving the Expenditure of $51,690 for the Removal of Bollards and Concrete 
Restoration Along Brooklyn Boulevard and Zane Ave N and Authorize Community Development 
Director to Enter Into a Contract with Create Construction to Complete the Work 
A. RESOLUTION
B. BROOKLYN BLVD. BOLLARD PROJECT SCOPE
C. CREATE CONSTRUCTION BROOKLYN BLVD QUOTE

4.5 Osseo Independent School District School Resource Officer Agreement
A. RESOLUTION
B. AGREEMENT

4.6 2023-2024 School Resource Officer Contract with Anoka-Hennepin School District #11

4.7 

A. RESOLUTION
B. AGREEMENT
Approval of CM Klonowski Attendance to MPACT Conference
A. TRAVEL POLICY

4.8 Approve a Tetrahydrocannabinol (THC) License for Ike’s Wine & Spirits, Inc. dba Ike’s Wine & 
Spirits, 9682 Colorado Ln N., Brooklyn Park, MN 55445 

4.9 Approve a Tetrahydrocannabinol (THC) License for Standridge Empire, Inc. dba Cellars Wine & 
Spirits – Brooklyn Park, 7944 Brooklyn Blvd N., Brooklyn Park, MN 55445 

4.10 Approve a Tetrahydrocannabinol (THC) License for MAM Company LLC dba BP Smoke Shop, 
7654 Brooklyn Blvd N., Brooklyn Park, MN 55443 

4.11 Approve a Tetrahydrocannabinol (THC) License and a Tobacco License for Neighborhood Gas 
and Food LLC dba Neighborhood Gas and Food, 7416 Brooklyn Blvd N., Brooklyn Park, MN 55443 

4.12 Approve a Tetrahydrocannabinol (THC) License for Good Zen Inc. dba Good Zen, 8509 Jefferson 
Lane N, Brooklyn Park, MN 55443 

4.13 Approve a Tetrahydrocannabinol (THC) License for SuperValu Inc. dba Cub Discount Liquor, 7555 
West Broadway, Brooklyn Park, MN 55428 

4.14 To Accept a Petition Supporting Additional Proposals without the Removal of Rink #1 
A. PETITION

The following items relate to the City Council’s long-range policy-making responsibilities and are handled 
individually for appropriate debate and deliberation. (Those persons wishing to speak to any of the items 
listed in this section should fill out a speaker’s form and give it to the City Clerk. Staff will present each 
item, following in which audience input is invited. Discussion will then be closed to the public and directed 
to the council table for action.) 

5. PUBLIC HEARINGS
5.1 First Reading – Amendments to Ordinance 72.08 Pertaining to Overnight Parking Restriction 

A. ORDINANCE
B. SNOW EMERGENCY STATISTICS

6. LAND USE ACTIONS
None.

7. GENERAL ACTION ITEMS
7.1 Approve Request for Proposal (RFP) for ARPA 2.0 Community Partnership Funding 

A. RESOLUTION
B. ARPA ROUND 2 RFP

III. DISCUSSION – These items will be discussion items but the City Council may act upon them during the
course of the meeting.

8. DISCUSSION ITEMS
None.

IV. VERBAL REPORTS AND ANNOUNCEMENTS

9A. COUNCIL MEMBER REPORTS AND ANNOUNCEMENTS 
9B. CITY MANAGER REPORTS AND ANNOUNCEMENTS 



V. ADJOURNMENT 
 
 
 
Since we do not have time to discuss every point presented, it may seem that decisions are preconceived. However, 
background information is provided for the City Council on each agenda item in advance from city staff and 
appointed commissions, and decisions are based on this information and past experiences. If you are aware of 
information that has not been discussed, please raise your hand to be recognized. Please speak from the podium. 
Comments that are pertinent are appreciated. Items requiring excessive time may be continued to another meeting. 

 



City of Brooklyn Park 
Request for Council Action 
 
Agenda Item: 3B.1 

 
Meeting Date: September 11, 2023 

 
Agenda Section: 

Public Presentations/ 
Proclamations/Receipt of 
General Communications 

Originating  
Department: Administration 

 
Resolution: N/A 

 
 
 
Prepared By: 

Katrina Dosher, 
Program Assistant 

 
Ordinance: N/A 
 
Attachments: N/A 

 
Presented By: Department Directors/Managers 

 
Item: Introduction of New Employees 

 
City Manager’s Proposed Action:   
 
Introduction of the City of Brooklyn Park’s new employees.  
 
Overview:   
 

Employee      Start Date       Title  
 
Administration 

Jenny Gooden August 21, 2023 Deputy City Clerk, FT 
 
Finance 

Derek Steffen July 24, 2023 Staff Accountant, FT 
Tim Mitchell August 9, 2023 Commercial Appraiser, FT 

 
 
Primary Issues/Alternatives to Consider: N/A   
 
Budgetary/Fiscal Issues: N/A    
 
Attachments: N/A    
 
 
 



 

 

City of Brooklyn Park 
Request for Council Action 
Agenda Item: 3B.2 Meeting Date: September 11, 2023 

Agenda Section: 

Public Presentations/ 
Proclamations/Receipt of 
General Communications 

Originating 
Department: 

Community Development 
Department 

Resolution: N/A 

Prepared By: 

John Kinara, Housing and 
Redevelopment Coordinator; and 
Josephine Thao,  
Project Facilitator Ordinance: N/A 

Attachments: N/A Presented By: 
John Kinara, Housing and 
Redevelopment Coordinator 

Item: 
2023 Summer Blossom Awards Presentation of Grand and First Place Winners of the 
Summer Blossom Awards Program 

City Manager’s Proposed Action: 

On behalf of the City of Brooklyn Park, the Mayor and City Council will recognize and award the Grand and First 
Place Winners of the Summer Blossom Garden & Landscape Recognition Program. 

Overview: 

The 24th Annual Summer Blossom Garden and Landscape Recognition Program took place over the summer. 
The purpose of the competitive program is to highlight attractive gardens and landscaping in Brooklyn Park and 
recognize residents and businesses that strive to improve the city’s natural landscape. The landscaping work 
creates an aesthetic appeal of well-maintained homes and neighborhoods thus contributing towards a sense of 
pride and wellbeing among the residents of the community. Nominations were received from gardeners, 
neighbors, or friends from May 15 through July 14. 

Grand Winners in Single Family, Townhome, Neighborhood and Commercial categories will each receive a $400 
check and an engraved Summer Blossom Paver. First Place Single Family winners each receive an engraved 
Summer Blossom paver and a $100 check. The 2023 winners are: 

CATEGORY ADDRESS GARDENERS 
Grand Single Family 
(First Place Single Family - District 1) 

6657 Hillsboro Ave N Myrna Dahl 

• First Place Single Family -
District 2

8000 Mount Curve Blvd N Pat Hansen 

• First Place Single Family -
District 3

104 75th Ave N Daryoosh Tirandazi 

• First Place Single Family -
District 4

8842 Kentucky Ave N Judy Willenbring 

Grand Townhome 6332 84th Ct N Doneva Rawls  
Grand Neighborhood 3800 85th Ave N Summercrest of Edinburgh 
Grand Commercial Park Place Promenade 

(Intersection of Oak Grove Pkwy 
and Zane Ave N) 

HJ Development 

All participants are also awarded a Certificate of Appreciation signed by Mayor Hollies Winston to thank residents 
and businesses for their wonderful contribution to their neighborhood and the city. 

The judges for this year’s program were 2021 Grand Single Family Winner, Tim Burt, previous Summer Blossom 
Awards Program Coordinator, Theresa Freund, and Landscape Designer, Laura Freund. Photographs of the 



gardens were taken by the Digital Media Specialists, Eric Andresen, Stephen Batcher, and Cynthia Moua. The 
GIS and Data Analysis Coordinator, John Nerge, created a general map of all gardens in the Single Family 
category. The GIS Intern, Maggie Duerwachter, created a story map with the photos of all the winning gardens. 
It can be found on the City’s website at www.brooklynpark.org/neighborhoods/summer-blossom/.  

Primary Issues/Alternatives to Consider: N/A 

Budgetary/Fiscal Issues: N/A 

Attachments: N/A 
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City of Brooklyn Park 
Request for Council Action 
 
Agenda Item: 3B.3 

 
Meeting Date: September 11, 2023 

 
Agenda Section: 

Public Presentations/ 
Proclamations/Receipt of 
General Communications 

Originating  
Department: Administration 

 
Resolution: N/A 

 
 
 
Prepared By: Devin Montero, City Clerk 

 
Ordinance: N/A 
 
Attachments: 1 

 
Presented By: Hollies Winston, Mayor 

 
Item: 

Mayor’s Proclamation of September 17 – September 23, 2023, as “Constitution 
Week” 

 
City Manager’s Proposed Action:  
  
The Mayor shall proclaim September 17 – September 23, 2023, as “Constitution Week” by one of the following: 
 
1. “I, Hollies Winston, Mayor of the city of Brooklyn Park, Minnesota do hereby proclaim September 17 – 
September 23, 2023, to be “Constitution Week” in the city of Brooklyn Park. 
 
OR 
 
2. By reading the proclamation. 
 
Overview:  
 
The tradition of celebrating the Constitution was started many years ago by the Daughters of the American 
Revolution (DAR). In 1955, the Daughters petitioned Congress to set aside September 17-23 annually to be 
dedicated for the observance of Constitution Week. The resolution was later adopted by the U.S. Congress and 
signed into Public Law #915 on August 2, 1956, by President Dwight D. Eisenhower. The aims of the celebration 
are to (1) emphasize citizens’ responsibilities for protecting and defending the Constitution, preserving it for 
posterity; (2) inform the people that the Constitution is the basis for America’s great heritage and the foundation 
for our way of life; and (3) encourage the study of the historical events, which led to the framing of the Constitution 
in September 1787.  
 
There are 24 Chapters in Minnesota and 11 in the Twin Cities. The Anoka Chapter of Daughters of the American 
Revolution is dedicated to historical preservation, patriotism and education. 
 
Ms. Susan Anderson, Anoka Chapter of the Daughters of the American Revolution representative, and Joan 
Moses, Daughters of the American Revolution, State Constitution Week Chair, Anoka Chapter Chair, respectfully 
request a proclamation for “Constitution Week.” Ms. Anderson will be in attendance to receive the proclamation. 
 
Primary Issues/Alternatives to Consider: N/A 
 
Budgetary/Fiscal Issues: N/A 
 
Attachments:  
 
3B.3A  PROCLAMATION  



PROCLAMATION 
DECLARING  

SEPTEMBER 17 – SEPTEMBER 23, 2023, AS 
 “CONSTITUTION WEEK” 

IN THE CITY OF BROOKLYN PARK 
WHEREAS, September 17, 2023, marks the two hundred thirty sixth anniversary of the drafting 

of the Constitution of the United States of America by the Constitutional Convention; and 

WHEREAS, it is fitting and proper to accord official recognition of this magnificent document and 
its memorable anniversary and to the patriotic celebrations which will commemorate the occasion; and 

WHEREAS, Public Law 915 guarantees the issuing of a proclamation each year by the President 
of the United States of America designating September 17 through September 23 as Constitution Week; 
and 

WHEREAS, I ask our community members to reaffirm the ideals the Framers of the 
Constitution had in 1787 by vigilantly protecting the freedoms guaranteed to us through this guardian of 
our liberties; remembering that lost rights may never be regained; and 

NOW, THEREFORE, BE IT RESOLVED that I, Hollies Winston, Mayor of the city of Brooklyn 
Park, Minnesota, do hereby proclaim the week of September 17 through September 23, 2023, as 
“CONSTITUTION WEEK” in the city of Brooklyn Park.  

__________________ 
Hollies Winston, Mayor 

3B.3A PROCLAMATION Page 2
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 3B.4 Meeting Date: September 11, 2023 

Agenda Section: 

Public Presentations/ 
Proclamations/Receipt of 
General Communications 

Originating  
Department: Administration 

Resolution: N/A 

Prepared By: Devin Montero, City Clerk Ordinance: N/A 

Attachments: 1 Presented By: Mayor Hollies Winston 

Item: 
Mayor’s Proclamation of September 15 – October 15, 2023, as “Hispanic Heritage 
Month” 

City Manager’s Proposed Action:  

The Mayor shall proclaim September 15 – October 15, 2023, as “Hispanic Heritage Month” by one of the 
following: 

1. “I, Hollies Winston, Mayor of the city of Brooklyn Park, Minnesota do hereby proclaim September 15 –
October 15, 2023, to be “Hispanic Heritage Month” in the city of Brooklyn Park.

OR 

2. By reading the proclamation.

Overview:  

Hispanic Heritage Month takes place September 15 to October 15 every year as a time to recognize and 
celebrate the many contributions, diverse cultures, and extensive histories of the American Latino community. 
Beginning in 1968, Hispanic Heritage Month was originally observed as “Hispanic Heritage Week” under 
President Lyndon Johnson, but it was later extended to a month during President Ronald Reagan’s term in 1988. 

Since then, the month has been celebrated nationwide through festivals, art shows, conferences, community 
gatherings, and much more. The month also celebrates the independence days of several Latin American 
countries, including: Costa Rica, El Salvador, Guatemala, Honduras, and Nicaragua on September 15; Mexico 
on September 16; and Chile on September 18. They also include holidays that recognize Hispanic contributions 
such as Virgin Islands-Puerto Rico Friendship Day that is celebrated in the U.S. Virgin Islands. 

According to the 2020 Census, approximately 8% of Brooklyn Park residents identify as Hispanic or Latino. 

Primary Issues/Alternatives to Consider: N/A 

Budgetary/Fiscal Issues: N/A 

Attachments:   

3B.4A  PROCLAMATION 



PROCLAMATION 
PROCLAIMING SEPTEMBER 15 TO OCTOBER 15, 2023, AS 

“HISPANIC HERITAGE MONTH” 
IN THE CITY OF BROOKLYN PARK, MINNESOTA

WHEREAS, the city of Brooklyn Park recognizes the contributions of Hispanic and Latino 
communities that makes our city a thriving, vibrant, and diverse community; and 

WHEREAS, September 15 is the anniversary of independence for five Latin American countries: 
Costa Rica, El Salvador, Guatemala, Honduras, and Nicaragua; Mexico achieved independence on 
September 16; and Chile achieved independence on September 18; and  

WHEREAS, the observation started in 1968 as Hispanic Heritage Week under President Lyndon 
Johnson and was expanded by President Ronald Reagan in 1988 to cover a 30-day period starting on 
September 15 and ending on October 15. It was enacted into law on August 17, 1988, on the approval 
of Public Law 100-402; and  

WHEREAS, Latino communities have had a profound influence on our country through their 
strong commitment to family, faith, hard work, and services; and they have enhanced and shaped our 
national heritage with centuries old traditions that reflect the multiethnic and multicultural customs of their 
communities; and  

WHEREAS, during National Hispanic Heritage Month, the United States celebrates the culture 
and traditions of Spanish speaking residents who trace their roots to Spain, Mexico, Central America, 
South America, and the Caribbean; and 

WHEREAS, the city of Brooklyn Park encourages all members of the community to learn more 
about the rich cultures, traditions, and history; and celebrate the contributions that have been made to 
our country and our community by Latino residents. Brooklyn Park, currently, is home to 8% Latino 
community members; and  

WHEREAS, according to the Minnesota Compass organization, more than 345,000 people of 
Latino descent live in Minnesota, making up 6% of the state’s population. While this total may sound 
modest in size, Latino population growth in Minnesota has been quite large, increasing 38% since 2010, 
compared to 8% growth for the state. Minnesota’s Latino population also continues to grow in visibility, 
politically, and economically. Lastly, Minnesota's Latino history can be traced back as far as the early 
1900s.  

      NOW, THEREFORE, I, Hollies Winston, Mayor of the city of Brooklyn Park, Minnesota, do hereby 
proclaim September 15 to October 15, 2023, to be Hispanic Heritage Month in the city of Brooklyn Park, 
Minnesota.  

5200 85th Avenue North 

__________________ 
Hollies Winston, Mayor 



City of Brooklyn Park 
Request for Council Action

Agenda Item: 4.1 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating 
Department: Finance  

Resolution: X 

Prepared By:  Chris Kuecker, Accountant Ordinance: N/A 

Attachments: 1 Presented By: LaTonia Green, Finance Director 

Item: 
Resolution Ordering Preparation of Proposed Assessments for Delinquent Charges and 
Setting a Public Hearing on those Assessments 

City Manager’s Proposed Action: 

MOTION ____________, SECOND ___________, TO WAIVE THE READING AND ADOPT RESOLUTION 
#2023-_____ ORDERING PREPARATION OF PROPOSED ASSESSMENTS AND SETTING A PUBLIC 
HEARING ON THE PROPOSED ASSESSMENTS FOR OCTOBER 9, 2023. 

Overview: 

Each year the City has outstanding charges for utility bills (water, sanitary sewer, storm sewer, and street light 
costs), abatements (weed cutting, tree removal, nuisance abatement charges, and fire inspection fees), 
administrative penalty citations related to code violations, and rental housing cases (administrative fines, 
property maintenance and repair, and court case costs) that are not able to be collected from the property owner. 
Per Minnesota state statues Section 444.075 SECTION 444.075 WATERWORKS SYSTEMS; STORM, 
SANITARY SEWER SYSTEMS. Subd. 3e.  Who may be charged; unpaid charges. The governing body may 
make the charges a charge against the owner, lessee, occupant or all of them and may provide and covenant 
for certifying unpaid charges to the county auditor with taxes against the property served for collection as other 
taxes are collected. 

Primary Issues/Alternatives to Consider: 

Not passing this resolution would deny the City the opportunity to assess the payments to the real property, 
resulting in some individual property owners receiving city services at the expense of other taxpayers and utility 
customers. 

Budgetary/Fiscal Issues: 

In 2023, the following will be certified for collection with the property taxes of the property owners: 

•
•
•
•
•
•

39 abatements totaling $16,822.95
2 tree removal totaling $4,450.00
260 citations totaling $53,900.00
192 Misc. Billing administrative fees totaling $2,880.00
3593 utility accounts totaling $2,096,327.26
3593 utility account administrative fees totaling $53,895.00

The City has worked with the Minnesota Low Income Home Water Assistance Program in conjunction with 
Community Action Partnership of Hennepin County to assist residents with their delinquent water bills since 
2020. The City was notified on 9/6/2023 that this program has nearly expended its federal funds and there are 



no current plans for additional funding to continue the program. The City will continue to refer residents that 
express need to Community Action Partnership of Hennepin County, CEAP, United Way, and the Salvation 
Army to assist residents with their delinquent utility bills.  

Attachments: 

4.1A RESOLUTION 

Page 2



4.1A RESOLUTION  
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RESOLUTION #2023- 

RESOLUTION ORDERING PREPARATION OF PROPOSED ASSESSMENTS 
AND SETTING A PUBLIC HEARING ON THE PROPOSED ASSESSMENTS 

FOR OCTOBER 09, 2023 

WHEREAS, the City has incurred certain delinquent utility charges; abatements costs for weed cutting, 
tree removal, nuisance abatements, and fire inspection fees; administrative citation costs; and various costs 
associated with rental housing cases.  

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Brooklyn Park: 

a.

b.

c.

d.

The cost of such delinquent utility charges; abatements costs for weed cutting, tree removal,
nuisance abatements, and fire inspection fees; administrative citation costs; and various costs
associated with rental housing cases shall be determined.

The Finance Department shall calculate the proper amount to be assessed, as provided by law,
and a copy of such proposed assessment shall be made available for public inspection through
the City Clerk’s office.

A hearing shall be held on the 9th day of October 2023 at City Hall at 6:00 p.m. and at such time
and place all persons owning property to be assessed will be given an opportunity to be heard
with reference to such assessment.

A notice of the hearing on the proposed assessments will be published in the official city
newspaper at least 14 days prior to the hearing. Additional notice of such public hearings will be
mailed to property owners at least 20 days prior to the hearing.



City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.2 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating  
Department: Finance 

Resolution: N/A 

Prepared By: 
Chris Kuecker,  
Accountant, Financial Analyst Ordinance: N/A 

Attachments: N/A Presented By: LaTonia Green 

Item: Set Date for Public Truth-in-Taxation Meeting 

City Manager’s Proposed Action: 

MOTION ____________, SECOND ____________, TO SET THE PUBLIC TRUTH-IN-TAXATION MEETING 
AS MONDAY, DECEMBER 4, 2023, AT 6:00 P.M. 

Overview: 

The State “Truth-in-Taxation” law requires local governments with a population over 500 to schedule and hold a 
Property Tax Levy meeting to be held in late November or December. For the 2024 Property Tax Levy, the 
Council is required to set the meeting after November 24, 2023, and is required to notify the County Auditor of 
the date of the public meeting. The date, time and place of the hearing are printed on the individual property tax 
statements for the proposed property tax for 2024. The County must receive this information on or before 
September 30, 2023. 

Primary issues/alternatives to consider:  

The Council must set the date for a public meeting 2024 Property Tax Levy. 

Budgetary/Fiscal Issues: 

The final budget and tax levy can be legally adopted after the Truth-in-Taxation hearing has taken place. The 
final budget and tax levy adoption are planned for the December 11, 2023 City Council Meeting.  

Attachments: N/A 

http://www.brooklynpark.org/


City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.3 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating  
Department: Community Development 

Resolution: N/A 

Prepared By: 
Erin McDermott, Associate 
Planner Ordinance: SECOND READING 

Attachments: 3 Presented By: Paul Mogush, Planning Director 

Item: Zoning Code Text Amendment: Outdoor Storage and Commercial Accessory Structures 

City Manager’s Proposed Action:  

MOTION _____________, SECOND _____________, TO ADOPT ON SECOND READING ORDINANCE 
2023‐_____ AN ORDINANCE AMENDING CHAPTER 152.033, 152.361, 152.362, 152.364, and 152.365  OF 
THE BROOKLYN PARK CITY CODE OF ORDINANCES PERTAINING TO OUTDOOR STORAGE AND 
ACCESSORY STRUCTURES IN BUSINESS ZONING DISTRICTS. 

MOTION ___________, SECOND ___________, TO APPROVE THE TEXT OF THE SUMMARY OF 
ORDINANCE #2023‐_____ DETERMINING THAT IT CLEARLY INFORMS THE PUBLIC OF THE INTENT AND 
EFFECT OF THE ORDINANCE. 

Overview:  

The City Council voted unanimously to approve the first reading of Ordinance 2023-XX to amend zoning text 
pertaining to outdoor storage, and accessory structures in business zoning districts at the August 28, 2023 City 
Council Regular Meeting.  

The Planning Commission considered this item and held a public hearing at the August 9, 2023 Regular Meeting. 
There were no members of the public present for comment. The Planning Commission unanimously (6-0) 
recommended the approval of this zoning text amendment.  

Primary Issues/Alternatives to Consider:  

1. Approve the text amendment as presented.
2. Approve the text amendment with modifications.
3. Decline to approve the text amendment.

Budgetary/Fiscal Issues:   N/A 

Attachments:  

4.3A ORDINANCE 
4.3B SUMMARY ORDINANCE 
4.3C PC MINUTES 



ORDINANCE 2023- 

AN ORDINANCE AMENDING SECTIONS 152.033, 152.361, 152.362, 152.364, and 
152.365 OF THE BROOKLYN PARK CITY CODE OF ORDINANCES PERTAINING TO 

OUTDOOR STORAGE AND ACCESSORY STRUCTURES IN BUSINESS ZONING 
DISTRICTS 

Text with strikeout is proposed for deletion 
Underlined text is proposed for insertion 

The City of Brooklyn Park does ordain: 

Section 1. Section 152.033 of the City Code, titled “SITE PLAN REVIEW” is amended to 
read as follows: 

§ 152.033 SITE PLAN REVIEW.

(A) Purpose. This section establishes Site Plan Review procedures and
provides regulations pertaining to the enforcement of site design standards consistent 
with the requirements of this chapter. These procedures are established to promote 
high quality development to ensure the long-term stability of residential 
neighborhoods and enhance the built and natural environment within the city as new 
development and redevelopment activities occur. The specific goals of the city are: 

(1) To ensure the application of quality design principles within new and
redevelopment projects.

(2) To ensure the active participation and review of site plans by the affected public.

(3) To mitigate to the extent possible, the impact of one development upon another.

(4) To ensure new developments to contain elements of internal and
external cohesiveness to promote good neighborhood atmosphere. 

(B) Exemptions to Site Plan Review. The following are exempt from the Site Plan
Review process:

(1) Agricultural structures in the R-1 Urban Reserve District provided they comply
with all sections of the City Code.

(2) Accessory structures in residential developments under 120 square feet
and 18 feet in height or the height of the principal structure, whichever is less, 
provided they comply with §§ 152.260 through 152.263. 

(C) Approval required.

(1) Without first obtaining site plan approval it is unlawful to do any of the following:

(a) Construct a building.

(b) Move a building or structure to any lot within the city.

(c) Expand or change the use of a building or parcel of land or modify a
building, accessory structure or site or land feature in any manner that results in a 
different intensity of use, including the requirement for additional parking. 

(d) Grade or take any action to prepare a site for development, except in

4.3A ORDINANCE 
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conformance with the requirements for a grading permit, an approved 
neighborhood development plan or an approved Conditional Use Permit. 

(e) Remove earth, soils, gravel, or other natural material from or place the
same on a site, except in conformance with the requirements for a building or grading 
permit or an approved neighborhood development plan or an approved Conditional 
Use Permit. 

(2) Procedures. The procedures for application and public hearings for City
Council approved Site Plan Review are outlined in § 152.031 of this subchapter. 

(3) Plan modification. A modification to the plans previously approved through
the City Council approved Site Plan Review process, which do not qualify for an 
administrative Site Plan Review, must follow the City Council approved Site Plan 
Review procedure. 

(4) Conditions. The City Council may impose conditions that affect the intent
of this chapter to the approval of a Site Plan Review. No building or grading permit 
can be issued except in compliance with the approved site plan and the conditions 
of approval. 

(D) Administrative Site Plan Review.

(1) Approval criteria. Site and building plans for projects may be approved by
the City Manager in lieu of City Council approval if they meet the following criteria, 
except as otherwise expressly provided in this chapter: 

(a) Residential properties with one dwelling unit per parcel, including those
residential properties within the Planned Community Development District, the 
Planned Unit Development District or a Special Zoning Overly that have already been 
approved through another procedure and are in compliance with the approved plan. 

(b) Sites, buildings and uses that are permitted in the zoning district and
do not require any variances from this chapter or any other city code, with the 
exception of the following: 

1. Nonresidential uses in a residential district.

2. Uses with drive-through service.

3. Nonresidential structures in a nonresidential zoning district that are not
adjacent to any property zoned or guided for residential development other than 
property in the Urban Reserve District (R-1). 

4. Uses in the Public Institution District (PI).

5. Religious institutions, either free-standing or within a multi-tenant building.
6. Projects that received a Conditional Use Permit, site plan approval, or are

located in a PUD or PCDD district, or a Special Zoning Overlay, and are an expansion 
of no more than 10% of the floor area of an existing building, and/or affect no more than 
10% of the site. They may include, but are not limited to, changing parking and 
circulation routes, changes in buffering or landscaping against abutting adjacent 
residential, etc. The site and building plans must also be in compliance with the 
previously approved permit, its conditions and plan requirements. 

7. Public and private elementary and secondary schools, including charter
schools.

8. Detached accessory structures in compliance with §152.362
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(2) Procedure.

(a) Administrative Site Plan Review may be combined with the established
building permit process when applicable. The City Manager may impose conditions 
on the approval to implement the intent of this chapter. 

(b) Administrative approval, including all applicable conditions and
requirements may be made either in writing separately or attached to the submitted 
plans. The applicant must fulfill all applicable conditions of the approval prior to the 
issuance of any permits. 

(E) Evaluation criteria. The city must evaluate the effects of the proposed site
plans. This review may be based upon, but not be limited to, the following criteria: 

(1) Consistency with the Comprehensive Plan, the City Code, and this chapter.

(2) Enhancement of the site to create a meaningful and harmonious development.

(3) Creation of a functional and harmonious design for structures and
site features, with special attention to the following principals: 

(a) A functional relationship of the building(s) on the site to its intended
use(s); accessory site improvements, public street and sidewalks, and adjacent uses 
and structures. 

(b) The provision of a desirable environment through building and site design
for occupants, visitors and the general community. 

(c) A balance of open space and landscaping with site intensity, building height
and parking requirements.

(d) The utilization of building materials, textures, colors, and construction
details as an expression of design concept and quality. 

(e) The functional internal design of vehicular and pedestrian circulation,
location of access points to public streets, design of parking areas incorporating 
landscape elements, and separation of pedestrian and vehicular circulation 
movements. 

(f) The use of landscape design and materials to augment significant native
species existing on the site, create an aesthetically pleasing environment, and a 
sense of character between site elements. 

(g) The design of site elements to adequately provide for drainage resulting
from development, mitigation of off-site impacts from the development, mitigation of 
impacts from adjacent property such as noise, poor air quality, and unsightliness. 

(4) The height, scale and massing of new buildings and structures should
complement similar buildings within the same zoning district in which the application is 
made. 

(F) Conformance to the Approved Site Plan Review. All developments must
remain in continual conformance with the approved Site Plan Review until or 
unless amended in compliance with this chapter. 

Sec. 2. Figure 152.361.01 in Section 152.361 of the City Code is amended to read as 
follows: 
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Figure 152.361.01 Accessory Uses in Business 
Districts 

“P” = Permitted Use “C” = Conditional Use “NP” = Not 
Permitted 

Accessory Use B-1 B-2 B-3 B-4 BP I 
Antennas, satellite dishes and the like as 
regulated by §§ 152.090 through 152.096 

P P P P P P 

Beekeeping P P P P P P 
Buildings temporarily located for purposes 
of construction on the premises for a period 
not to extend beyond the issuance of a 
certificate of occupancy or the end of 
construction 

P P P P P P 

Car wash (automatic) when accessory to a 
fuel station in compliance with § 152.362 

NP C C C C NP 

Cocktail room NP NP NP NP C C 
Commercial vehicle parking in compliance 
with § 152.148 

P P P P P P 

Community garden as regulated by § 
152.184 

P P P P P P 

Crematories/Crematoriums when accessory 
to a funeral home subject to the state 
license and regulation process 

P NP NP NP NP NP 

Drive-through windows C C C C C C 
Farmers' market in compliance with § 
152.362 

C C C C C C 

Gas tanks (above ground) for propane, 
liquid nitrogen, etc. (excludes motor vehicle 
fuel) when fully screened or located out of 
public view 

NP P P P P P 

Intermodal shipping containers in 
compliance with § 152.362(K) 

P P P P P P 

Live entertainment in conjunction with a 
Class I, II, or brewpub restaurant 

NP P P P P P 

Live entertainment in conjunction with a 
taproom or cocktail room 

NP NP NP NP P P 

Live entertainment in conjunction with a 
Class I, II, or brewpub restaurant where a 
cover charge is required 

NP NP C C C C 

Live entertainment in conjunction with a 
taproom or cocktail room where a cover 
charge is required 

NP NP NP NP C C 

Loading docks in compliance with §§
152.140 through 152.148 

P P P P P P 

Mobile food units in compliance with 
§152.362

P P P P P P 
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Outdoor pet runs in conjunction with a 
commercial kennel 

NP NP NP NP C C 

Outdoor sales and display in compliance 
with § 152.362(D) and (H) 

NP NP C C NP NP 

Outdoor storage in compliance with § 
152.362(I) 

NP NP CP CP CP CP 

Overnight recreational vehicle/recreational 
equipment parking or camping 

NP NP NP NP NP NP 

Repair of vehicles when accessory to a 
vehicle sales business in conformance 
with §§ 152.340 through 152.345 

NP NP NP C NP NP 

Restaurants, Class I, in compliance with §§
152.033 and 152.362(C) 

P P P P P P 

Restaurants, Class II, in compliance with § 
152.362(C) 

NP C C C C C 

Retail and service businesses as regulated 
by § 152.362 

P NP NP NP P P 

Seasonal (temporary) greenhouses and 
garden centers in compliance with § 
152.362(B) 

NP C C C NP NP 

Seasonal sales (temporary) of Christmas 
trees 

NP P P NP NP NP 

Seasonal sales (temporary) of fireworks 
between June 15 and July 5 

NP P P NP NP NP 

Signs as regulated by Chapter 150 of the 
City Code 

P P P P P P 

Solar energy system in conformance with 
§ 152.187

P P P P P P 

Staging area in compliance with §§
152.140 through 152.148 

P P P P P P 

Storage shed when accessory to daycare 
facilities or religious institutions Detached 
Accessory structure in compliance with § 
152.362 

P P P P P P 

Structures designed to house 
environmental monitoring equipment 

C C C C C C 

Taproom NP NP NP NP C C 
Telecommunication towers as regulated in 
§§ 152.090 through 152.096 C C C C C C 

Transient sales, in compliance with § 
152.344 

NP NP C NP N
P

NP 

Exterior, food and beverage vending 
machines, ice machines, and propane 
tank exchanges in compliance with § 
152.362 

NP P P P P P 

Warehousing, incidental repair, or 
processing in compliance with § 152.362 

P P P P P P 
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Waste and recycling storage as regulated in 
§§ 98.01 through 98.16 of the City Code 
and §§ 152.290 through 152.293 

 
P P P P P P 

Wind energy conversion system in 
conformance with § 152.187 

P P P P P P 

Sec. 3. Section 152.362 of the City Code, titled “ADDITIONAL STANDARDS FOR 
ACESSORY USES” is amended to read as follows: 

§ 152.362 ADDITIONAL STANDARDS FOR ACCESSORY USES.

Certain accessory uses have characteristics that require additional regulation by the
city to assure compatibility with other business properties and neighborhoods. The 
following accessory uses must comply with the following additional performance 
standards: 

(A) Car washes in the B-2 district.

(1) The use must be accessory to a vehicle fuel station.

(2) The lot must be a minimum of two acres.

(3) The building/structure housing the car wash must be no closer than 100 feet to
the residential district boundary.

(4) Additional regulations may be required through the Conditional Use
Permit process to mitigate noise and/or other potential nuisances. 

(B) Seasonal greenhouses or garden centers. The Conditional Use Permit
may reflect the location, extent, content and allowable time period, the location, 
appearance and size of any outdoor seasonal greenhouse or garden center. The 
Conditional Use Permit must also comply with the following: 

(1) The area(s) designated may not be located in the required parking areas,
block sidewalks, or interfere with public safety. 

(2) The area(s) designated may not be permitted in the required setback
from residential districts or public rights-of- way. 

(3) The proprietor of the business must keep a copy of the Conditional Use
Permit on the premises and demonstrate compliance with the permit upon 
inspection. 

(4) Conditional Use Permits may be revoked by the City Council if the activity
is not used on an annual basis or if violations to any of the above regulations have 
been documented and were not corrected in a timely manner as determined by the 
City Manager. 

(C) Restaurants and retail or service businesses as accessory uses.

(1) May be located within the principal building or as a single tenant in a multi-tenant
building.

(2) The area of the building for restaurants or retail or service businesses are
restricted to one-half of the total floor area of the ground level floor of a multistory 
building, but may not be restricted to any location in the building, or 10% of the floor 
area of a single story building. 
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(D) Exterior food and beverage machines, ice machines, and propane tank
exchanges.

(1) Must be in conjunction with approved fuel or vehicle service businesses
and convenience or full-service grocery or variety goods store. 

(2) Must be adjacent to and project no further than five feet from the primary
building.

(3) Where sidewalks are present, a minimum access width of four feet must be
provided and may not be blocked by the vending machines or containers. 

(4) In addition to subsections (1) through (3) above, propane tank
exchanges must be located within a metal cabinet painted to blend into the 
building. The cabinet, not to exceed 52 cubic feet, must receive a permit from the 
Fire Chief. 

(5) In addition to subsections (1) through (4) above, propane tank exchanges
in the Planned Unit Development (PUD), Planned Community Development District 
(PCDD), and Town Center (TC) Zoning Districts may be approved through the 
conditional use permit process as described in § 152.035. 

(6) Exterior food and beverage vending machines, ice machines, and propane
tank exchanges must be in good repair at all times. 

(E) Warehousing, incidental repair, or processing.

(1) In the B1 - B-4 Districts, accessory warehousing may only be conducted in
up to 30% of the gross floor area of the principal building. 

(2) Must be necessary and related to the permitted principal use.

(F) Storage shed when accessory to a daycare facility or a religious institution.
Detached Accessory Structure

(1) Setback adjacent to rights-of-way. No storage sheds detached accessory
structures are permitted between a public right-of-way and the principal structure. 

(2) Interior side or rear setbacks. No storage sheds are detached accessory
structure is  permitted closer than five feet from interior side property lines.

(3) Structure size. Storage sheds Detached accessory structures may not exceed
120 2,000 square feet, or 15 percent of the principal structure footprint,
whichever is less.

(4) Structure height. Storage sheds Detached accessory structures may not exceed
12 16feet in height, or the height of the principal structure, whichever is less.

(5) No more than one storage shed detached accessory structure is permitted per
lot of record

(6) The storage shed must be on the same lot of record as the daycare
facility or religious institution and the lot of record must not have more than
one detached storage shed.

(6) Storage sheds Detached accessory structures shall not be designed or used for
human habitation.

(7) Storage sheds Detached accessory structures shall have the same or similar
facade and roof colors exterior finish as the principal building.

(8) The storage shed must be removed upon change of use of the
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principal building to a use other than a daycare facility or a religious institution. 

(G) Farmers' market.

(1) No portion of the use or event shall take place within 200 feet, as measured
in a straight line from the closest point of the property line of the property upon which 
the farmers' market is located, to the property line of any R-1 zoned property with 
residential buildings. 

(2) A farmer's market shall be conducted only within a parking lot that has a
minimum of 200 off street parking spaces. It is not required that all 200 spaces be used 
for the market. 

(3) Parking and display areas associated with the sale shall not distract or
interfere with existing business operations or traffic circulation patterns. 

(4) Display areas and parking spaces shall use those parking lot spaces
that are in excess of the minimum required parking for the primary use of that 
property. 

(5) A farmers' market shall provide one and one-half parking stalls per producer
and one and one-half customer parking stalls per producer. 

(6) Sales merchandise trailers, temporary stands, etc., shall be located on an
asphalt or concrete surface.

(7) The owner/operator shall have the written permission of the current property
owner to locate on a specific site.

(8) No uses or displays shall be permitted in required green areas, parking
setback areas, or any right-of-way or other public property. 

(9) Signage shall be limited to one sign not to exceed 32 square feet. The sign
may be a banner, shall have a professional appearance, and shall be mounted or 
erected in an appropriate location. The sign may be illuminated, but must comply with 
all requirements of Chapter 30 of this title. 

(10) All lighting shall comply with the lighting standards of Chapter 150 of the City
Code.

(11) All producer merchandise shall be unloaded prior to the opening of
the market and confined to the off-street parking lot area. No on-street parking 
or unloading shall be allowed. 

(12) No public address system or speakers shall be used.

(13) The site shall be kept in a neat and orderly fashion, free from litter,
refuse, debris, junk, or other waste, which results in offensive odors or unsightly 
conditions. 

(14) Display of items shall be arranged in as compact a manner as reasonably
practicable with particular reference to vehicle and pedestrian safety and 
convenience, traffic flow and control, and access in case of fire or other emergency. 

(15) All products, materials, quantities to be sold or displayed, and the dates,
times, and duration of the market must be approved by the City Council. 

(16) If the farmers' market is operated by a person other than the property
owner, the property owner must notify the city of the full name, address, date of 
birth and telephone number of the operator in writing. The property owner is 

4.3A ORDINANCE 
Page 9



responsible for the actions of the operator and for compliance with the conditions of 
this section. 

(H) Outdoor sales and display.

(1) The designated area must be identified on the site plan.

(2) The designated area cannot block sidewalks.

(3) The designated area must not encroach into setbacks.

(I) Outdoor storage. Outdoor storage of materials, equipment, and products
accessory and necessary to the principal use must obtain a Conditional Use Permit 
and comply with the following: 

(1) The items in the area designated for outdoor storage must be completely
screened from view from adjacent public rights-of-way or adjacent properties. 

(2) The area must not be used for the storage of junk vehicles, trash,
debris, or other nuisance items as defined elsewhere in the City Code. 

(3) The area designated for storage must be clearly defined by fencing,
striping, paving, or other means. Any storage outside of the designated area 
shall be a violation of the Conditional Use Permit. 

(4) Outdoor storage is not permitted in the Highway Overlay (HO) District.

(5) Height of materials, vehicles, or equipment in outdoor storage area
shall not exceed the height of the principal structure. 

(6) The following performance standards apply to outside storage:

Figure 152.362.01: Outdoor Storage Requirements 

Zoning 
Districts 

B3 B4 BP I 

Figure 152.362.01: Outdoor Storage Requirements 

Zoning 
Districts 

B3 B4 BP I 

Minimum lot area to allow 
outside storage 

25,000 sq. 
feet 

2 acres 4 acres 40,000 sq. 
feet 

Area limit on storage allowed 50% of site 70% of site 15% of 
building 
footprint 

80% of site 

Setbacks 

From ROW 15 feet 15 feet 75 feet 15 feet 

From side and rear 5 feet 5 feet 50 feet 5 feet 

Adjacent to 
residential districts 

35 feet 35 feet NP 35 feet 
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Location restriction Side or rear 
yard only 

Side or rear 
yard only 

Must be 
located to 
the rear of 
the front 
entrance 

Side or rear 
yard only 

(J) Mobile food units.

(1) The owner/operator shall have written permission of the current property owner to
locate at a designated area.

(2) The proprietor of the business must keep a copy of the mobile food unit
license with the unit and demonstrate compliance with the license upon
inspection. 

(3) The area(s) designated for the mobile food unit and accessory outdoor seating
may not block sidewalks, impede pedestrian or vehicular traffic, or interfere
with public safety. 

(4) No mobile food unit or accessory outdoor seating area may occupy parking
spaces which may be leased to other businesses or used to fulfill its minimum
parking requirements or any handicap accessible parking space. 

(5) Mobile food unit locations are limited to private property located in a Business
District as listed in §152.361.

(6) Mobile food units shall be located on an asphalt or concrete surface.

(7) The owner/operator must provide trash receptacles for customer use and keep the
site in a neat and orderly fashion, free from litter, refuse, debris, junk or other
waste which results in offensive odors or unsightly conditions. 

(8) Temporary signage is permitted in accordance with § 150.06(A)(6) pedestrian signs.

(9) Mobile food units cannot be located within 100 feet of from the main entrance of
an eating establishment or any outdoor dining area.

(K) Intermodal shipping containers.

(1) One intermodal shipping container is permitted as a temporary accessory use
per property for a maximum of 90 days per calendar year. Two intermodal
shipping containers are permitted for outdoor storage on nonresidential 
properties. 

(2) Shipping containers utilized for permanent storage must be located in a staging the
designated outdoor storage area of a property, in compliance with §152.362(I).

(3) Shipping containers used for temporary storage are limited to 90 days per calendar
year and must be located in a staging area.

(4) The maximum dimensions of an intermodal shipping container are 40 feet long,
ten feet wide, and ten feet tall.

Sec. 4. Section 152.434 of the City Code, titled “CONDITIONAL USE” is amended to read 
as follows: 

§ 152.434 CONDITIONAL USES.
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No permit may be issued for construction for of a building, structure or land use 
considered conditional unless a Conditional Use Permit has been granted by the City 
Council in accordance with §§ 152.030 through 152.039. 

(A) Telecommunication towers as regulated by §§ 152.090 through 152.096.

(B) Outdoor storage of equipment, landscaping materials, etc. when accessory
to a government building or maintenance facility. 

Sec. 5. Section 152.436 of the City Code, titled “ACESSORY USES” is amended to read as 
follows: 

§ 152.436 ACCESSORY USES.

(A) The following accessory uses are permitted for all uses; however, they are limited
to 10% (each) of the total building area if they are located within a religious institution or
non-profit community agency:

(1) Retail sales.

(2) Class-I restaurants.

(3) Assembly halls (other than for religious worship).

(4) Day care.

(5) Commercial vehicle parking in compliance with §152.148.

(6) Intermodal shipping containers in compliance with § 152.362(K).

(7) Detached Accessory structure in compliance with § 152.362

(B) The following accessory uses are conditional for all uses; however, they are limited
to 10% (each) of the total building area if they are located within a religious institution or
non-profit community agency:

(1) Class-II restaurants.

(2) Rectories for religious institutions (either within the

principal structure or as a separate building). 

__________________________________ 
HOLLIES J. WINSTON, MAYOR 

ATTEST: 

___________________________________ 
DEVIN MONTERO, CITY CLERK 

Approved as to Form by City Attorney 
Passed on First Reading: 
Passed on Second Reading: 
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Summary Published in Official Newspaper: 
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#2023-1___ 

The City Council has determined that pursuant to its City Charter, Ordinance #2023-1___ 
should be published in summary form. 

SUMMARY OF ORDINANCE #2023-1___  

AN ORDINANCE AMENDIING SECTIONS 152.033 THROUGH 152.434OF THE BROOKLYN 
PARK CITY CODE PERTAINING TO OUTDOOR STORAGE AND DETACHED ACCESSORY 
STRUCTURES IN BUSINESS DISTRICTS. 

The City of Brooklyn Park does ordain: 

Ordinance #2023-1___, amends Chapter 152, Zoning Code to Title XV, General Regulations of 
the City Code to permit outdoor storage and detached accessory structures by right for Business 
District zoned properties. The ordinance also amends the accessory use table in the Business 
zoning districts to improve consistency with language used elsewhere in the code.  

This summary of Ordinance #2023-1___ has been approved by the City Council on ____ __, 
2023.  A printed copy of the full text of the ordinance and a map are available for public 
inspection in the office of the city clerk. 

ATTEST: 
  ______________________ 
HOLLIES WINSTON, MAYOR 

_________________________ 
DEVIN MONTERO, CITY CLERK 

Approved as to Form by City Attorney  
Passed on First Reading:  
Passed on Second Reading:  
Summary Published in Official Newspaper: 
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City of Brooklyn Park 
Planning Commission Meeting Minutes 

August 9, 2023 – Regular Meeting 
Page 1 of 7 

UNAPPROVED MINUTES 

MINUTES OF THE BROOKLYN PARK PLANNING COMMISSION 
Regular Meeting – August 9, 2023 

1. CALL TO ORDER

The meeting was called to order at 7:00 PM. 

2. ROLL CALL/PLEDGE OF ALLEGIANCE

Those present were: Commissioners Cavin, Fraser, Kiekow, Turner, Wako and Yu; Planning 
Director Mogush; Principal Planner Turnquest; and Associate Planner McDermott.  

Those arrived late: Commissioner Borer 

Those not present were: Commissioners Gaye-Bai and Udomah (with prior notice). 

3. EXPLANATION BY CHAIR

4. APPROVAL OF AGENDA

MOTION FRASER, SECOND TURNER TO APPROVE THE AUGUST 9, 2023 AGENDA. 

MOTION CARRIED UNANIMOUSLY. 

5. CONSENT AGENDA

A. Minutes – July 12, 2023

MOTION FRASER, SECOND KIEKOW TO APPROVE THE JULY 12, 2023 CONSENT 
AGENDA.  

MOTION CARRIED UNANIMOUSLY. 

6. PUBLIC HEARING

A. Outdoor Storage – Zoning Code Text Amendment #23-109: Outdoor Storage and
Commercial Accessory Structures.

Associate Planner McDermott introduced the application for a zoning text amendment for outdoor 
storage.  She provided background information on the outdoor storage, intermodal shipping 
containers, and accessory structures.  She explained that increased proactive code enforcement 
has led to numerous requests by local businesses for accessory structures and changes to 
outdoor storage requirements.  She explained that the proposed change would not visually impact 
the community and would allow staff to be more efficient in addressing code violations by 
removing the time requirement of obtaining a CUP.  She noted that the remaining standards would 
remain in place for outdoor storage with the only change proposed to remove the requirement for 
a CUP.  She removed the proposed changes related to intermodal shipping containers and 
accessory structures.  She provided different examples of legal nonconforming uses related to 
these elements, proposed requests for these uses, and examples of properties that are currently 
in violation of outdoor storage only because of a lack of a CUP.    
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City of Brooklyn Park 
Planning Commission Meeting Minutes 

August 9, 2023 – Regular Meeting 
Page 2 of 7 

Commission Chair Cavin opened the public hearing. 

Seeing no one approach the podium, Commission Chair Cavin closed the public hearing.   

Commissioner Kiekow commented that this change would allow up to two intermodal shipping 
containers and asked if the containers could be stacked. 

Associate Planner McDermott replied that the screening requirements would request that the 
outdoor storage not exceed the height of the fence noting that the maximum height for a fence 
would be eight feet six inches.  She commented that alternatively, landscaping could be used for 
screening as well.  She stated that containers could not be double stacked as that height would 
be exceeded. 

Commissioner Fraser asked how consistency would be ensured to make sure the storage 
containers blend with the existing structure. 

Associate Planner McDermott replied that an accessory structure would need to match the 
principle structure on the property.  She stated that staff would be able to ensure the integrity and 
appearance of the intermodal shipping containers because of the standards in place for that as 
well.   

Commissioner Kiekow asked if these would only be allowed on paved areas. 

Associate Planner McDermott replied that a paved surface would be required.  

Commissioner Chair Cavin asked the difference between permanent and temporary. 

Associate Planner McDermott replied that the term for temporary use would be up to 90 days. 
She stated that anything exceeding 90 days would need to follow the outdoor storage 
requirements.   

Commission Chair Cavin used the example of the Small Business Center (SBC) which was under 
construction for some time and noted that he had noticed shipping containers used for storage 
for a time exceeding 90 days.  He asked how that would be factored in.   

Associate Planner McDermott replied that the current ordinance allows 90 days per year.  She 
explained how the proactive code enforcement sweeps are focused, noting that the areas not 
being focused on at that time still follow the complaint-based response.   

Planning Director Mogush replied that another portion of the ordinance addresses construction 
materials and things associated with construction that allow those things to be onsite during active 
construction.   

Commission Chair Cavin asked if a temporary gazebo could be used by a business for something 
in the summer. 

Associate Planner McDermott confirmed that special event permits would allow those types of 
uses while this ordinance language would be focused on structures that require a building permit. 
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Commissioner Fraser asked if there is guidance on the location and placement of these structures 
to ensure the views are not obstructed. 

Associate Planner McDermott confirmed that there would be language guiding the placement, 
similar to residential accessory structures.   

Commissioner Kiekow referenced the definition of intermodal containers and the number of 
containers that could be used to reach the maximum length capacity.   

Associate Planner McDermott replied that two containers could be permitted regardless of size.  

Commissioner Kiekow suggested that language be clarified. 

Commissioner Wako asked for more clarification on the perspective of equity and bringing the 
ordinance up to date.  He asked if there is a study on the cost in relation to enforcement of the 
ordinance. 

Associate Planner McDermott replied that many of these businesses were established between 
1950 and 1972 and at that time not many of the residents were black residents, therefore this 
would provide the opportunity for black property owners to have the same property rights without 
the additional steps and cost.  She stated that legal nonconformities cannot expand and therefore 
code enforcement ensures that those uses stay within their legal nonconforming rights.  She 
stated that this would not have any additional budget impacts.  She stated that this change would 
allow staff to reduce the time spent at properties and conduct proactive sweeps more efficiently.  

Commissioner Wako commented that many commercial properties are near residential properties 
and asked if the impact to those properties has been considered.   

Associate Planner McDermott replied that screening requirements would not be changing, noting 
that the City has one of the most thorough landscaping and screening requirements.  She noted 
that the standards would not be changing, the property owners would simply not be required to 
obtain a CUP.   

Commissioner Turner wanted to ensure that there would not be any additional cost implications 
for the City as a result of these changes. 

Associate Planner McDermott replied that there would be no additional cost implication on 
enforcement while this may bring benefits such as permit fees.  She stated that growing 
businesses and improvements to the properties would increase property values and therefore 
property taxes.   

Commissioner Kiekow commented that in his quick internet search, shipping containers vary quite 
a bit and perhaps there should be more standards on what would be allowed. 

Planning Director Mogush replied that there are dimensions included in the ordinance as 
proposed.   
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Associate Planner McDermott replied that the shipping containers would be permitted through 
outdoor storage, therefore the shipping containers would count towards the allowed outdoor 
storage for that property.  She explained that the size of the property/building dictates that allowed 
amount of outdoor storage space.   

Planning Director Mogush again reiterated that the maximum dimensional standards he read 
aloud are already included in the ordinance.   

Commissioner Wako referenced easements, noting that adjacent businesses sometimes have 
easements in between.  He asked how this would impact those easements.   

Associate Planner McDermott replied that if outdoor storage were established over an easement 
that would be addressed through code enforcement.  She commented that they have not run into 
that issue in the past where someone has attempted to place outdoor storage over an easement. 

MOTION FRASER, SECOND TURNER TO RECOMMEND APPROVAL OF AN ORDINANCE 
AMENDING CHAPTER 152 OF THE BROOKLYN PARK CODE OF ORDINANCES 
PERTAINING TO OUTDOOR STORAGE AND ACCESSORY STRUCTURES IN BUSINESS 
ZONING DISTRICTS. 

MOTION CARRIED UNANIMOUSLY. 

B. 610 Corridor Development Study Comprehensive Plan Amendment – Case #23-112
for a Comprehensive Plan amendment consistent with the goals of Interim Ordinance
2023-1287

Planning Director Mogush stated that there has been quite a bit of discussion on this topic by the 
Commission, City Council and broader community in the past few months.  He provided 
background on the interim ordinance which placed a moratorium in order to ensure that new 
development would be done in a manner that increased the value of development and the tax 
base in order to reduce the property tax burden on residents.  He noted that a large portion of that 
work focused on the 610/Zane area.  He stated that the City contracted with a consulting firm to 
go through a process of testing various hypothetical development models for a portion of that 
larger 610/Zane area that would achieve the goal to increase the value of development.  He 
provided an example of a model that was considered along with details on the engagement that 
was conducted.  He summarized the recommendations that arose from the engagement noting 
positive support for creating a walkable, mixed-use environment as well as a desire and need for 
additional green space, retail, and public gathering spaces.  He stated that the next step would 
be to amend the City’s Comprehensive Plan, which will be followed by zoning regulation changes. 
He stated that after the moratorium expires, they will discuss the level of public investment that 
will be focused on this area.  He compared the current future land use map to the proposed future 
land use map.  He then reviewed the proposal for substantiative changes to the mixed-use 
development related to scale, land use and design.  He stated that as currently written the 
Comprehensive Plan provides review criteria that should be considered when thinking about an 
amendment, noting that the staff responses are included within the staff report.  He reviewed the 
next steps, following the recommendation of the Planning Commission.     

Commission Chair Cavin opened the public hearing. 
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.4 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating  
Department: Community Development 

Resolution: X 

Prepared By: 

Malcolm Hicks,  
Business Development 
Coordinator Ordinance: N/A 

Attachments: 3 Presented By: 

Malcolm Hicks,  
Business Development 
Coordinator 

Item: 
Consider Approving the Expenditure of $51,690 for the Removal of Bollards and 
Concrete Restoration Along Brooklyn Boulevard and Zane Ave N and Authorize 
Community Development Director to Enter Into a Contract with Create Construction to 
Complete the Work 

City Manager’s Proposed Action: 

MOTION                          , SECOND                        , TO WAIVE THE READING AND ADOPT RESOLUTION 
#2023_____ APPROVING THE EXPENDITURE OF $51,690 FOR THE REMOVAL OF BOLLARDS AND 
CONCRETE RESTORATION ALONG BROOKLYN BOULEVARD AND ZANE AVE N AND AUTHORIZE 
COMMUNITY DEVELOPMENT DIRECTOR TO ENTER A CONTRACT WITH CREATE CONSTRUCTION TO 
COMPLETE THE WORK. 

Overview: 

The streetscape elements located along Brooklyn Boulevard and Zane Avenue N are aging and in need of 
repairs. Staff completed an inventory of needed repairs and sought quotes from various contractors to 
complete the work and seek to move forward to negotiate agreements with Create Construction for the 
demolition removal and concrete restoration of 120 bollards. It is anticipated that the work would begin fall of 
2023. Attachment 4.4B outlines a listing of the needed repairs. 

Primary Issues/Alternatives to Consider: 

• Why is the City Council being asked to fund this work?

The streetscape features that are being repaired were originally funded by the EDA and grants from other 
agencies in the early 2000s for the purpose of enhancing the aesthetics of the neighborhood and inspiring 
private reinvestment in the Village Creek redevelopment area. These repairs are crucial to the safety of 
Brooklyn Park residents and pedestrians utilizing the sidewalks along Brooklyn Blvd. and Zane. 

• How was Create Construction selected?

Numerous vendors were solicited for quotes on removal and repairs. The city received quotes from Tambah 
and Sons Construction and Create Construction. Tambah and Sons Construction submitted a quote for 
$94,140 and Create Construction’s submitted a quote for $51,690. 

• What work is being done as part of this contract?

The complete listing of work to be completed is outlined in Attachment 4.4B. In summary, 120 bollards will be 
demolished and removed including metal rods, steel pipe and debris with a concrete restoration patch. 



Next Steps: 
 
If approved, the Community Development Director will negotiate and execute proper agreements with Create 
Construction for the demolition, removal, and concrete restoration of 120 bollards. It is anticipated that the work 
would begin Fall of 2023.  
 
Budgetary/Fiscal Considerations: 
 
The amount of this contract is $51,690. It is anticipated funds for this will come out of CIP 4053, which has 
$180,000 budgeted for streetscape repairs.  
 
Attachments: 
 
4.4A RESOLUTION 
4.4B BROOKLYN BLVD. BOLLARD PROJECT SCOPE 
4.4C CREATE CONSTRUCTION BROOKLYN BLVD QUOTE 
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RESOLUTION #2023- 

RESOLUTION APPROVING THE EXPENDITURE OF $51,690 FOR THE REMOVAL OF 
BOLLARDS AND CONCRETE RESTORATION ALONG BROOKLYN BOULEVARD AND ZANE 

AVE N AND AUTHORIZE THE COMMUNITY DEVELOPMENT DIRECTOR TO ENTER A 
CONTRACT WITH CREATE CONSTRUCTION TO COMPLETE THE WORK 

WHEREAS the City Council of Brooklyn Park has installed numerous bollard streetscape 
over the years throughout the Village Creek area that have sustained damage and worn down 
through time and now require removal; and 

WHEREAS, the City Council of Brooklyn Park has determined that the removal and 
concrete restoration of one hundred and twenty bollards (the “Project”) is needed because it 
contributes to the economic development potential of the community by providing infrastructure 
necessary for the development or redevelopment of property in Development District No. 1 (the 
“Development District”) and encourages a safe environment for pedestrians to  remove degraded 
bollards and debris on community sidewalks; and 

WHEREAS, the City Council of Brooklyn Park has solicited vendors for quotes regarding 
removal and repairs. Tambah and Sons Construction submitted a quote for $94,140, with 
Create Construction’s submitting a quoting for $51,690: and 

WHEREAS, the City Council of Brooklyn Park has determined that the funding source 
for this project will come out of CIP 4053, which has $180,000 budgeted for streetscape repairs. 

Now, therefore, be it resolved that the City Council of the City of Brooklyn Park approves 
the expenditure of $51,690 for the removal of bollards and concrete restoration along Brooklyn 
Boulevard and Zane Avenue N and authorize the Community Development Director to enter a 
contract with Create Construction to complete this work. 

4.4A RESOLUTION 
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Bollard locations in Brooklyn Park

This map is for general reference only. It is not for legal, engineering, or surveying use. Please contact the sources of the information if
you desire more details. Basemap source: ArcGIS Online.

Click here to access the  Brooklyn Park Bollard Map Link

4.4B BROOKLYN BLVD. BOLLARD PROJECT SCOPE 
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C-1

 Scope of 
Work 

1. Demolition and Removal of bollards described below, including metal rods, steel pipe
and debris with a concrete patch identified within the bollard hard scaping map.

Bollard Numbers: 
Total Bollards: 113 

• 3
• 4
• 6
• 7
• 8
• 9
• 10
• 11
• 15
• 16
• 17
• 18
• 28
• 29
• 30
• 33
• 34
• 38
• 39
• 40
• 41
• 42
• 43
• 44
• 45
• 46
• 47
• 50
• 51

• 54
• 82
• 83
• 84
• 85
• 86
• 87
• 88
• 89
• 115
• 154
• 155
• 156
• 157
• 160
• 161
• 162
• 163
• 168
• 178
• 179
• 180
• 181
• 182
• 183
• 184
• 185
• 189
• 190

• 191
• 192
• 196
• 197
• 198
• 199
• 200
• 201
• 204
• 205
• 207
• 208
• 209
• 210
• 213
• 214
• 216
• 217
• 218
• 219
• 220
• 221
• 227
• 228
• 229
• 230
• 231
• 232
• 234

• 235
• 236
• 237
• 240
• 241
• 242
• 243
• 246
• 247
• 248
• 249
• 254
• 255
• 256
• 258
• 259
• 267
• 291
• 313
• 314
• 315
• 317
• 318
• 319
• 322
• 323
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C-2

2. Demolition and Removal of bollards described below, including metal rods, steel pipe
and debris with landscaping patch identified within the bollard hard scaping map.

Bollard Numbers: 
Total Bollards: 7 

• 167
• 169

• 170
• 171

• 172
• 173

• 177

3. Exclusion of the following bollards identified below within the bollard hardscaping map
due to their electrical component.

Bollard Numbers: 
Total Bollards: 4

• 24 • 118 • 121 • 122

4. Concrete patch to match as close as possible / sites restoration.

5. *Install covers for exposed outlets in various locations.

6. Mobilization, setups, and all site cleanup & trash disposal

4.4B BROOKLYN BLVD. BOLLARD PROJECT SCOPE 
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Bollard Removal Project 
Location: Brooklyn Park, MN 

Dated: 6/18/23   

Price Quote 

Create Construction, is pleased to provide pricing based on the project scope 
provided by Malcolm Hicks. 

Work included in the quote:

113 Bollards Demolition and Removal of bollards described below, including metal rods, steel 
pipe and debris with a concrete patch 
7 Bollards Demolition and Removal of bollards described below, including metal rods, steel 
pipe and debris with landscaping patch 

Mobilization, setups, and all site cleanup & trash disposal 

 Project Total:  $ 51,690.00 

No bonding included 

Create Construction is Insured to $9,000,000 for this type of work. 

Parc Gunderson 
Project Manager 
Create Construction 

4.4C CREATE CONSTRUCTION BROOKLYN BLVD QUOTE 
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City of Brooklyn Park 
Request for Council Action 
 
Agenda Item: 4.5 

 
Meeting Date: September 11, 2023 

 
Agenda Section: Consent 

Originating  
Department: Police 

 
Resolution: X 

 
 
 
Prepared By: 

Stephanie Heiberger,  
Administrative Assistant 

 
Ordinance: N/A 
 
Attachments: 2 

 
Presented By: 

Mark Bruley,  
Police Chief 

 
Item: Osseo Independent School District School Resource Officer Agreement 

 
City Manager’s Proposed Action:  
 
MOTION ____________, SECOND ____________, TO WAIVE THE READING AND ADOPT RESOLUTION 
#2023-_____ AUTHORIZING AN AGREEMENT WITH OSSEO SCHOOL DISTRICT 279 TO PROVIDE 
SCHOOL RESOURCE OFFICER SERVICES TO THE OSSEO SCHOOL DISTRICT’S BROOKLYN PARK 
SCHOOLS. 
 
Overview:  
 
The City of Brooklyn Park has provided five School Resource Officers to the Osseo Independent School 
District 279 for several years. The Osseo School District has requested that the City of Brooklyn Park continue 
to assign police officers to these schools to provide dedicated public safety services. The school resource 
officer (SRO) program is designed to fulfill three roles:  
 

1. Provide law enforcement, promote crime prevention, and ensure safety within the District schools 
2. Foster a positive school environment 
3. Provide instruction/guidance to students in law enforcement and justice 

 
Primary Issues/Alternatives to Consider:  
 
This agreement shall be in effect from July 1, 2023, through June 30, 2026, unless otherwise terminated by 
either party in accordance with Section 18 of the agreement.  
 
Budgetary/Fiscal Issues:  
 
A 4% inflationary increase is included in year two and year three of the contract.  
 
Attachments:  
 
4.5A RESOLUTION 
4.5B AGREEMENT 
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RESOLUTION #2023- 

RESOLUTION AUTHORIZING AN AGREEMENT WITH OSSEO SCHOOL DISTRICT 279 TO PROVIDE 
SCHOOL RESOURCE OFFICER SERVICES TO THE OSSEO SCHOOL DISTRICT’S  

BROOKLYN PARK SCHOOLS 

WHEREAS, Park Center High School, Brooklyn Middle School, North View Middle School, and Osseo 
Area Learning Center are located in the city limits of the city of Brooklyn Park; and 

WHEREAS, the City of Brooklyn Park Police Department has assigned school resource officers to the 
Osseo School District, and the Osseo School District has requested School Liaison Officers through the 2025-
2026 school year; and 

WHEREAS, the Osseo School District will reimburse the City of Brooklyn Park in accordance with 
Section 4 of the agreement.  

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Brooklyn Park that the City 
enter into an agreement with Osseo Independent School District 279 to provide school resource officers to the 
Osseo School District’s Brooklyn Park schools. 
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.6 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating  
Department: Police 

Resolution: X 

Prepared By: 
Stephanie Heiberger, 
Administrative Assistant Ordinance: N/A 

Attachments: 2 Presented By: Chief Mark Bruley 

Item: 
2023-2024 School Resource Officer Contract with Anoka-Hennepin School District 
#11 

City Manager’s Proposed Action:  

MOTION ____________, SECOND ____________, TO WAIVE THE READING AND ADOPT RESOLUTION 
#2023-_____ APPROVING THE AGREEMENT WITH THE ANOKA-HENNEPIN SCHOOL DISTRICT #11 TO 
PROVIDE SCHOOL RESOURCE OFFICER SERVICES TO CHAMPLIN PARK HIGH SCHOOL AND 
PREVENTION PROGRAM INSTRUCTION TO OXBOW CREEK ELEMENTARY SCHOOL AND MONROE 
ELEMENTARY SCHOOL.  

Overview:  

The City of Brooklyn Park has provided a School Resource Officer (SRO) to the Champlin Park High School 
(CPHS) since 2002. Anoka-Hennepin School District is requesting we extend the current contract and has 
submitted a new memorandum of understanding for the 2023-2024 school year. 

The Brooklyn Park Police Department (BPPD) has also been providing prevention program curriculum at Oxbow 
Creek Elementary since 2003 and Monroe Elementary since 2017. Programming at these two schools will 
continue for the 2023-2024 school year.  

Primary Issues/Alternatives to Consider:  

The SROs and DARE instructors will foster a positive school climate through relationship building with students 
and striving to build a school culture of open communication and trust between and among students and adults. 
Officers will focus on getting to know students, serving as a role model, and working with teachers and 
administrators to support students who may be facing challenges and need additional resources or attention to 
be successful in school.  

This agreement shall be in effect during the 2023-2024 school year and can be terminated in accordance with 
Section 16. 

Budgetary/Fiscal Issues: 

The Anoka-Hennepin School District will pay $69,792.30 for one SRO according to Section 17 of the 
agreement.  

Attachments:  

4.6A RESOLUTION 
4.6B AGREEMENT 
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RESOLUTION #2023- 

RESOLUTION APPROVING THE AGREEMENT WITH THE ANOKA-HENNEPIN SCHOOL DISTRICT #11 TO 
PROVIDE SCHOOL RESOURCE OFFICER SERVICES TO CHAMPLIN PARK HIGH SCHOOL AND 

PREVENTION PROGRAM INSTRUCTION TO OXBOW CREEK ELEMENTARY SCHOOL AND MONROE 
ELEMENTARY SCHOOL 

WHEREAS, Champlin Park High School, Oxbow Creek Elementary School and Monroe Elementary are 
located in the city limits of the City of Brooklyn Park; and 

WHEREAS, the City of Brooklyn Park Police Department has assigned a school resource officer to 
Champlin Park High School since the 2002-2003 school year and Champlin Park High School has requested a 
School Liaison Officer for the 2023-2024 school year; and 

WHEREAS, Oxbow Creek and Monroe Elementary Schools have requested prevention program 
instruction for the 2023-2024 school year; and  

WHEREAS, the Anoka-Hennepin School District will reimburse the City of Brooklyn Park $69,792.30 
according to Section 16 of the agreement for the 2023-2024 school year. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Brooklyn Park that the City 
enter into an agreement with Anoka-Hennepin School District #11 to assign a school resource officer to Champlin 
Park High School and provide prevention program instruction at Oxbow Creek and Monroe for the 2023-2024 
school year.  



AGREEMENT FOR EDUCATION 
SERVICES AND FOSTERING A SAFE AND 
WELCOMING SCHOOL ENVIRONMENT 

This Agreement is made by and between Anoka-Hennepin School District No. 11 
(“District”) and the City of Brooklyn Park (“City”).   

WHEREAS, the District desires to create sate and welcoming schools and believes that 
having licensed peace officers present at its buildings and grounds during the school day helps 
to create safe and welcoming schools where students can learn and grow; and 

WHEREAS, the City desires to reduce the number of youth referred to the juvenile 
justice system by fostering positive relationships between its law enforcement officers and 
youth; and  

WHEREAS, the District desires to have licensed peace officer provide DARE education 
and education on other safety topics to its students; and 

WHEREAS, the District has only those statutory powers granted to it by the legislature 
and those powers do not include the authority to raise a police force or confer law enforcement 
powers; and   

WHEREAS, the District, lacking statutory powers to raise a police force or confer law 
enforcement powers, has no power to authorize sworn peace officers to conduct law 
enforcement activities as the District’s agent; and 

WHEREAS, the City is authorized by law to maintain a law enforcement agency; and   

WHEREAS, the Parties recognize that when sworn peace officers are present in school 
buildings to provide education and foster a safe and welcoming environment, the sworn peace 
officer remains employed by the City and will, from time to time, be summoned to conduct law 
enforcement activities both in the community and in the school; and  

WHEREAS, the Parties further recognize that when conducting such law enforcement 
activities, the sworn peace officer is subject to the sole authority and control of the City and the 
District has no authority to direct, control, oversee, or in any way interfere with the sworn peace 
officer when carrying out law enforcement duties; and  

 WHEREAS, the Parties recognize that when conducting law enforcement activities the 
sworn peace officer is not an agent of the District and that this agreement does not control or 
otherwise direct the duties of a sworn peace officer;  

NOW, THEREFORE, in consideration of the mutual promises and obligations 
contained herein, the parties agree as follows: 

1. Education Services and Presence in the School:  The City will provide one sworn peace
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officer to provide DARE education and education on other safety topics to the District’s 
students. In addition to providing education services, the sworn peace officer will be present 
in District schools to help foster a safe and welcoming school environment.  

Education Services:  Law-Related Educator – The sworn peace officer will participate 
in the school community by supporting the educational team where appropriate, and 
by representing the law enforcement community to build positive relationships with 
youth, their families, and school staff.   

Fostering a Safe and Welcoming School Environment: The sworn peace officer will 
foster a positive school climate through relationship building with students and 
striving to build a school culture of open communication and trust between and among 
students and adults. Officers will focus on getting to know students, serving as a role 
model, and working with teachers and administrators to support students who may be 
facing challenges and need additional resources or attention to be successful at school. 

2. Schools:   The City shall provide one sworn peace officer to provide education services and
to be present to foster a safe and welcoming school environment. The officer will provide these
services in the following schools:

Champlin Park High School 
Monroe Elementary School 
Oxbow Elementary School 

The officer’s primary location of support will be at the secondary schools. 

3. School Calendar: The District shall provide the City with a school calendar. The sworn
peace officer will be present at school during regular school hours on all student contact
days.

The sworn peace officer will respond to emergency calls within the boundaries of the City
and attend police training and special duties as assigned by the City while fulfilling the
requirements of this Agreement.

4. Officer Employed by City. City shall employ (or assign), in accordance with applicable
state statutes, a police officer(s) to serve as a sworn peace officer in District schools. The
selection or assignment of such officers shall be done by the City in consultation with
school administration. City shall assume all obligations and payments with regard to the
sworn peace officer’s salary and benefits.

5. No Role in Student Discipline.  School administrators and teachers are responsible for school
discipline. The sworn peace officer shall not be involved with the enforcement of school rules or
disciplinary infractions.
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6. Effectuating Arrest, Responding to Imminent Health and Safety Threat.   When law
enforcement situations arise at school, in their capacity as a sworn peace officer, the officer
will effectuate arrests, enforce the laws of the State of Minnesota, keep the peace, conduct
searches, and respond to imminent threats to the health or safety of a student or others. In
effectuating these law enforcement duties, the officer is under the sole direction and control
of the Brooklyn Park Police Department and the District has no authority to direct, control,
oversee, or in any way interfere with the sworn peace officer when carrying out law
enforcement duties.  These duties are expressly outside of the parameters of this Agreement.

7. Data Privacy. Pursuant to the District's Protection and Privacy of Pupil Records Policy and
consistent with the requirements of the Family Educational Rights and Privacy Act and the
Minnesota Government Data Practices Act, the District will obtain written consent from
parents and guardians to allow the sharing of educational data necessary for the officer to
conduct DARE classes and provide other educational services. Private educational data on a
student may be shared with in a health or safety emergency or to the extent permitted under
Minn. Stat. 13.32 if the data concerns the juvenile justice system and the ability of the
system to effectively serve a student, prior to adjudication. Law enforcement may share
information with school officials to the extent permitted or required by Minn. Stat.
260B.171

8. Law Enforcement Equipment and Supplies:  The Brooklyn Park Police Department shall
provide any required clothing, uniforms, vehicle, necessary equipment and supplies for the
officer to perform law enforcement duties.

9. Educator Equipment and Supplies: District shall lease to the City a private, lockable office,
telephone, and supplies necessary for the officer to effectively support the school environment.

10. Training.  The sworn peace officer shall receive such training as is necessary to permit the sworn
peace officer to effectively advance the school’s educational mission in the context of their role as
educator and in fostering a safe and welcoming school environment.

11. District Meetings. Upon appointment, the District will provide newly assigned sworn peace officers
with training related to District policies and District crisis management planning.  The District will
also provide annual orientation training in the fall, prior to school beginning, and bi- monthly
meetings to discuss school specific issues and sworn peace officer concerns and/or
recommendations.

12. District Contact.. The District Manager of Security and Emergency Operations will be the primary
contact at the District for the assigned sworn peace officer.

13. Agent of District for purposes of education and fostering a safe and welcoming school
environment.  The Parties recognize that when providing education and fostering a safe
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and welcoming school environment, the sworn peace officer may be deemed an agent of the 
District. 

14. No Agency. The District has only those statutory powers granted to it by the legislature and
those powers do not include the authority to raise a police force or confer law enforcement
powers. Because the District lacks statutory powers to raise a police force or confer law
enforcement powers, it has no power to authorize sworn peace officers to conduct law
enforcement activities as the District’s agent. When effectuating arrests, enforcing the law,
keeping the peace, and responding to health and safety emergencies, the sworn peace officer
is subject to the sole authority and control of the City and the District has no authority to
direct, control, oversee, or in any way interfere with the sworn peace officer when carrying
out these law enforcement duties; and the officer is not an agent of the District when
carrying out such law enforcement duties.

15. Term of Agreement. The term of this Agreement shall be from July 1, 2023, to June 30,
2024, renewable each year unless terminated by either party as defined in paragraph 16.

16. Termination. Any party may terminate this Agreement upon 30 days prior written notice of
such termination.  All payment due hereunder shall be prorated in the event of such
termination.

17. Payment.  District shall pay City the sum $69,792.30.  Request for payment should be
submitted by June 1, 2024. The District shall pay within 30 days of receipt of the request.

18. Indemnification.. The City  and District agree to defend, indemnify and hold harmless the
other party and their agents, officials, employees and representatives from any and all
claims, causes of action, lawsuits, damages, losses or expenses, including attorney fees,
arising out of or resulting from their respective duties.

19. Complete Agreement: This Agreement constitutes the entire agreement between the
parties. 

20. Savings Clause: In case any one or more of the provisions of this Agreement shall be
invalid, illegal or unenforceable in any respect, the validity, legality and enforceability of
the remaining provisions contained in this Agreement will not in any way be affected or
impaired.

City of Brooklyn Park: 

Signed By:  

Anoka-Hennepin School District No. 11: 

Signed By: 
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Title: Title: 

Date: Date: 
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ADMINISTRATION INFORMATION FORM 

/ 

CONTACTS AT THE SCHOOL DISTRICT 

District Administration 

Greg Cole 
Chief Operations Officer 
Anoka-Hennepin School District 
Educational Service Center 
2727 N Ferry Street 
Anoka, MN 55303 
763-506-1175

School Administration 

[List schools, administrators and contact information] 

Payment Procedures 
Pursuant to paragraph 15 of the agreement, the City should submit a bill to: 
Anoka-Hennepin School District 
Educational Service Center 
ATTN:  Greg Cole, Chief Operations Officer 
2727 N Ferry St 
Anoka, MN 55303 

greg.cole@ahschools.us 
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.7 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating 
Department: Administration 

Resolution: N/A 

Prepared By: 
Katrina Dosher, 
Program Assistant Ordinance: N/A 

Attachments: 1 Presented By: Jay Stroebel, City Manager 

Item: 
Request by Council Member Klonowski to Travel to and Attend the Mpact Transit + 
Community 2023 Conference in Phoenix, AZ from November 5 – 8, 2023 

City Manager’s Proposed Action: 

MOTION  , SECOND  , TO APPROVE COUNCIL MEMBER KLONOWSKI TO 
TRAVEL TO AND ATTEND THE MPACT TRANSIT + COMMUNITY 2023 CONFERENCE IN PHOENIX, AZ 
FROM NOVEMBER 5 – 8, 2023. 

Overview: 

Council Member Klonowski has requested to travel to the Mpact Transit + Community 2023 Conference in 
Phoenix, AZ from November 5 – 8, 2023. 

Estimated Costs as of September 6, 2023: 
Flights (11/4-11/8): $500 
Registration: $595 
Hotel (11/4-11/8): $996.00 
Car (11/4-11/8): $400 
Per diem:  

• First/Last Day, if requested (11/4, 11/8): $51.75 per day
• M&IE, if requested (11/5-11/7): $76 per day (less any meals provided by conference)

Daily Council Pay, if requested: $50 per day 
Total: $2844.50 

This expenditure would be covered under 2023 budgeted resources in the Mayor and Council conferences and 
schools expense line. The 2023 budget for that expense line is $20,566. Resources are still available in that 
expense line to cover these expenses.  

Primary Issues/Alternatives to Consider: N/A 

Budgetary/Fiscal Issues: 

City Travel Policy for Elected Official Travel (Out-of-State Travel): 
The Mayor/Mayor Pro Tem and three Council Members (alternating) have the opportunity to travel out-of-state 
(domestically) one time annually, pending Council’s approval. This approach would allow for the Mayor/Mayor 
Pro Tem to travel up to four times per term and Council Members to travel two times per term. If necessary, 
and if approved by Council, additional out-of-state travel could be approved for the Mayor/Mayor Pro Tem or 
Council Members using unused Council travel budget resources or other funding resources (e.g. EDA, 
Administration budget, etc.) Expenses for out-of-state travel are encouraged to not exceed $2500. 

Prior Travel in 2023: 
Mayor Winston was invited to attend a Summit put on by the Project Equity organization in Oakland, California 



February 7-9, 2023. Project Equity covered the cost of the conference. The cost to the City was approximately 
$700 for airfare, any local transportation costs, and any food not covered by Project Equity. The expenditure was 
covered under existing 2023 travel and conference budgeted resources for the Mayor and Council. 

Council Member Lee attended the 2023 Strong Towns National Gathering on May 30-31, 2023 in Charlotte, 
NC. The cost to the City was approximately: $250 for registration and $300 for airfare.  

Mayor Winston attended the U.S. Conference of Mayor’s 91st Annual Meeting in Columbus, OH, June 2-5, 
2023. The cost to the City was approximately: $1500 for event registration, $600 for airfare, $800 for 
lodging, and $190 for transportation costs, and any food not included in the registration fee. 

Council Member Morson attended the EOPA Certificate Course in Washington, D.C. on August 11 – 14, 2023. The 
cost to the City will be approximately: Tuition: $2500; Flight, Hotel, and Car for August 11 – 14, 2023 (combined, 
Travelocity): $1000; Meals and Incidentals, August 12 – 13, 2023: $79; Per diem August 11 and August 14 (first 
and last day travel): $59; Supplemental Income August 12 – 13, if requested: $50. 

Mayor Winston will be attending a business development trip with Governor Walz on September 8 – 15, 2023. 
The cost to the City will be approximately: Flight: $1800; Hotel: September 8 – 13: $1100 (Tokyo); Hotel: 
September 13 – 15: $440; Transportation from Tokyo to Osaka: $400; MWJA Conference Registration: $700; 
Meals and Incidentals, Tokyo, September 8 – 13: $115 per day; Meals and Incidentals, Osaka, September 14 – 
15: $116 per day; Supplemental Income September 8 – 15, if requested: $50 per day 

Other members of Council have also attended various in-state League of MN Cities conferences in 2023. 
Those expenses are estimated to be cumulatively under $1000 to date. 

Attachments:  

4.7A TRAVEL POLICY 
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Travel Policy 

Purpose and Scope 
This Policy shall apply to all business trips by City employees, Mayor and Council, all 
Commission and Authority members, traveling in an official capacity for City business, the cost 
of which is borne in part or total by the City. It is the purpose of this policy statement to establish 
adequate internal controls to satisfy Internal Revenue Service (IRS) regulations, state laws, and 
to provide a framework to use as a guide to prescribe circumstances for which travel allowances 
will be authorized and to provide procedures for reimbursement. Reimbursements can only be 
claimed for accommodations and services utilized and when an expense is incurred. Travelers 
are expected to utilize the same care when incurring official expenses that a prudent person 
would utilize if traveling on personal business. The City will pay or reimburse travel costs. All 
persons conducting official City business are expected to show good judgment in the nature and 
amount of expenses incurred while conducting City business in accordance with this policy.  

Travelers are encouraged to use their City assigned purchasing card for travel expenses other 
than meals. A City assigned purchasing card may NOT be utilized to pay for meal expenses 
requiring overnight travel but may be used for eligible meal expenses in the metro area. Per 
diem allowances based on Federal rates should be used for meals associated with overnight 
travel. 

Responsibility and Travel Authorization: 

City Employees  
Travelers (employees and non-employees) are responsible to ensure that travel expenses are 
for valid City business-related purposes; are in accordance with City policies and procedures; 
and are a prudent use of public and City funds. Individuals traveling on City business are 
expected to choose the least costly method of transportation that meets the traveler's 
scheduling and business needs. 

Travelers must substantiate and document all travel expenses in accordance with City policy 
and applicable federal and state laws. In circumstances where the City (via PCard, 
reimbursement, etc.) and a third party pay for the same travel expenses, the traveler must 
ensure that the duplicate reimbursement is returned to the City within 60 days of completion of 
travel. 
Travel expenses must be approved by an authorized approver for reimbursement of travel 
expenses. Approvers are responsible for validating that all expenses: comply with City policy; 
are a prudent use of public and City funds; are appropriately documented; and are submitted 
and accounted for in a timely manner.  

Budget Approval Departments shall request a training and travel budget that is submitted to the 
City Manager and included in the final budget that is adopted by the City Council. The City 
Manager is responsible for including a training and travel budget for elected officials within the 
final budget that is adopted by the City Council. 

4.7A TRAVEL POLICY 
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All expenses except those made directly by the City Manager will have two different approval 
signatures, one for first level approval and one for second level approval. All second level 
approvals must be made by a supervisor. Expense reimbursements to all employees (including 
directors and the City Manager) must be approved by an employee in a supervisory level above 
the employee requesting reimbursement. No employee may approve their own expenditures. 
The Mayor or City Attorney must approve the expense reimbursements for the City Manager. 

Advances  
Advances are considered an exception and should be submitted to Finance with a reason for 
the advance and the approval of the supervisor and department director. All advances will 
require a travel expense form to be completed and approved after the travel has been 
completed. (The use of a City Purchase Card is encouraged when possible.) 

Elected Official Travel 

Elected Official Travel  
The City recognizes that its elected officials may at times receive value from traveling within the 
state or out of state for workshops, conferences, events, and other assignments. To manage 
budget resources and provide equal opportunities for all members of Council to participate in 
learning opportunities the following statements set forth the conditions for elected official travel.  

Out-of-State Travel  
The Mayor/Mayor Pro Tem and three Council Members (alternating) have the opportunity to 
travel out-of-state (domestically) one time annually, pending Council’s approval. This approach 
would allow for the Mayor/Mayor Pro Tem to travel up to four times per term and Council 
Members to travel two times per term. If necessary, and if approved by Council, additional out-
of-state travel could be approved for the Mayor/Mayor Pro Tem or Council members using 
unused Council travel budget resources or other funding resources (e.g. EDA, Administration 
budget, etc.) Expenses for out-of-state travel are encouraged to not exceed $2500.  

In-State Travel  
Travel for League of Minnesota Cities Newly Elected Official training would be available for all 
new Council Members. As resources allow, and if approved by Council, the Mayor and Council 
Members can request to travel to in-state conferences annually.  

The statements below set forth the conditions under which travel by elected officials will be 
reimbursed by the City.  
• The event, workshop, conference or assignment must be approved in advance by the City

Council at an open meeting and must include an estimate of the cost of travel, description of
the public purpose and expected benefit.

• Upon returning from an event, workshop, conference or assignment the elected official will
make a public presentation on key learnings within 45 days.

• No reimbursements will be made for attendance at events sponsored by or affiliated with
political parties.

• Travel costs will be reimbursed in accordance with the Travel Costs section of this policy.
• Requests for reimbursement must be submitted with appropriate receipts on a signed travel

expense form to the Finance Department for review and payment.

4.7A TRAVEL POLICY 
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• Elected officials appointed to serve on a National League of Cities Policy or Steering
Committee will be allowed to attend both the Congressional City Conference and the
Congress of Cities.

• When feasible, a city vehicle should be considered for in-state transportation needs.

Extending Business Travel with Personal Travel 

When a Traveler combines personal and business travel, reimbursable expenses will cease to 
accrue as of the expected return date and time. The City will reimburse the Traveler only for the 
documented expenses that are directly related to the business portion of the trip. Excess travel 
time and activities not required for the business trip purpose shall be at the Traveler’s own 
expense. 

Transportation 
The most economical mode and class of transportation reasonably consistent with 
scheduling needs and cargo space requirements must be used, using the most direct and 
time-efficient route. Government and group rates must be used when available.  

 Air Transportation 
• The cost of airline tickets will be reimbursed or paid for when traveling on City business. It is

expected that city officials will travel by coach or economy class.
• Travel by air is limited to the lowest, non-refundable, coach/economy class fare available at

time of booking. Travelers may select their seat to another seat within coach/economy (exit
row, aisle seats or "extra leg room") on any flight, when no other coach/economy seats are
available, or it better meets the traveler's needs.

• When the total flight time, excluding layovers, from departure to arrival is 8 or more hours
(including connecting domestic legs), travelers may, with preapproval from their unit,
upgrade from coach to the next most economical class of travel over coach (business class
in most cases, first class in cases where business class is not offered).

• Travelers may not travel using a private plane or non-approved air charter unless the City
Risk Management Office grants an exception in advance of the travel. If the traveler does
not obtain an exception, the City will not reimburse the unapproved transportation expenses.

• Employees are prohibited from piloting personal or leased aircrafts while on City business
travel. If they choose to do so, the City will not consider the traveler to be acting in an official
capacity of the City nor will the City reimburse the traveler for any related expenses.

• It is recommended that no more than 20 City staff, or Regents fly on the same plane at the
same time.

Airport Parking / Baggage 
• Long-term parking must be used for travel exceeding 24-hours. The maximum

reimbursement rate, regardless of where you park, is the long-term parking lot parking rate
at the airport they are flying out of.

• Parking at the destination hotel or business site is reimbursable and limited to the lowest
daily rate

• Baggage fees is reimbursable
• Valet parking is not reimbursable

4.7A TRAVEL POLICY 
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Accrual and Use of Frequent Flyer Miles 
• In accordance with Minnesota State Statute, 15.435, frequent flyer miles or any other benefit

issued by an airline must accrue to the benefit of the City whenever City funds are used to
pay for airline travel, regardless of the origination of those funds (e.g., from state or federal
grants, contracts, or appropriations, or private donors.) City employees may not use these
miles for their personal travel.

• City employees, rather than departments, are responsible for tracking miles earned with City
funds, and providing records of such tracking upon request. When they have accumulated
enough frequent flyer miles to earn free travel, employees must use the miles for City travel.

Automobile 
Automobile mileage will be reimbursed at Internal Revenue Service rates presently in effect 
(see www.irs.gov ) *These rates are designed to compensate the driver for gasoline, insurance, 
maintenance and other expenses associated with operating the vehicle. This amount does not 
include bridge and road tolls, which are reimbursable. Damage to a traveler's personal auto is 
the responsibility of that individual or his/her insurance company. 

• City Vehicle: When traveling in a City vehicle, the Traveler should use a City assigned
purchasing card for fuel expenses or one’s own credit card if a City purchasing card is not
available. Due to potential liability considerations, transportation of family members not on
official City business is prohibited in City vehicles.

• Personal Vehicle: When personal vehicles are used as a mode of transportation for travel
within the five-state region (Minnesota, North Dakota, South Dakota, Wisconsin, and Iowa),
reimbursement will be made at the mileage or allowance rate in effect at the date of travel.
Payment of mileage will be based on the most direct route from the point of departure to the
point of destination. Please refer to the City’s Mileage Policy. The City is not responsible for
damage to one’s personal vehicles while on official business, as the Traveler’s vehicle is not
covered by the City’s insurance coverage. The Traveler must maintain appropriate
insurance when using personal vehicle for business travel.

• Car Rental: The traveler must have approval for a rental car, as described above, in order
to be reimbursed for rental car parking. Rental rates that are equal or less than those
available through the State shall be considered the most economical and reasonable for
purposes of reimbursement under this policy.

o No personal use of car rental is allowed to be claimed.
o The City’s automobile insurance coverage applies to rental vehicles. Under normal

circumstances, should a rental car be damaged while being used for business
purposes, the City will defend and indemnify the Traveler against any claims made
by the rental company for damage to the rental car.

o Minnesota law requires one’s personal insurance company to provide coverage
when the rental car is being used for personal activities in most instances.

o Car rental insurance will not be reimbursed by the City. If car rental insurance is
purchased, it would be at the Employee’s personal expense.

o Fuel for a car is reimbursable, however, fuel pre-payment is not allowed and will not
be reimbursed.

• Taxis/Shuttles. The cost of taxis, shuttles or rideshares (Uber, Lyft, Micro mobility, etc.)
fares may be reimbursed.

4.7A TRAVEL POLICY 
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Documentation: Itemized receipt from rental agency and payment documentation, if not shown 
on the receipt. Fuel receipts must be submitted. Receipts for parking and other transportation 
must be submitted. 

Parking Fees 
If the traveler uses a vehicle on official city business and is reimbursed for mileage, parking 
charges may be reimbursed as an incidental expense. Maximum per park with receipt will be 
the actual expense.  

*Travel Reimbursements must be submitted within 60 days of the expense.

Lodging 
Hotel or Motel expenses will be reimbursed or paid for when travel on official City business 
reasonably requires an overnight stay. Lodging fees associated with trips for training or 
business that are longer than one day and are outside the Twin Cities Metro Area associated 
with a single occupancy rate. Lodging reimbursement requests must be accompanied by a 
lodging receipt from the hotel, motel, or other commercial lodging establishment. 

• Conferences/Meetings. If such lodging is in connection with a conference, lodging expenses
must not exceed the group rate published by the conference sponsor for the meeting in
question if such rates are available at the time of booking.

• Other Lodging. An employee will always stay at a facility that is reasonably priced and
request government or corporate rates. The employee must stay at a licensed lodging
facility and cannot be reimbursed for staying at a non-licensed lodging facility. In situations
where a non-conference domestic lodging rate falls outside of the City guidelines, the traveler
must obtain pre-approval from the appropriate authorized approver by completing the
Request for Lodging Exception form. If the traveler does not obtain prior approval, the
supervisor/manager may deduct the overage from the reimbursement request.

Meals and Incidental Expenses 
The per diem allowance is a daily payment for meals and related incidental expenses when 
overnight travel accommodations are necessary, in accordance with published federal per diem 
rates instead of receipt-based reimbursement. The City intends for its Travelers to pay for 
meals, tips and service charges using the current per diem schedules as set by the federal 
government. These schedules can be found at: https://www.gsa.gov/travel/plan-book/per-diem-
rates/per-diem-rates-lookup  (M&IE column). The Traveler may claim an amount not to exceed 
the allowable per diem rate in accordance with the Standard Federal Per Diem Rate Schedule 
in effect at the time of travel as published by the U.S. General Services Administration (GSA). 
The per diem allowance is separate from lodging, transportation, and other miscellaneous 
expenses. The per diem allowance covers all charges, including taxes and service charges 
where applicable for:  

1. Meals including expenses for breakfast, lunch, dinner, and related taxes (specifically
excluded are alcoholic beverage and entertainment expenses, and any expenses
incurred for other persons) and
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2. Incidental expenses, including:
a. Fees and tips given to wait staff, baggage carriers, maids, and
b. Transportation and tips between places of lodging or business and places

where   meals are taken, if suitable meals can’t be obtained at site.

Meals for which the City pays directly, such as meals included in a conference registration fee 
or as part of airfare, or hotel costs, must be excluded from per diem and will not be further 
reimbursed. The Traveler must note on the expense claim if a meal is included in the cost of 
the travel fare, conference fee, or hotel lodging. If a lodging facility provides a hot breakfast, 
the breakfast allowance is excluded from the per diem amount. This provision does not apply 
to “continental breakfast”. When the Traveler receives a meal at no cost, the Traveler is not 
eligible to be reimbursed for that meal and that meal allowance must not be included in the 
combined total. On “travel days”, defined as the first and last day of travel (departure and 
return), per diem amount equals 75% of total M&IE regardless of departure time.  
Reimbursement may be allowed if the Traveler has special dietary needs that cannot be 
accommodated by the available meal options included in the conference registration or event 
programming. The Department Head reviews the circumstances and determines when 
reimbursement is warranted.  

If actual expenses exceed the applicable per diem rate, the excess amount is a personal 
expense of the Traveler. If actual expenses are less than the per diem rate, the Traveler is not 
required to refund the difference to the City.  

If Traveler travels on a conference day, Traveler is allowed the full per diem regardless of 
departure time.  

Travelers should NOT submit receipts for any meal purchases when requesting overnight 
travel reimbursements. A City assigned purchasing card may NOT be utilized to pay for meal 
expenses requiring overnight travel. 

 Documentation: Receipts are not required for M&IE 

Example 1: Traveler travels to Orlando, FL for a 3-day conference and travels the day before 
and after the conference. Lunch is provided for all 3 days. Below is the per diem breakdown for 
Orlando based on the GSA schedule: 

Traveler’s allowed per diem per day for days 2-4 is $44: 

$59 M&IE Total  
$15 Lunch  
$44 Allowed per diem per day 

Since lunch is provided, lunch allowance is deducted from the total and Traveler is allowed $44 
per day for days 2-4. On travel days, day 1 & day 5, the Traveler is allowed $44.25 per day as 
found on the schedule.  
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Other Expenses 
• Conference, seminar or convention registration fees may be pre-paid once approval is

received from the Department Head.
• Other expenses such as fees for social events, activities and tour opportunities during the

conference are reviewed on a case-by-case basis. The Department Head will determine if
reimbursement is warranted.

• In unique instances involving lost luggage, Traveler may need to purchase clothing and
toiletries for the duration of their travel. The Department Head will review and determine if
additional costs are reimbursable.

International Travel 
For domestic travel purposes, the IRS definition of the United States includes the 50 states and 
the District of Columbia. The purpose of travel outside the United States for City business must 
be unquestionably professional in content and should only be considered if a similar meeting, 
conference, or training of similar quality cannot be found within the continental limits of the 
United States.  
The per diem rates when traveling abroad are determined by the US Department of State and 
can be found at https://aoprals.state.gov/web920/per_diem.asp. 

 For foreign travel, all reimbursable expenses that were not paid using a credit card or US 
currency must be converted to US currency before listing them on the travel expense claim. 

City Reimbursement of Travel Costs that do not Require Overnight 
Travel  
Travel plans involving expenses that do not require overnight travel accommodations will be 
reimbursed based on actual cost substantiated by appropriate receipts. This includes training or 
meetings within the metro area. 

Non-Reimbursable Expenses 
Examples of non-reimbursable personal expenses include, but are not limited to: 

1. The personal portion of any trip;
2. Political fundraising or charitable contributions or events;
3. Family expenses, including partner’s expenses when accompanying a city official on

City related business, as well as children- or pet-related expenses;
4. Entertainment expenses, including theater, movies (either in-room or at the theater),

sporting events, travel gym, massage and/or golf related expenses, other cultural
events or personal reading material; 

5. Alcohol/personal bar expenses;
6. Non-mileage personal automobile expenses, including repairs, traffic citations,

insurance or gasoline; and
7. Personal losses incurred while on City business, such as clothing and personal

effects.
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Documentation 
All employees are required to provide the following documentation for all expenditures: (Unless 
following Per Diem) 
• Itemized receipt
• Purpose for the expense
• In addition, if the expense is meeting-related:

o Specify attendee and employee or non-employee
o Relationship of non-employee to the meeting
o Reason that the meeting was not possible during business hours, if applicable

Violation of the Travel Policy 
Use of public resources or falsifying expense reports in violation of this policy may result in any 
or all of the following:  

1. Loss of reimbursement privileges,
2. Demand for restitution to the City,
3. Disciplinary action,
4. Civil penalties of up to $1,000 per day and three times the value of the resources
used, and
5. Prosecution for misuse of public resources.
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.8 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating  
Department: Community Development 

Resolution: N/A 

Prepared By: 
Megan Bookey, Program 
Assistant III Ordinance: N/A 

Attachments: N/A Presented By: 
Keith Jullie, Rental and Business 
Licensing Manager 

Item: 
Approve a Tetrahydrocannabinol (THC) License for Ike’s Wine & Spirits, Inc. dba Ike’s 
Wine & Spirits, 9682 Colorado Ln N., Brooklyn Park, MN 55445 

City Manager’s Proposed Action: 

MOTION ____________, SECOND ___________, TO APPROVE A TETRAHYDROCANNABINOL (THC) 
LICENSE FOR IKE’S WINE & SPRITS, INC. DBA IKE’S WINE & SPIRITS, 9682 COLORADO LN N., 
BROOKLYN PARK, MN 55445. 

Overview: 

This approval is for a THC license at an existing liquor store looking to include THC in their products for sale. 
The THC license application has been approved and the police department has completed their investigation of 
the applicants. 

There are no known code violations and staff recommends approval of the THC license. 

Background: 

On July 1, 2022, the Minnesota legislature legalized the sale of limited amounts of Tetrahydrocannabinol (THC), 
which is the intoxicating component within the hemp plant. THC can be extracted from the plant and added to 
edibles and beverages for consumption. State law requires that these products contain no more than 0.3% of 
any THC total, no more than five milligrams of THC per serving, and no more than 50 milligrams of THC per 
package. The law prohibits the sale of edible THC products to anyone under the age of 21 and contains several 
requirements regarding labeling and packaging.  

Ordinance Requirements: 

The THC ordinance and licensing requirements include regulations from State law and City code including: 

•
•

•
•
•
•
•
•

•

Business must have a license approved by the city council to sell THC products effective March 1, 2023.
Customers must be 21 years old to purchase THC products, and it is a petty misdemeanor violation for
anyone under 21 to possess licensed products.
Customers must provide a valid government issued photo identification for purchase upon request.
Products must be located behind a counter or in a locked case requiring store employees to access.
License applicants must pass a background check prior to license approval.
Compliance checks and business inspections are required to ensure compliance with regulations.
Annual license fee of $1,000 and background check fee of $500
The total number of THC licenses allowed in the city proposed at 15 per each of three city council districts
(east, central, west) and 45 total licenses allowed in the city based on discussion with the city council
during the first reading.
THC licenses are allowed in all retail areas except within 300 feet of a school.



   
 

 

       
     

     
  

  

     
     

      

     
     
     

     

     
     

     
     

     
 

 

 

 

• Penalties for violations and appeal processes are comparable to tobacco compliance processes.

THC Business Locations: 

Map # Business Name Location Council 
District 

Total in District 

Central East West 
1 A&J Tobacco 8058 Brooklyn Blvd West X 
2 Boone Tobacco 6284 Boone Ave West X 
3 BP Smoke Shop 

(new license requested) 
7654 Brooklyn Blvd East X 

4 Cellar’s Wine & Spirits 
(new license requested) 

7944 Brooklyn Blvd West X 

5 E-Vapor and Tobacco 4658 85th Ave Central X 
6 Good Zen 

(new license requested) 
8509 Jefferson Ln West X 

7 Ike’s Wine & Spirits 
(new license requested) 

9682 Colorado Ln West X 

8 Lifted 8470 Xerxes Ave East X 
9 Love is an Ingredient 6276A Boone Ave West X 
10 Love is an Ingredient 8505 Jefferson Ln West X 
11 Neighborhood Gas and 

Tobacco  
(new owner with new 
license requested) 

7416 Brooklyn Blvd East X 

12 New Superette 6290 Boone Ave West X 
13 Speedy Market & 

Tobacco 
7401 Regent Ave East X 

14 Winner Gas 1500 Brookdale Dr East X 
15 Cub Liquor 

(new license requested) 
 7555 W Broadway West X 

TOTALS 1 5 9 

Primary Issues/Alternatives to Consider: N/A 

Budgetary/Fiscal Issues: 

THC License prorated fees totaling $500 will be added to the general fund. 

Attachments: N/A 
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.9 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating  
Department: Community Development 

Resolution: N/A 

Prepared By: 
Megan Bookey, Program 
Assistant III Ordinance: N/A 

Attachments: N/A Presented By: 
Keith Jullie, Rental and Business 
Licensing Manager 

Item: 
Approve a Tetrahydrocannabinol (THC) License for Standridge Empire, Inc. dba Cellars 
Wine & Spirits – Brooklyn Park, 7944 Brooklyn Blvd N., Brooklyn Park, MN 55445 

City Manager’s Proposed Action: 

MOTION ____________, SECOND ___________, TO APPROVE A TETRAHYDROCANNABINOL (THC) 
LICENSE FOR STANDRIDGE EMPIRE, INC. DBA CELLARS WINE & SPIRITS – BROOKLYN PARK, 7944 
BROOKLYN BLVD N., BROOKLYN PARK, MN 55445. 

Overview: 

This approval is for a THC license at an existing liquor store looking to include THC in their products for sale. 
The THC license application has been approved and the police department has completed their investigation of 
the applicants. 

There are no known code violations and staff recommends approval of the THC license. 

Background: 

On July 1, 2022, the Minnesota legislature legalized the sale of limited amounts of Tetrahydrocannabinol (THC), 
which is the intoxicating component within the hemp plant. THC can be extracted from the plant and added to 
edibles and beverages for consumption. State law requires that these products contain no more than 0.3% of 
any THC total, no more than five milligrams of THC per serving, and no more than 50 milligrams of THC per 
package. The law prohibits the sale of edible THC products to anyone under the age of 21 and contains several 
requirements regarding labeling and packaging.  

Ordinance Requirements: 

The THC ordinance and licensing requirements include regulations from State law and City code including: 

•
•

•
•
•
•
•
•

•

Business must have a license approved by the city council to sell THC products effective March 1, 2023.
Customers must be 21 years old to purchase THC products, and it is a petty misdemeanor violation for
anyone under 21 to possess licensed products.
Customers must provide a valid government issued photo identification for purchase upon request.
Products must be located behind a counter or in a locked case requiring store employees to access.
License applicants must pass a background check prior to license approval.
Compliance checks and business inspections are required to ensure compliance with regulations.
Annual license fee of $1,000 and background check fee of $500
The total number of THC licenses allowed in the city proposed at 15 per each of three city council districts
(east, central, west) and 45 total licenses allowed in the city based on discussion with the city council
during the first reading.
THC licenses are allowed in all retail areas except within 300 feet of a school.



• Penalties for violations and appeal processes are comparable to tobacco compliance processes.

THC Business Locations: 

Map # Business Name Location Council 
District 

Total in District 

Central East West 
1 A&J Tobacco 8058 Brooklyn Blvd West X 
2 Boone Tobacco 6284 Boone Ave West X 
3 BP Smoke Shop 

(new license requested) 
7654 Brooklyn Blvd East X 

4 Cellar’s Wine & Spirits 
(new license requested) 

7944 Brooklyn Blvd West X 

5 E-Vapor and Tobacco 4658 85th Ave Central X 
6 Good Zen 

(new license requested) 
8509 Jefferson Ln West X 

7 Ike’s Wine & Spirits 
(new license requested) 

9682 Colorado Ln West X 

8 Lifted 8470 Xerxes Ave East X 
9 Love is an Ingredient 6276A Boone Ave West X 
10 Love is an Ingredient 8505 Jefferson Ln West X 
11 Neighborhood Gas and 

Tobacco  
(new owner with new 
license requested) 

7416 Brooklyn Blvd East X 

12 New Superette 6290 Boone Ave West X 
13 Speedy Market & 

Tobacco 
7401 Regent Ave East X 

14 Winner Gas 1500 Brookdale Dr East X 
15 Cub Liquor 

(new license requested) 
 7555 W Broadway West X 

TOTALS 1 5 9 

Primary Issues/Alternatives to Consider: N/A 

Budgetary/Fiscal Issues: 

THC License prorated fees totaling $500 will be added to the general fund. 

Attachments: N/A 
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.10 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating  
Department: Community Development 

Resolution: N/A 

Prepared By: 
Megan Bookey, Program 
Assistant III Ordinance: N/A 

Attachments: N/A Presented By: 
Keith Jullie, Rental and Business 
Licensing Manager 

Item: 
Approve a Tetrahydrocannabinol (THC) License for MAM Company LLC dba BP Smoke 
Shop, 7654 Brooklyn Blvd N., Brooklyn Park, MN 55443 

City Manager’s Proposed Action: 

MOTION ____________, SECOND ____________, TO APPROVE A TETRAHYDROCANNABINOL (THC) 
LICENSE FOR MAM COMPANY LLC DBA BP SMOKE SHOP, 7654 BROOKLYN BLVD N., BROOKLYN PARK, 
MN 55443. 

Overview: 

This approval is for a THC license at an existing tobacco store looking to include THC in their products for sale. 
The THC license application has been approved and the police department has completed their investigation of 
the applicants. 

There are no known code violations and staff recommends approval of the THC license. 

Background: 

On July 1, 2022, the Minnesota legislature legalized the sale of limited amounts of Tetrahydrocannabinol (THC), 
which is the intoxicating component within the hemp plant. THC can be extracted from the plant and added to 
edibles and beverages for consumption. State law requires that these products contain no more than 0.3% of 
any THC total, no more than five milligrams of THC per serving, and no more than 50 milligrams of THC per 
package. The law prohibits the sale of edible THC products to anyone under the age of 21 and contains several 
requirements regarding labeling and packaging.  

Ordinance Requirements: 

The THC ordinance and licensing requirements include regulations from State law and City code including: 

•
•

•
•
•
•
•
•

•

Business must have a license approved by the city council to sell THC products effective March 1, 2023.
Customers must be 21 years old to purchase THC products, and it is a petty misdemeanor violation for
anyone under 21 to possess licensed products.
Customers must provide a valid government issued photo identification for purchase upon request.
Products must be located behind a counter or in a locked case requiring store employees to access.
License applicants must pass a background check prior to license approval.
Compliance checks and business inspections are required to ensure compliance with regulations.
Annual license fee of $1,000 and background check fee of $500
The total number of THC licenses allowed in the city proposed at 15 per each of three city council districts
(east, central, west) and 45 total licenses allowed in the city based on discussion with the city council
during the first reading.
THC licenses are allowed in all retail areas except within 300 feet of a school.



   
 
 

 

       
     

     
  

  

     
     

      

     
     
     

     

     
     

     
     

     
 

 

 

 

• Penalties for violations and appeal processes are comparable to tobacco compliance processes.

THC Business Locations: 

Map # Business Name Location Council 
District 

Total in District 

Central East West 
1 A&J Tobacco 8058 Brooklyn Blvd West X 
2 Boone Tobacco 6284 Boone Ave West X 
3 BP Smoke Shop 

(new license requested) 
7654 Brooklyn Blvd East X 

4 Cellar’s Wine & Spirits 
(new license requested) 

7944 Brooklyn Blvd West X 

5 E-Vapor and Tobacco 4658 85th Ave Central X 
6 Good Zen 

(new license requested) 
8509 Jefferson Ln West X 

7 Ike’s Wine & Spirits 
(new license requested) 

9682 Colorado Ln West X 

8 Lifted 8470 Xerxes Ave East X 
9 Love is an Ingredient 6276A Boone Ave West X 
10 Love is an Ingredient 8505 Jefferson Ln West X 
11 Neighborhood Gas and 

Tobacco  
(new owner with new 
license requested) 

7416 Brooklyn Blvd East X 

12 New Superette 6290 Boone Ave West X 
13 Speedy Market & 

Tobacco 
7401 Regent Ave East X 

14 Winner Gas 1500 Brookdale Dr East X 
15 Cub Liquor 

(new license requested) 
 7555 W Broadway West X 

TOTALS 1 5 9 

Primary Issues/Alternatives to Consider: N/A 

Budgetary/Fiscal Issues: 

THC License prorated fees totaling $500 will be added to the general fund. 

Attachments: N/A 
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.11 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating  
Department: Community Development 

Resolution: N/A 

Prepared By: 
Megan Bookey, Program 
Assistant III Ordinance: N/A 

Attachments: N/A Presented By: 
Keith Jullie, Rental and Business 
Licensing Manager 

Item: 

Approve a Tetrahydrocannabinol (THC) License and a Tobacco License for 
Neighborhood Gas and Food LLC dba Neighborhood Gas and Food, 7416 Brooklyn 
Blvd N., Brooklyn Park, MN 55443 

City Manager’s Proposed Action: 

MOTION ____________, SECOND ____________, TO APPROVE A TETRAHYDROCANNABINOL (THC) 
LICENSE FOR NEIGHBORHOOD GAS AND FOOD LLC DBA NEIGHBORHOOD GAS AND FOOD, 7416 
BROOKLYN BLVD N., BROOKLYN PARK, MN 55443. 

MOTION ____________, SECOND ____________, TO APPROVE A TOBACCO LICENSE FOR 
NEIGHBORHOOD GAS AND FOOD LLC DBA NEIGHBORHOOD GAS AND FOOD, 7416 BROOKLYN BLVD 
N., BROOKLYN PARK, MN 55443. 

Overview: 

Due to a change in ownership, new licenses are being issued, however, this location has previously held THC 
and tobacco licenses. 

The first action is for approval of a new THC license at 7416 Brooklyn Blvd N. The THC license application has 
been approved and the police department has completed their investigation of the applicants. 

The second action is for approval of a new tobacco license at 7416 Brooklyn Blvd N. The tobacco application 
has been approved and the police department has completed their investigation of the applicants.  

There are no known code violations and staff recommends approval of both the THC and Tobacco licenses. 

Background: 

On July 1, 2022, the Minnesota legislature legalized the sale of limited amounts of Tetrahydrocannabinol (THC), 
which is the intoxicating component within the hemp plant. THC can be extracted from the plant and added to 
edibles and beverages for consumption. State law requires that these products contain no more than 0.3% of 
any THC total, no more than five milligrams of THC per serving, and no more than 50 milligrams of THC per 
package. The law prohibits the sale of edible THC products to anyone under the age of 21 and contains several 
requirements regarding labeling and packaging.  

Ordinance Requirements: 

The THC ordinance and licensing requirements include regulations from State law and City code including: 

•
•

Business must have a license approved by the city council to sell THC products effective March 1, 2023.
Customers must be 21 years old to purchase THC products, and it is a petty misdemeanor violation for
anyone under 21 to possess licensed products.



  
   
  
  
   
  

 
  

  
   

 

 

       
     

     
  

  

     
     

      

     
     
     

     

     
     

     
     

     
 

 

 

 

•
•
•
•
•
•

•
•

Customers must provide a valid government issued photo identification for purchase upon request.
Products must be located behind a counter or in a locked case requiring store employees to access.
License applicants must pass a background check prior to license approval.
Compliance checks and business inspections are required to ensure compliance with regulations.
Annual license fee of $1,000 and background check fee of $500
The total number of THC licenses allowed in the city proposed at 15 per each of three city council districts
(east, central, west) and 45 total licenses allowed in the city based on discussion with the city council
during the first reading.
THC licenses are allowed in all retail areas except within 300 feet of a school.
Penalties for violations and appeal processes are comparable to tobacco compliance processes.

THC Business Locations: 

Map # Business Name Location Council 
District 

Total in District 

Central East West 
1 A&J Tobacco 8058 Brooklyn Blvd West X 
2 Boone Tobacco 6284 Boone Ave West X 
3 BP Smoke Shop 

(new license requested) 
7654 Brooklyn Blvd East X 

4 Cellar’s Wine & Spirits 
(new license requested) 

7944 Brooklyn Blvd West X 

5 E-Vapor and Tobacco 4658 85th Ave Central X 
6 Good Zen 

(new license requested) 
8509 Jefferson Ln West X 

7 Ike’s Wine & Spirits 
(new license requested) 

9682 Colorado Ln West X 

8 Lifted 8470 Xerxes Ave East X 
9 Love is an Ingredient 6276A Boone Ave West X 
10 Love is an Ingredient 8505 Jefferson Ln West X 
11 Neighborhood Gas and 

Tobacco  
(new owner with new 
license requested) 

7416 Brooklyn Blvd East X 

12 New Superette 6290 Boone Ave West X 
13 Speedy Market & 

Tobacco 
7401 Regent Ave East X 

14 Winner Gas 1500 Brookdale Dr East X 
15 Cub Liquor 

(new license requested) 
 7555 W Broadway West X 

TOTALS 1 5 9 

Primary Issues/Alternatives to Consider: N/A 

Budgetary/Fiscal Issues: 

THC License prorated fees totaling $500 will be added to the general fund. 
Tobacco License prorated fee of $100 will be added to the general fund.  

Attachments: N/A 
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.12 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating  
Department: Community Development 

Resolution: N/A 

Prepared By: 
Megan Bookey, Program 
Assistant III Ordinance: N/A 

Attachments: N/A Presented By: 
Keith Jullie, Rental and Business 
Licensing Manager 

Item: 
Approve a Tetrahydrocannabinol (THC) License for Good Zen Inc. dba Good Zen, 8509 
Jefferson Lane N, Brooklyn Park, MN 55443 

City Manager’s Proposed Action: 

MOTION ____________, SECOND ___________, TO APPROVE A TETRAHYDROCANNABINOL (THC) 
LICENSE FOR GOOD ZEN INC. DBA GOOD ZEN, 8509 JEFFERSON LANE N, BROOKLYN PARK, MN 55443. 

Overview: 

This is a request for approval of a new THC license of a business at 8509 Jefferson Lane North. The THC license 
application has been approved and the police department has completed their investigation of the applicants. 

There are no known code violations and staff recommends approval of the THC license. 

Background: 

On July 1, 2022, the Minnesota legislature legalized the sale of limited amounts of Tetrahydrocannabinol (THC), 
which is the intoxicating component within the hemp plant. THC can be extracted from the plant and added to 
edibles and beverages for consumption. State law requires that these products contain no more than 0.3% of 
any THC total, no more than five milligrams of THC per serving, and no more than 50 milligrams of THC per 
package. The law prohibits the sale of edible THC products to anyone under the age of 21 and contains several 
requirements regarding labeling and packaging.  

Ordinance Requirements: 

The THC ordinance and licensing requirements include regulations from State law and City code including: 

•

•

•
•
•
•
•
•

•
•

Businesses must have a license approved by the city council to sell THC products effective March 1,
2023.
Customers must be 21 years old to purchase THC products, and it is a petty misdemeanor violation for
anyone under 21 to possess licensed products.
Customers must provide a valid government issued photo identification for purchase upon request.
Products must be located behind a counter or in a locked case requiring store employees to access.
License applicants must pass a background check prior to license approval.
Compliance checks and business inspections are required to ensure compliance with regulations.
Annual license fee of $1,000 and background check fee of $500
The total number of THC licenses allowed in the city proposed at 15 per each of three city council districts
(east, central, west) and 45 total licenses allowed in the city based on discussion with the city council
during the first reading.
THC licenses are allowed in all retail areas except within 300 feet of a school.
Penalties for violations and appeal processes are comparable to tobacco compliance processes.



 

 

       
     

     
  

  

     
     

      

     
     
     

     

     
     

     
     

     
 

 

 

 

THC Business Locations: 

Map # Business Name Location Council 
District 

Total in District 

Central East West 
1 A&J Tobacco 8058 Brooklyn Blvd West X 
2 Boone Tobacco 6284 Boone Ave West X 
3 BP Smoke Shop 

(new license requested) 
7654 Brooklyn Blvd East X 

4 Cellar’s Wine & Spirits 
(new license requested) 

7944 Brooklyn Blvd West X 

5 E-Vapor and Tobacco 4658 85th Ave Central X 
6 Good Zen 

(new license requested) 
8509 Jefferson Ln West X 

7 Ike’s Wine & Spirits 
(new license requested) 

9682 Colorado Ln West X 

8 Lifted 8470 Xerxes Ave East X 
9 Love is an Ingredient 6276A Boone Ave West X 
10 Love is an Ingredient 8505 Jefferson Ln West X 
11 Neighborhood Gas and 

Tobacco  
(new owner with new 
license requested) 

7416 Brooklyn Blvd East X 

12 New Superette 6290 Boone Ave West X 
13 Speedy Market & 

Tobacco 
7401 Regent Ave East X 

14 Winner Gas 1500 Brookdale Dr East X 
15 Cub Liquor 

(new license requested) 
 7555 W Broadway West X 

TOTALS 1 5 9 

Primary Issues/Alternatives to Consider: N/A 

Budgetary/Fiscal Issues: 

THC License prorated fees totaling $500 will be added to the general fund. 

Attachments: N/A 
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 4.13 Meeting Date: September 11, 2023 

Agenda Section: Consent 
Originating  
Department: Community Development 

Resolution: N/A 

Prepared By: 
Megan Bookey, Program 
Assistant III Ordinance: N/A 

Attachments: N/A Presented By: 
Keith Jullie, Rental and Business 
Licensing Manager 

Item: 
Approve a Tetrahydrocannabinol (THC) License for SuperValu Inc. dba Cub Discount 
Liquor, 7555 West Broadway, Brooklyn Park, MN 55428 

City Manager’s Proposed Action:  

MOTION ____________, SECOND ____________, TO APPROVE A TETRAHYDROCANNABINOL (THC) 
LICENSE FOR SUPERVALU INC. DBA CUB DISCOUNT LIQUOR, 7555 WEST BROADWAY, BROOKLYN 
PARK, MN 55428. 

Overview: 

This approval is for a THC license at an existing liquor store looking to include THC in their products for sale.  
The THC license application has been approved and the police department has completed their investigation of 
the applicants. 

There are no known code violations and staff recommends approval of the THC license. 

Background: 

On July 1, 2022, the Minnesota legislature legalized the sale of limited amounts of Tetrahydrocannabinol (THC), 
which is the intoxicating component within the hemp plant. THC can be extracted from the plant and added to 
edibles and beverages for consumption. State law requires that these products contain no more than 0.3% of 
any THC total, no more than five milligrams of THC per serving, and no more than 50 milligrams of THC per 
package. The law prohibits the sale of edible THC products to anyone under the age of 21 and contains several 
requirements regarding labeling and packaging.  

Ordinance Requirements: 

The THC ordinance and licensing requirements include regulations from State law and City code including: 

•
•

•
•
•
•
•
•

•

Business must have a license approved by the city council to sell THC products effective March 1, 2023.
Customers must be 21 years old to purchase THC products, and it is a petty misdemeanor violation for
anyone under 21 to possess licensed products.
Customers must provide a valid government issued photo identification for purchase upon request.
Products must be located behind a counter or in a locked case requiring store employees to access.
License applicants must pass a background check prior to license approval.
Compliance checks and business inspections are required to ensure compliance with regulations.
Annual license fee of $1,000 and background check fee of $500
The total number of THC licenses allowed in the city proposed at 15 per each of three city council districts
(east, central, west) and 45 total licenses allowed in the city based on discussion with the city council
during the first reading.
THC licenses are allowed in all retail areas except within 300 feet of a school.



   
 

 

       
     

     
  

  

     
     

      

     
     
     

     

     
     

     
     

     
 

 

 

 

• Penalties for violations and appeal processes are comparable to tobacco compliance processes.

THC Business Locations: 

Map # Business Name Location Council 
District 

Total in District 

Central East West 
1 A&J Tobacco 8058 Brooklyn Blvd West X 
2 Boone Tobacco 6284 Boone Ave West X 
3 BP Smoke Shop 

(new license requested) 
7654 Brooklyn Blvd East X 

4 Cellar’s Wine & Spirits 
(new license requested) 

7944 Brooklyn Blvd West X 

5 E-Vapor and Tobacco 4658 85th Ave Central X 
6 Good Zen 

(new license requested) 
8509 Jefferson Ln West X 

7 Ike’s Wine & Spirits 
(new license requested) 

9682 Colorado Ln West X 

8 Lifted 8470 Xerxes Ave East X 
9 Love is an Ingredient 6276A Boone Ave West X 
10 Love is an Ingredient 8505 Jefferson Ln West X 
11 Neighborhood Gas and 

Tobacco  
(new owner with new 
license requested) 

7416 Brooklyn Blvd East X 

12 New Superette 6290 Boone Ave West X 
13 Speedy Market & 

Tobacco 
7401 Regent Ave East X 

14 Winner Gas 1500 Brookdale Dr East X 
15 Cub Liquor 

(new license requested) 
 7555 W Broadway West X 

TOTALS 1 5 9 

Primary Issues/Alternatives to Consider: N/A 

Budgetary/Fiscal Issues: 

THC License prorated fees totaling $500 will be added to the general fund. 

Attachments: N/A 
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City of Brooklyn Park 
Request for Council Action 
 
Agenda Item: 4.14 

 
Meeting Date: September 11, 2023 

 
Agenda Section: Consent 

Originating  
Department: Administration 

 
Resolution: N/A 

 
 
 
Prepared By: Devin Montero, City Clerk 

 
Ordinance: N/A 
 
Attachments: 1 

 
Presented By: Devin Montero 

 
Item: To Accept a Petition Supporting Additional Proposals without the Removal of Rink #1 

 
City Manager’s Proposed Action:   
 
MOTION ________________, SECOND ______________, TO ACCEPT AND DISPENSE WITH THE 
READING OF THE PETITION SUBMITTED BY SARAH FERCHO ON SEPTEMBER 5, 2023 SUPPORTING 
ADDITIONAL PROPOSALS WITHOUT THE REMOVAL OF RINK #1. 
 
Overview:   
 
Ms. Sarah Fercho, Three Rivers Park District, handed the petition to the city clerk on September 5, 2023.  
 
Per city code 30.26, “Petitions and other papers addressed to the Council must be in writing and filed with the 
City Clerk not later than 3:00 p.m. the Wednesday prior to any regular meeting at which it will be presented. At 
the time of the meeting, such papers must be read by the City Clerk unless the reading is dispensed by 
unanimous consent of the Council.”   
 
Primary Issues/Alternatives to Consider: N/A 
 
Budgetary/Fiscal Issues: N/A 
 
Attachments:   
 
4.14A PETITION 
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City of Brooklyn Park 
Request for Council Action 
 
Agenda Item: 5.1 

 
Meeting Date: September 11, 2023 

 
Agenda Section: Public Hearing 

Originating  
Department: Operations and Maintenance 

 
Resolution: N/A 

 
 
 
Prepared By: 

Dan Ruiz, Operations & 
Maintenance Director 

 
Ordinance: FIRST READING 
 
Attachments: 2 

 
Presented By: Dan Ruiz 

 
Item: 

First Reading – Amendments to Ordinance 72.08 Pertaining to Overnight Parking 
Restrictions 

 
City Manager’s Proposed Action: 
  
MOTION ________________, SECOND ______________, TO WAIVE THE READING AND ADOPT ON FIRST 
READING AN ORDINANCE AMENDING BROOKLYN PARK CITY CODE SECTION 72.08 PERTAINING TO 
OVERNIGHT PARKING. 
 
Overview:  
 
In 2017, the City Council directed staff to present our current practices related to the enforcement of Ordinance 
72.08 – All Night Parking. The City Council and Police Department was receiving many complaints about 
overnight parking, particularly around apartment communities. In June of 2017, staff presented current 
practices and possible ordinance changes for consideration. No changes were made at that time. 
 
On June 4, 2018, a modified option to the existing no parking rules (no parking on public streets from 2 a.m. to 
5 a.m., October 15 – April 15), including a snow emergency declaration, was discussed. By declaring a snow 
emergency, the city could increase communication on plowing operations and address parked cars that impede 
plowing. This is similar to what many suburban communities are now doing. Staff was directed to draft 
amendments to Ordinance 72.11 to address snow emergencies for Council consideration.  
 
On July 9, 2018, the City Council held a public hearing on the snow emergency ordinance. After testimony and 
discussion, the item passed 7-0 in favor of the new ordinance. The existing winter parking restrictions of no 
parking on public streets from 2 a.m. to 5 a.m., October 15 – April 15 remained unchanged. 
 
In May 2021, staff had a discussion with the City Council regarding the parking regulations and it was decided 
to implement a pilot project to reduce the timeframe for enforcing the overnight parking to November 1 – March 
31. Based on positive feedback the shortened overnight parking restriction from November 1 – March 31 was 
continued for the 2022 – 2023 winter.  
 
The piloted overnight restrictions continued to work well during the 2022-2023 winter and based on continued 
positive feedback, staff is now recommending to permanently change the overnight parking regulations on public 
streets from 2 a.m. to 5 a.m., November 1 – March 31, instead of the current dates of October 15 – April 15. 
 
Primary Issues/Alternatives to Consider: N/A 
 
Budgetary/Fiscal Issues: N/A  
 
Attachments:  
 
5.1A ORDINANCE 
5.1B SNOW EMERGENCY STATISTICS 



ORDINANCE #2023- 

ORDINANCE AMENDING BROOKLYN PARK CITY CODE SECTION 72.08 PERTAINING TO 
OVERNIGHT PARKING 

Underlined text is proposed to be added 
Text with strikeout is proposed for deletion 

The City of Brooklyn Park does ordain: 

Section 1.  Section 72.08 of the Brooklyn Park City Code is amended to read: 

§ 72.08 ALL NIGHT.
It is unlawful, except for a physician on an emergency call, to park a vehicle on a street

between the hours of 2:00 a.m. and 5:00 a.m. of any day from October 15 November 1 in one 
calendar year until April 15 March 31 in the following calendar year. 

5.1A ORDINANCE 
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Snow 
Emergency 
Stats
Oct 15 – Apr 15

Snow Season # of Snow 
Emergencies

Total Impounds Avg. # of Impounds 
Per Emergency

Total Citations Avg. # of Citations 
Per Emergency

Total Police 
Staff Cost

Avg. Police Staff 
Cost Per 

Emergency
2017/2018 N/A 19 N/A 2,575 for 2-5 parking, 

417 for snowbird N/A N/A N/A

2018/2019 8 679 85 901 113 $8,800 $1,100 

2019/2020 4 567 142 719 180 $5,900 $1,500 

2020/2021 4 629 157 673 168 $4,700 $1,175

2021/2022*
(*Nov 1 – Mar 31)

4 545 136 635 159 $8,766** $2,192**

2022/2023
(*Nov 1 – Mar 31)

8 736 92 847 106 $19,290.37 $2,411

• Tow Fees: $125 for the tow; $35 per day for storage (passenger vehicles and light trucks), $35 admin fee, $10 fuel surcharge
• 2-5 Parking Citation Fine: $30; Snow Emergency Citation Fine: $33. The city receives approximately 80% of the parking citation fines

when paid
**Total Police Staff Cost for 2021/2022 does not include back pay after contract settled

5.1B SNOW EMERGENCY STATISTICS 
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City of Brooklyn Park 
Request for Council Action 
Agenda Item: 7.1 Meeting Date: September 11, 2023 

Agenda Section: GENERAL ACTION ITEM 
Originating  
Department: Community Development 

Resolution: X 

Prepared By: 

Felicia Jappah, Project 
Coordinator, Pandemic 
Catrice O’Neal, Workforce 
Development Director Ordinance: N/A 

Attachments: 2 Presented By: Felicia Jappah 

Item: Approve Request for Proposal (RFP) for ARPA 2.0 Community Partnership Funding 

City Manager’s Proposed Action: 

MOTION ___________, SECOND __________, TO WAIVE THE READING AND ADOPT RESOLUTION 
#2023-_____ APPROVING THE REQUEST FOR PROPOSALS (RFP) FOR ARPA 2.0 COMMUNITY 
PARTNERSHIP FUNDING. 

Overview: 

In June 2023, staff proposed two categories for Round 2 of ARPA community partnership funding to the City 
Council. One category was to extend contracts for a selection of high performing organizations funded in Round 
1 that have been successful in the implementation and delivery of their programs. The other was to release a 
new RFP for organizations not previously funded to submit proposals. The City Council authorized staff to 
develop the processes around the two categories for a second round of ARPA community partnership funding. 

Staff is seeking approval on the proposed Request for Proposal (RFP) to be released immediately following 
approval. In response to feedback from the previous round of funding and partnership feedback early this year, 
staff solicited feedback on the RFP and process from the community. 

Background 

The City of Brooklyn Park received a total allocation of $11,052,580 from the State and Local Fiscal Recovery 
Funds (SLFRF) of the American Rescue Plan Act (ARPA) signed into law in March 2021 by President Biden. 
The city’s strategy to spend the funds included providing funding to support community partners serving residents 
to alleviate the impact of the COVID-19 pandemic. 

From 2021-2022, the city allocated $1.2 million in ARPA funds in support of its strategy to partner with community 
organizations. The Economic Development Authority (EDA) also allocated $200,500 for its Community 
Partnership Program (CPP) Initiative. The city combined the two funding sources into one Request for Proposal 
for Round 1 Community Partnership Funding Opportunity. 

In July 2023, the Council approved $250k to extend the contract of 10 organizations. Three of these organizations 
also received a total of $54K for Brooklyn Center’s workforce development initiative. The extension will be an 
amendment of their current contracts and organizations will rescope program and budgets to align with funding 
approved and continue their work in successful programs and activities. Staff is currently working with the 
organizations to finalize these contract extensions. Following the approval of the contract extensions, the total 
community partnership funding remaining to fund the RFP is $300,000. The City of Brooklyn Park anticipates 
awarding approximately $50,000 to six organizations. 



Primary Issues/Alternatives to Consider: 

• What will be funded under this Request for Proposal?

As part of the RFP funding opportunity, the city will fund programs around youth services, workforce development 
and economic development for businesses, organizations, and individuals. An additional $96,000 from the City 
of Brooklyn Center will be awarded to organizations serving Brooklyn Center residents in workforce development 
initiatives through the City of Brooklyn Center’s joint powers agreement. All awards for activities in Brooklyn Park 
and Brooklyn Center will be contracted and managed through the city of Brooklyn Park.  

• What has been the community’s feedback to the proposed RFP?

In August, staff began community engagement and outreach to solicit feedback on the draft RFP through various 
email, social media platforms and the city’s website and one CCX interview. Staff encouraged residents to 
complete the Interest and Feedback Form to submit recommendations or to be notified when the RFP is 
released.  

GovDelivery Email and 
social media outreach 

Contacted around 12,000 community partners in multiple email communications 
and reach approximately 5,550 via social media with visible 144 clicks on the ARPA 
content. 

Interest and Feedback 
Form  

As of September 6, 2023, 47 residents had completed the interest and feedback 
form with majority providing their contact to be notified when the RFP is released, 
and a few submitting feedback while others had questions around the RFP process. 

What are the funding considerations? 

The funding for the RFP has been approved as part of the 2023 budget allocated by the City Council and the 
EDA General Fund budget for community partnership funding opportunity. Staff will be requesting a roll forward 
of funds not spent in 2023 to the 2024 budget.   

• What is the proposed timeline for the RFP?

The outreach, release, and review of proposals in Round 2 of the ARPA community partnership fund will occur 
from September to November. The proposed plan is below: 

September 11 Council Review and approval of the proposed RFP 
September - October Application period 
October - November Proposal review and selection 
Mid November Recommendation of selected organizations for council approval 
Late November Notification of award 

Next Steps: 

The RFP will be released immediately following approval. Organizations will be given about a month to respond 
to the RFP.  

Budgetary/Fiscal Issues: 

The total funding for Round 2 ARP/EDA-Community Partnership Program (CPP) was $700,000, broken down 
as follows: 

•
•
•

ARPA community partnership funding budget approval by City Council - $350,000
EDA General Fund budget approval by EDA -$200,000
Brooklyn Center subrecipient agreement for workforce development initiatives - $150,000.
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Following the allocation in July for contract extensions to 10 community partners, the remaining funding available 
for Round 2 for 2023 is $395,000, which is broken down to $300,000 for Brooklyn Park and $95K for Brooklyn 
Center. 

Attachments: 
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RESOLUTION #2023 - 

RESOLUTION APPROVING THE REQUEST FOR PROPOSALS (RFP) FOR ARPA 2.0 COMMUNITY 
PARTNERSHIP FUNDING 

WHEREAS, The City of Brooklyn Park (“City”) received a total allocation of $11,052,580 from the State 
and Local Fiscal Recovery Fund (SLFRF) of the American Rescue Plan Act (ARPA) signed into law in March 
2021 by President Biden and adopted a spending strategy which included providing funding to support 
community partners serving residents to alleviate the impact of the COVID-19 pandemic; and  

WHEREAS, from 2021-2022, the City allocated $1.2 million in ARPA funds to partner with community 
organizations and the Brooklyn Park Economic Development Authority (EDA) also allocated $200,500 for its 
Community Partnership Program (CPP) Initiative, and the City and EDA combined the two funding sources into 
one Request for Proposal for Round 1 Community Partnership Funding Opportunity; and 

WHEREAS, the Brooklyn Park City Council allocated an additional $550,000 of ARPA and EDA funds 
to contract with community organizations for 2023/2024; and 

WHEREAS, the City Council desires to continue utilizing ARPA funds for the purpose of contracting 
with community organizations providing services to the people of Brooklyn Park, and to that end authorized to 
extend the contracts of 10 community contractors for an additional twelve months and authorized staff to 
develop a request for proposals (RFP) which is included in the Request for Council Action (RFCA) as 7.1B,  as 
part of the selection process for selecting new contractors to provides services within the City in response to 
the impacts of COVID-19 (together “ARPA Round 2 Community Partnership Funding”); and 

WHEREAS, the total funding available for the Round 2 RFP is $395,000 which includes the $300,000 
from Brooklyn Park and $95,000 from Brooklyn Center. 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Brooklyn Park as follows: 

1.

2.

The City Council hereby approves the RFP for Round 2 of Community Partnership Funding, in
substantially the same form as provided in 7.1B in the RFCA, subject to necessary revisions as
approved by staff to finalize the RFP and authorizes staff to release the RFP to solicit proposals for
funding.

The City Council hereby authorizes and directs the City Manager and/or his designees to release the
RFP and initiate the process to solicit, review, and select eligible organizations proposing programs in
response to the RFP and submit for council approval.
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DRAFT FOR COMMUNITY REVIEW 
CITY OF BROOKLYN PARK AMERICAN RESCUE PLAN ACT (ARPA) 

COMMUNITY PARTNERSHIP FUNDING ROUND 2 
REQUEST FOR PROPOSALS 

2023 - 2024 

Purpose: The American Rescue Plan Act (ARPA) Round 2 Community Funding Opportunity will provide 
funds to eligible community partners; both businesses and non-profits that are delivering services in 
identified areas of need particularly to underserved and cultural groups. The city will award funding to a 
limited number of eligible organizations to implement programs that align with federal ARPA guidelines 
and city goals. Organizations must show a demonstrated history of programs and activities serving 
Brooklyn Park or Brooklyn Center residents.  Funded activities must take place in the cities of Brooklyn 
Park or Brooklyn Center and prioritize services to residents in the cities. The City of Brooklyn Park has 
$300,000 available for awards and anticipates awarding approximately $50,000 to six organizations. 
Additionally, the City of Brooklyn Center has allocated $95,000 of its ARPA funding for joint workforce 
development initiatives and Brooklyn Park will award between $25,000 - $50,000 to selected applicants 
on behalf of Brooklyn Center. This Request for Proposals (RFP) is intended to solicit proposals from 
organizations serving residents in either or both cities, with the funding source chosen by the city of 
Brooklyn Park. 
Funding will be awarded from two sources: 

• ARPA/Economic Development Authority – Brooklyn Park: $300,000
• ARPA – Brooklyn Center workforce development programs only: $95,000

All awards for activities in Brooklyn Park and Brooklyn Center will be contracted through the city of 
Brooklyn Park.  

Eligible recipients: Businesses and non-profit organizations with demonstrated service to residents of 
Brooklyn Park or Brooklyn Center that meet the below criteria: 

a) Non-profit organizations with a 501 (c)(3) tax exempt status, other nonprofit tax status, or a fiscal
agent.

b) Businesses with an active registration and in good standing with the Minnesota Secretary of
State.

Individuals are not eligible, proposals that seek business support for operations are not eligible, and 
organizations suspended or debarred from receiving federal funds are not eligible.  

Eligible uses: Round 2 will fund community partners to implement programs to support residents in 
several key areas:  

a) youth and senior programs
b) workforce development, and
c) economic improvement programs for businesses, organizations, and individuals.

Ineligible expenses: Direct cash assistance including gift cards to individuals or households, 
research projects, purchases of furniture or equipment unless it is a specific need relating to the 
delivery of the proposed program, and religious activities are ineligible activities. Direct medical 
expenses, rental assistance or business expenses not related to program delivery are also 
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ineligible. Additional ineligible expenses are fundraising, lobbying, capital campaigns, political 
activity, or activities for private benefit.  

 
Funding available: Awarded contracts will likely be for $25,000 - $50,000 per organization and for 
up to 12 months from the date of the award.  We reserve the right to make more awards available 
if more funds become available and the City is not required to make any awards.  
 
Eligible programs: The ARPA funding requires compliance with Part 200 of the Code of Federal 
Regulations (2 CFR 200) Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards. Applicants and staff may need to negotiate program and 
contracting requirements before an award is granted. Please contact city staff if you have any 
questions about eligible programs or costs. Below is a nonexclusive list of eligible programs for 
Round 2 in the city of Brooklyn Park. Funding for Brooklyn Center is limited to use 3b.  

 
1) Basic support services, including: 

a) food assistance (e.g., non-perishable/pre-packaged meals/food from an approved source). 
b) emergency home repairs, weatherization, or other needs. 

2) Resource support: 
a) Navigation support services such as access  to  soc ia l  serv ices,  counseling and legal 

aid to prevent eviction or homelessness. 
b) programs promoting homeownership, outreach to renters, or on-site renter support services. 

3) Economic Empowerment 
a) Organizations: technical assistance, counseling, or other services to assist with business 

planning needs. 
b) Individuals/Households: Job training/workforce development, particularly for unemployed 

workers to address negative economic or public health impacts experienced due to a worker’s 
occupation or level of training, and financial literacy for youth and seniors. 

 
For Brooklyn Park awards, some programs or services may be funded by ARPA and others by 
the Brooklyn Park Economic Development Authority (EDA) Community Partnership Program 
(CPP).  

 
Overview: The city of Brooklyn Park is offering a second round of funding for community partners that 
are serving residents in continued response to the negative economic impacts caused by the COVID-19 
pandemic, and in continuation of the strategic approach adopted in 2021 to assist impacted residents.  
This funding is also a response to feedback from community partners that there is a need to continue 
the work from Round 1. Successful applicants will contract with the city of Brooklyn Park to deliver eligible 
programs that have been identified as community needs in Brooklyn Park and/or Brooklyn Center. Under 
this new round of funding, the cities are focusing on key areas that will have long term impact and create 
economic security for residents.   
 
The cities have determined that eligible costs will include the operation, planning, coordination, delivery, 
and administration of the approved program. Only those programs and initiatives that are in line with 
ARPA guidelines and city goals will be funded. Applicants must specify which funds they are seeking – 
City of Brooklyn Park and/or City of Brooklyn Center workforce development funding. Non-profit 
applicants may submit reimbursement of up to 10% in indirect costs to cover administrative overhead if 
allowed and approved by the city. 
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Background: In March 2021, President Biden signed the American Rescue Plan Act (ARPA) (H.R. 
1319) into law.  The ARPA provided $1.9 trillion in relief to respond to the coronavirus (COVID-19) and 
provided funds directly to local governments to respond to COVID-19 under the State and Local Fiscal 
Recovery Funds (SLFRF). The City of Brooklyn Park received a total allocation of $11,052,580 from the 
SLFRF. Following an engagement process in 2021, the city adopted a strategic approach which included 
using part of the SLFRF to support community organizations responding to the pandemic.  
In 2021-2022, the city allocated $1.2 million in ARPA funds and $200,500 from the Economic 
Development Authority (EDA) Community Partnership Program (CPP) Initiative to support community-
based organizations proposing programs in response to the COVID pandemic. The combined $1.4M 
provided awards in Round 1 of the ARPA/CPP Community Funding to 41 community-based 
organizations. In 2022, community-partner work impacted approximately 5,797 residents in a variety of 
service areas.   
The city of Brooklyn Park is continuing the strategic approach adopted in 2021. As part of this Round 2 
funding, on July 24, 2023, the Council approved $250,000 to fund ongoing work for a limited number of 
organizations from Round 1.  The remaining $300,000 will be awarded in this RFP for proposed eligible 
programs. An additional $95,000 from the City of Brooklyn Center’s ARPA will be awarded to workforce 
development initiatives through this RFP.  
To know more about how the city of Brooklyn Park has been using ARPA funds, please visit: 
https://www.brooklynpark.org/city-finances/american-rescue-plan/ 

 
ARPA Compliance Resources: In 2022, the federal government released the Final Rule which 
provides guidance on the use of the ARPA funds. Additional resources that guide the use, 
management, compliance, and reporting requirements of these federal funds are linked below: 

 
• American Rescue Plan Act (ARPA) State and Local Fiscal Recovery Funds 

(SLFRF) Final Rule 
https://home.treasury.gov/system/files/136/SLFRF-Final-Rule.pdf 
 

• Compliance and Reporting Guidance 
https://home.treasury.gov/system/files/136/SLFRF-Compliance-and-Reporting-Guidance.pdf 
 

• Supplement to the Compliance and Reporting Guidance 
https://home.treasury.gov/system/files/136/SLFRF_Treasury-Portal-Recipient-Reporting-  
User-Guide.pdf 

 
Application Support:  

• Technical assistance is available to help organizations complete the application including 
program rescoping and budgeting. To schedule a virtual or in-person appointment to 
assist with an application, please contact Felicia Jappah – Project Coordinator, Pandemic 
Response at felicia.jappah@brooklynpark.org or 763.493.8030.  

 
• Please attend the informational webinar for information on submitting a competitive 

proposal. See details below in the Important Dates section.  
• Please submit all questions to Felicia.jappah@brooklynpark.org.  Submit your questions 

prior to completing and submitting your application.   
• Each week after the informational webinar on September X, 2023, we will update the 

Frequently Asked Question (FAQ) page located on the city’s ARPA webpage.  
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Important Dates 
RFP Release: September X, 2023 

Informational Webinar: September X, 2023  

• Webinar: TBD (CST); join us via Microsoft Teams for an informational webinar from your 
smartphone, tablet, or computer for a Teams meeting. 

• The webinar will be recorded and posted at https://www.brooklynpark.org/city-
finances/american-rescue-plan/. 

Proposals Due: Friday October X at 5:00pm (CST), Completed proposals must be submitted via email 
to Felicia Jappah at felicia.jappah@brooklynpark.org    
Award Decision: October/November 2023 contract review, selection, and Council approval 
Award Decision Communicated: November 2023 
Contract Period: Contracts will be for up to a year from the date of execution but must end on or before 
November 1, 2024. 

 
Proposal evaluation criteria: Proposals will be reviewed, scored, and ranked by a panel of staff 
and BrookLynk alumni. The review panel will evaluate all eligible submissions received and make 
a recommendation to the City Council for approval. Please note that the City of Brooklyn Park 
and the City of Brooklyn Center are not obligated to award any contract and reserve the right to 
reject any proposal that is incomplete or does not meet eligibility requirement. Applications will be 
reviewed based on a rubric and points will be awarded based on the response to the questions 
in the RFP.  

 
Scoring of the proposals will be on a 100-point scale in response to questions around the below 
criteria: 
 
Criteria Section response 

limit 
Points 
available (100) 

Organizations located in Brooklyn Park or 
Brooklyn Center and/or organizations providing 
services to residents 

Maximum: 250 
words 

20 points 
 

Composition of staff and board reflect the 
community  

Maximum 250 
words 

10 points 

Staff and financial capacity to implement the 
work 

Maximum 250 
words 

20 points 

Program/workplan plan and expected impact Maximum 700 
words  

25 points 

How the program responds to the negative 
impact of the COVID pandemic or supports 
economic empowerment of residents 

Maximum 700 
words 

25 points 

 
Compliance and reporting requirements: Organizations awarded funding under the 
ARPA/CPP community partnership funding opportunity are required to enter into a contract with 
the city of Brooklyn Park and meet contract stipulations and compliance and reporting 
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requirements prior to and during the term of the contract.  Contractors may also be referred to a 
city funded consultant for reporting and compliance technical assistance.  

Each contract will specify financial and program reporting requirements based on the program 
proposed and activities funded. Reporting requirements may include but not be limited to: 

• Performance measures: 
o verifiable report on the number of Brooklyn Park or Brooklyn Center residents or 

businesses served, including diverse and cultural populations 
o written reports of completed activities, including evidence of completed work 
o summary of successes, challenges, and impact 
o periodic verbal or written progress  
o documentation of intentional outreach to underserved residents in specific areas 

program areas 
o timely submission of required reports 

• Site visits from city staff 
• Documentation of expenses such as copies of invoices, receipts, or service provided 
• End of program evaluation of key activities for some programs 
• Other activities as needed based on performance and contract services 

 
RFP attachments: 

o Attachment I: Application Form  
o Attachment II: Budget Template 
o Attachment III: Program/Activity Template 
o Attachment IV: Service Agreement Template 
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Attachment I. Application form 
 

Organizational information 
 

Organization name:   
Organization type (e.g nonprofit or business):    
Organization address: __________________________________________________________ 
 
Active Secretary of State Registration? Y ☐     N  ☐   verify at: 
https://mblsportal.sos.state.mn.us/Business/Search 
 
EIN/Tax ID:   
Contact name:    
Contact title/position:    
Contact phone number:    
Contact email address:   
Requested amount:     
Website _________________________________________________________ 
 
Which eligible activity do you plan to provide? (only choose one):  

- Reminder: Brooklyn Center funding is only available for 3b (workforce development 
activities).  
 

1) Basic support services,☐ including:     
a) food assistance (e.g., non-perishable/pre-packaged meals/food from an approved source). 
b) emergency home repairs, weatherization, or other needs. 

2) Resource support: ☐ 
a) Navigation support services such as access to  soc ia l  serv ices,  counseling and legal 

aid to prevent eviction or homelessness. 
b) programs promoting homeownership, outreach to renters, or on-site renter support services. 

3) Economic Empowerment   
Brooklyn Park Funding – 3a & 3b ☐     
Brooklyn Center Funding 3b only ☐      
a) Organizations: technical assistance, counseling, or other services to assist with business 

planning needs. 
b) Individuals/Households: Job training/workforce development, particularly for unemployed 

workers to address negative economic or public health impacts experienced due to a worker’s 
occupation or level of training, and financial literacy for youth and seniors. 

If you are proposing to provide services under 3b (work force development), please answer 
the below question.   

- Do you plan to serve residents in:  
Brooklyn Park ☐  

Brooklyn Center ☐ 

Both Cities  ☐ 
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Application narrative 

 
1. Organization overview/history of service/work in Brooklyn Park (and/or Brooklyn Center if 

you are applying for 3b, work force development funding) (Maximum: 250 words) (20 
points). 

2. How does the composition of your staff and board reflect your targeted community? 
(Maximum 250 words) (10 points) 

a. Describe the resident group that you intend to serve with this funding and indicate if 
this is a cultural group or an underserved group. 

 
b. How does your organization’s staff and board reflect that community? 

 
3. Do you have the staff and financial capacity to implement this work? (Maximum: 

250 words) (20 points) 
 

a. How do you currently track and manage your finances? Indicate your accounting and 
fund management process including what you use to track your finances, pay for service, 
or pay vendors. 
 

b. This funding is reimbursement based. How will the organization pre-fund program 
activities? If you are unable to pre-fund program expenses, please explain. 

 
c. Is this a new program to be funded only by this award Yes ☐    No ☐ 

 
d. Is this an ongoing program that will benefit from additional funding?  

Yes ☐    No ☐ 
 

4. Program plan and expected impact (Maximum: 750 words) (25 points) 
a. Describe the need for  the program or services your organization is proposing to 

implement and the service you will provide. 
 

b. What are the goals for implementing this program and targeted outcomes? Describe 
how you will implement the program, what your goals are for proposing this program.   

• In addition to this response, complete the attached Activity Worksheet  
 

c. How do you plan outreach to the community – describe your planned outreach 
efforts/communications/strategy to reach the targeted group and meet your program 
deliverables.  

 
d. Please include a budget using the Budget Template below OR attach your 

own budget form. Be sure to include additional funding sources and, where 
possible, identify if those funding sources use ARPA funds. 

 
5. Program responds to the negative impact of the COVID pandemic, an identified need, or 

supports economic empowerment (Maximum: 750 words) (25 points) 
a. Describe how your proposed program is a response to the negative impact of 

the pandemic and/or how this program is a need determined by your 
organization to be a priority for your community served.  
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b. Over the last 3 years, how has your organization responded to alleviating 
the impacts of COVID-19 in the community you serve? Please include 
specific programs/activities and verifiable outcomes. If you have not done 
any work in response to COVID, indicate “none”. 
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Attachment II. Budget form 
 

Category Description Amount (include 
calculation if applicable) 

Personnel 
(include name and title) 
 

  

Ex. Executive Director John 
Doe 

Ex. Managing contracts, 
collaborating with partners 

Ex. $75,000/year x .25 time 
spent on this program: 
$18,750 

   
   
   
Program Costs 
 

  

Ex. Participant tuition Ex. Student scholarships for 
training 

Ex. $250 x 8 participants: 
$2,000 

   
   
   
Administration 
 

  

Ex. Office supplies Ex. Filing folders, pens, paper, 
etc. 

Ex. $50/month x 12 months: 
$600 

   
   
   
Materials  
 

   

Ex. Marketing materials Ex. 1000 flyers for 
distribution 

EX. $30 

   
   
   
Other    

   
Administrative overhead 
10% 

  

   
Total Amount Requested  

 
Please list any additional funding sources for this program and indicate if that source is 
using ARPA funds. 

 
Funding source Amount Status (committed or 

pending) 
ARPA funds (yes, 
no, unsure) 

Ex. Minneapolis Foundation Ex. $10,000 Ex. committed  Ex. No  
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Attachment III. Activities form 
 

Please complete this form with the program you are proposing. Provide activities for 
program implementation, a schedule, expected outcomes, how you will measure 
outcomes and track BP residents served. Tracking Brooklyn Park and Brooklyn 
Center residents using these funds is a requirement. Please indicate what systems 
you have of tracking residents served.  If you have any questions, please contact 
Felicia Jappah at 763.493.8030 or felicia.jappah@brooklynpark.org. 

 
Program 
Activity  

Schedule of 
Activities: (how 
often activity will 
occur during 
contract term) 

Expected 
measurable 
outcome – what is 
the anticipated 
result of the 
activity?  

Number of 
residents served  

Tracking method 
(sign in, client 
forms, software) 

Activity 1     
Ex. Business 
Technical 
Support  

 Ex. 1 event per 
week  

Ex. Clients gain 
knowledge in 
accounting software 
as reported on client 
evaluation forms at 
end of trainings   

Ex 5 businesses 
per week  

Ex. Business name, 
person served, and 
location of business 
as reported on client 
form 

     
     
Activity 2  
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Attachment IV. Service Agreement Template  
 

ARPA FUNDING OPPORTUNITY SERVICES AGREEMENT 
 
THIS ARPA FUNDING OPPORTUNITY SERVICES AGREEMENT (this “Agreement”) is 

entered into as of ___, by and between the city of Brooklyn Park, a public body corporate and 
politic under the laws of the State of Minnesota (“City”), and ______________, a Minnesota 
[corporation/nonprofit corporation] (“Contractor”).   

 
RECITALS 

 
WHEREAS, the U.S. Department of the Treasury ("Treasury") has allocated to the City of 

Brooklyn Park (“City”) $11,052,580.00 of federal stimulus funding from the Coronavirus State 
Fiscal Recovery Fund and the Coronavirus Local Fiscal Recovery Funds under CFDA No. 21.027 
("ARPA Funds") under Section 603(b) of the Social Security Act, as amended by Section 9901 of 
the American Rescue Plan Act ("ARPA"); 
 

WHEREAS, ARPA authorizes ARPA Funds to be used for the following purposes as 
outlined in the Final Rule as follows:  
 

(1) To respond to the COVID-l9 public health emergency or its negative economic 
impacts, including assistance to households, small businesses, and nonprofits, or 
aid to impacted industries such as tourism, travel, and hospitality;  

 
(2) To respond to workers performing essential work during the COVID-l9 public 

health emergency by providing premium pay to eligible workers;  
 

(3) For the provision of government services to the extent of the reduction in revenue 
due to the COVID-l9 public health emergency relative to revenues collected in the 
most recent full fiscal year prior to the emergency; and  

 
(4) To make necessary investments in water, sewer, or broadband infrastructure. 

 
 WHEREAS, the City has elected to take the “standard allowance” under Treasury’s Final 
Rule, allowing the City to use up to $10,000,000 of its ARPA Funds for the provision of 
government services; 
 
 WHEREAS, the City authorized $_________ of ARPA Funds for the purpose of partnering 
with community organizations to address the public health emergency and its negative economic 
impacts;   
 
 WHEREAS, on ___________ the City published a request for proposals that respond to 
the public health emergency or negative economic impacts caused by the COVID-19 pandemic 
and successful proposers would enter into an agreement with the City to provide identified 
services; 
 
 WHEREAS, the Contractor’s proposal has been chosen and the Contractor has agreed to 
provide the services which are described in Exhibit A (“Contracted Services”), which is 
incorporated herein by reference;  
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WHEREAS, the City has authorized $______ of its ARPA Funds for the purpose of funding 
the Contractor’s Contracted Service; and  

 
WHEREAS, the City and Contractor desire to enter into this Agreement so that the City 

may provide ARPA Funds for Contracted Services as allowed under the Final  
Rule.  
 

NOW, THEREFORE, in consideration of the mutual covenants contained herein and for 
other good and valuable consideration, the receipt and sufficiency of which are hereby 
acknowledged, the City and Contractor hereby agree as follows: 

 
1. Effective Date And Term.  This Agreement shall govern the performance of the parties for 

the period commencing at the date of execution of this agreement (the “Effective Date”) 
through __________ unless earlier terminated by either party in accordance with the terms 
of this Agreement. 
 
2. Funds. The City agrees to provide the Contractor with a total sum not to exceed 

_________ and 00/100ths dollars ($_________) for the provision of the Contracted 
Services.  

 
3. Description of Services. The Contracted Services are detailed in Exhibit A, the 

Contractor shall not enter into any subcontract for performance of any of the Contracted 
Services without the prior written approval of the City and subject to such conditions 
and provisions as the City may deem necessary or desirable at its sole discretion.  

 
4. Payment of Funds; Reimbursement Period. Contractor will be paid in accordance with the 

process established in Exhibit A. Except for an initial payment of up to _____ dollars ($$) 
(“Initial Payment”), if requested by the Contractor and after meeting with a Compliance 
Consultant as described in Section 5, the City agrees to reimburse Contractor for 
Contracted Services actually incurred by Contractor in accordance with Section 3, in an 
amount not to exceed $________ (“Total Agreement Funds”). Contractor may submit for 
reimbursement expenses for Contracted Services as detailed in Exhibit A. 
 

5. Requirement to Work With Compliance Consultant. The City has entered into separate 
agreements with outside consultants to perform certain accounting and compliance work 
for the City (“Compliance Consultant”). Contractors will be required to work with a 
Compliance Consultant if: i) Contractor requests to receive an Initial Payment, as 
described in Section 4; and/or ii) the City, at its sole discretion, determines it is in the best 
interest of the City that the Contractor work with Consultant. Contractor’s may voluntarily 
work with Compliance Consultants. City-required or voluntary work with a Compliance 
Consultant will be paid for by the City for up to 10 hours of Compliance Consultant work 
hours.    

 
6.  Suspension and Debarment. Contractor represents that neither it nor any of its principals 

has been debarred, suspended or determined ineligible to participate in federal assistance 
awards or contracts.  Contractor further agrees that it will notify the City immediately if it 
or any of its principals is placed on the list of parties excluded from federal procurement 
or nonprocurement programs available at www.sam.gov. 
 

7. Financial and Other Reports.  Contractor shall submit to the City such reports and data as 
may be required by the City, Treasury, or any other entity with authority over the reporting 
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of ARPA Funds, including, without limitation, such reports in accordance with the schedule 
in Exhibit A. 

  
8. Improper Payments.  Any item of expenditure by Contractor under the terms of this 

Agreement which is found by auditors, investigators, and other authorized representatives 
of the city of Brooklyn Park, the U.S. Government Accountability Office or the Comptroller 
General of the United States to be improper, unallowable, in violation of federal or state 
law or the terms of this Agreement, or involving any fraudulent, deceptive, or misleading 
representations or activities of the Contractor, shall become the Contractor’s liability, to be 
paid by Contractor from funds other than those provided by the City under this Agreement 
or any other agreements between the City and Contractor.  
 

9. Termination.  If the Contractor fails to perform any of the provisions of this Agreement or 
otherwise breaches or fails to comply with any of the terms of this Agreement, it shall be 
in default.  If the default is for improper payments, as provided in Section 8, the City may 
immediately terminate or cancel this Agreement upon written notice to the Contractor and 
demand repayment in full of the funds that have been improperly spent. In all other 
instances, unless the Contractor’s default is excused in writing by the City, the City may 
terminate this Agreement if Contractor defaults under the terms of this Agreement and 
does not cure the default within thirty (30) days after written notice of the 
default. Additionally, failure to comply with the terms of this Agreement shall be just cause 
for the City to delay payment until the Contractor complies with all the requirements of this 
Agreement.  In the event of a decision to withhold payment, the City shall furnish written 
notice to Contractor. If this Agreement expires or is cancelled or terminated by either party, 
at any time, the Contractor shall not be entitled to any payment, fees or other monies. 

 
10. Independent Contractor. Each party under the Agreement shall be for all purposes an 

independent contractor. Nothing contained herein will be deemed to create an association, 
a partnership, a joint venture, or a relationship of principal and agent, or employer and 
employee between the parties. The Contractor shall not be, or be deemed to be, or act or 
purport to act, as an employee, agent, or representative of the City for any purpose.  
 

11. Indemnification. The Contractor agrees to defend, indemnify and hold the City, its officers, 
officials, employees, agents and volunteers harmless from and against any and all claims, 
injuries, damages, losses or expenses including without limitation personal injury, bodily 
injury, sickness, disease, or death, or damage to or destruction of property, which are 
alleged or proven to be caused in whole or in part by an act or omission of the Contractor, 
its officers, directors, employees, and/or agents relating to the Contractor's performance 
or failure to perform under this Agreement. The section shall survive the expiration or 
termination of this Agreement.  

 
12. Insurance.  The Contractor shall maintain reasonable insurance coverage throughout the 

term of this Agreement, as determined by the City.  The Contractor agrees that before any 
work related to the approved Services can be performed, the Consultant shall maintain at 
a minimum, or receive a waiver from, the following:  
 
(i)  Worker’s Compensation Insurance as required by Minnesota Statutes, section 

176.181, subd. 2, if applicable.  
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(ii)  Commercial General Liability in an amount of not less than $1,500,000.00 per 
occurrence for bodily injury or death arising out of each occurrence, and 
$1,500,000.00 per occurrence for property damage.   

 
To meet the Commercial General Liability requirement, the Contractor may use a 
combination of Excess and Umbrella coverage. The Contractor shall provide the City with 
a current certificate of insurance for the amounts identified in this Section 12.  Such 
certificate of liability insurance shall list the City of Brooklyn Park as an additional insured 
and contain a statement that such policies of insurance shall not be canceled or amended 
unless thirty (30) days’ written notice is provided to the City, or ten (10) days’ written notice 
in the case of non-payment. 
 

13. Compliance with Laws, Guidelines. The Contractor shall comply with all federal, state, and 
local laws, rules, City program requirements currently in force or later enacted regarding 
use of ARPA funds.  Because the source or partial source of funds under this Agreement 
is from federal monies or from a federal source, the Contractor is bound by and shall 
comply with applicable law, rules, regulations, applicable documentation or other 
directives relating to the source and utilization of such funds including but not limited to 
applying for funds for expenses that have been or will be reimbursed under any federal, 
county, state, or other local government program. 

 
14. Data Privacy And Security. Contractor, its officers, agents, owners, partners, employees, 

volunteers and subcontractors shall, to the extent applicable, abide by the provisions of 
the Minnesota Government Data Practices Act, Minnesota Statutes, Chapter 13 
(“MGDPA”) and all other applicable state and federal laws, rules, regulations and orders 
relating to data or the privacy, confidentiality or security of data.  
 

15. Maintenance and Audit of Records. Subject to the requirements of Minnesota Statutes § 
16C.05, subd. 5, the City, the State Auditor, or any of their authorized representatives 
which may include other independent financial analysts at any time during normal 
business hours, and as often as they may reasonably deem necessary, shall have access 
to and the right to request submission of documentation, examine, audit, excerpt, and 
transcribe any books, documents, papers, records, or other data, which are pertinent to 
the accounting practices and procedures of Contractor and involve transactions relating 
to this Agreement.  Contractor shall maintain these materials and allow access during the 
period of this Agreement and for six (6) years after its expiration, cancellation or 
termination. 

 
 

16. Notices.  All notices, demands, or other communications required in the Agreement shall 
be effective: (i) if given personally, upon receipt; (ii) if given by facsimile or electronic 
mail, when such notice is transmitted and confirmation of receipt obtained; (iii) if mailed 
by certified mail, postage prepaid, return receipt requested. The following addresses, 
emails, and contact persons may be changed by any party upon proving notice to the 
other parties: 

 
 As to the City :  City of Brooklyn Park 
     5200 85th Avenue North  
     Brooklyn Park, MN 55443 
     Attn: _(Contract Manager)______ 
     Email: ______________________ 
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As to the Contractor:  [XXX] 

     [XXX] 
     Attn: _______ 
     Email: _______ 

  
17. Improper Influence. Each party warrants that it did not and will not employ, retain, or 

contract with any person or entity on a contingent compensation basis for the purpose of 
seeking, obtaining, maintaining, or extending this Agreement. Each party agrees, 
warrants, and represents that no gratuity whatsoever has been or will be offered or 
conferred with a view towards obtaining, maintaining, or extending this Agreement.  
 

18. Conflict of Interest. The elected and appointed officials and employees of the parties shall 
not have any personal interest, direct or indirect, which gives rise to a conflict of interest. 
 

19. Time. Time is of the essence in this Agreement.  
 

20. Survival. The provisions of this Agreement that by their sense and purpose should survive 
expiration or termination of the Agreement shall so survive. Those provisions include 
without limitation Indemnification, Improper Payments, and Maintenance and Audit of 
Records.  
 

21. Amendment. No amendment or modification to the Agreement will be effective without the 
prior written consent of the authorized representatives of the parties. 

 
22. Non-Discrimination. Contractor shall not exclude any person from full employment rights 

nor prohibit participation in or the benefits of any program, service or activity on the 
grounds of any protected status or class including but not limited to race, color, creed, 
religion, age, sex, disability, marital status, sexual orientation, public assistance status, or 
national origin.  No person who is protected by applicable federal or state laws against 
discrimination shall be subjected to discrimination. 
 

23. ADA Compliance. Contractor shall comply with the Americans with Disabilities Act (ADA) 
of 1990, which prohibits discrimination on the basis of disability, as well as all applicable 
regulations and guidelines issued pursuant to the ADA. (42 U.S.C. Sections 12101 et 
seq.). If any claim of disability discrimination is made against the Contractor, the 
Contractor must immediately provide notice of such claim to the City.  

 
24. Governing Law. The Agreement will be governed in all respects by the laws of the state 

of Minnesota, both as to interpretation and performance, without regard to conflicts of law 
or choice of law provisions. Any action arising out of or in connection with the Agreement 
may be instituted and maintained only in a court of competent jurisdiction in Hennepin 
County.  
 

25. Non-Waiver. No failure on the part of the City to exercise, and no delay in exercising, any 
right hereunder shall operate as a wavier thereof; nor shall any single or partial exercise 
by the City of any right hereunder preclude any other or further exercise thereof or the 
exercise of any other right. The remedies herein provided are cumulative and not exclusive 
of any remedy available to the City at law or in equity.  
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26. Binding Effect. This Agreement shall be binding upon and inure to the benefit of the parties 
hereto and their respective successors.  
 

27. Assignment. The Contractor shall not assign or transfer any of its interests in or obligations 
under this Agreement without the prior written consent of the City.  
 

28. Entire Agreement. This Agreement constitutes the entire agreement between the City and 
the Contractor for the use of funds received under this Agreement and it supersedes all 
prior or contemporaneous communications and proposals, whether electronic, oral, or 
written between the parties with respect to this Agreement.  
 

29. No Third Party Beneficiaries. Nothing herein shall or be deemed to create or confer any 
right, action, or benefit in, to, or on the part of any person or entity that is not a party to 
this Agreement. This provision shall not limit any obligation which either party has to 
Treasury in connection with the use of ARPA Funds, including the obligations to provide 
access to records and cooperate with audits as provided in this Agreement.  
 

30. Severability. In the event that one or more provisions of this Agreement shall be 
determined to be invalid by any court of competent jurisdiction or agency having 
jurisdiction thereof, the remainder of the Agreement shall remain in full force and effect 
and the invalid provisions shall be deemed deleted.  
 

31. Counterparts. This Agreement may be executed in one or more counterparts, any of which 
shall be deemed an original but all of which together shall constitute one and the same 
instrument.  

 
32. Authorization. Each party signing below warrants to the other party, that they have the full 

power and authority to execute this Agreement on behalf of the party for whom they sign. 
 
33. Notice of Public Events. Contractor shall provide the City with information related to any 

public event funded, in whole or in part, using Agreement. Funds.  
 

[Remainder of page left intentionally blank] 
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SIGNATURE PAGE TO CONTRACTED SERVICES AGREEMENT 

IN WITNESS WHEREOF, each of the parties has executed this Agreement by its duly 
authorized officer as of the day and year first written above. 
 
 
CITY OF BROOKLYN PARK  _____________________ 
(CITY)          (CONTRACTOR)   
 
By: _____________________________   By: __________________________ 
Name:        Name:  
Title:        Title:  

 
By: _____________________________    
Name: 
Title:  
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CONTRACTED SERVICES AGREEMENT 
 

List of Exhibits 
 
 
Exhibit A CONTRACTED SERVICES AND REQUEST FOR FUNDS 
 
Exhibit B REVISED SCOPE DOCUMENT 
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Exhibit A 
  

CONTRACTED SERVICES AND REQUEST FOR FUNDS 
 
Contracted Services 
 
The Contractor submitted a proposal in response to the City’s Request for Proposals for services that 
respond to the public health emergency or negative economic impacts caused by the COVID-19 
pandemic. The Contractor’s revised scope document is attached to this Agreement as Exhibit B.  
 
The scope of services in Exhibit B have been identified as the Contractor Services that will be 
performed by the Contractor. 
 
Reimbursement requests must be made in accordance with the Request for Payment process outlined 
below.  
 
 
Requests for Payment 
 
Contractor shall perform all Contracted Services hereunder to the satisfaction of City, in accordance 
with the provisions herein, and in compliance with applicable law. If City determines that Contractor has 
not complied with the foregoing, City shall not have any obligation to pay Contractor for the non-
complying services. 
 

1) Initial Payment 
 
No advance payments will be made under this Agreement except for, if applicable, the fixed payment 
amount, as described in Agreement Section 4, and issued to Contractor as set forth below: 

 
One (1) payment upon execution of the Agreement in the amount of five thousand dollars 
($_________) (“Initial Payment”).  

 
Contractor shall submit an invoice to the city and, if applicable, evidence of spending, after receipt of the 
Initial Payment at time of reporting. This must be in a format approved by the City providing proof that 
the Initial Payment was used for Contracted Services. If the Initial Payment invoice is not submitted or is 
submitted late, scheduled payments may be late or may not be generated by City.  
 
Should the City determine that the initial payment was used for expenses that are not defined as 
Contracted Services the City may immediately terminate the Agreement and demand repayment of the 
misspent funds or may reduce future reimbursements by the amount determined to be misspent.  
 

2) Payments for Contracted Services 
 
Except for the initial payment, all subsequent payments from the City to the Contractor shall be made on 
a reimbursement basis after the Contractor provides proof, in a form acceptable to the City, that the 
Contractor has incurred eligible expenses for Contracted Services, as provided in this Exhibit A. 
 
Payments shall be made pursuant to the provisions herein and the City's then applicable payment 
policies, procedures, rules and directions. City is not responsible for remedying fraudulent or 
unauthorized payments requested in Contractor's name. 
 
Failure to comply with the provisions of this Agreement shall be just cause for delaying payment until 
Contractor is in compliance. In the event of a decision to withhold payments, City shall furnish prior 
written notice to Contractor. 

7.1B ARPA ROUND 2 RFP 
Page 23



  

 

Contractor shall not invoice for services not identified under the Agreement and in this Exhibit A. 
 
The City will provide payments under the Agreement after Contractor performs the actions below 
(“Request”):   
 

 To make a Request, Contractor must submit proof of expenses incurred in the performance of 
Contracted Services under this Agreement that the City determines is sufficient to authorize 
disbursement of funds upon receipt and approval of a Request.    

• Requests shall not be expenses reimbursed by any other funding source, including federal or 
state funds (e.g. no double dipping). 

• Contractor’s may make Requests up to once per month. Quarterly requests must be made to the 
City on the following schedule and must include Requests covering all expenses incurred in the 
previous quarter that have not already been reimbursed: 

o ______________, covering outstanding expenses incurred between date of award 
and ____________ 

o ______________, covering outstanding expenses incurred between _________ and 
_______________ 

o ______________, covering outstanding expenses incurred between __________ and 
______________ 

o ______________, covering outstanding expenses incurred between ________ and 
June ______________    

• Requests must include a brief summary of the work performed since the previous Request and 
must include data on the number of Brooklyn Park residents served.  

• A final report is due following the completion of all activities identified in Exhibit B. Activities may 
be completed any time within one year of the contract execution date. 

 
City will make payment within sixty (60) days from receipt of the Request. If the Request is incorrect, 
defective, or otherwise improper, City will notify Contractor within ten (10) days of receiving the incorrect 
Request. Upon receiving the corrected invoice from Contractor, City will make payment within sixty (60) 
days.    
 
Failure to provide any of the required documentation may result in the withholding and/or nonpayment of 
all or a portion of the request, and termination of the Agreement. 
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Exhibit B 
 

Note: this will be the scope of service document completed by each contracted organization 
 
 
 
 
 

Questions 
If you have any questions, please contact Felicia Jappah Project Coordinator – 
Pandemic Response, at 763.493.8030 felicia.jappah@brooklynpark.org. 
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