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CITY OF BROOKLYN PARK, MINNESOTA 
REQUEST FOR PROPOSALS 

FOR PROSECUTION LEGAL SERVICES 
 

October 14, 2021 
 
SECTION I. REQUEST FOR PROPOSALS FOR LEGAL SERVICES 
The City of Brooklyn Park is accepting proposals for contracted legal services from firms 
or individuals experienced in criminal law. Proposals will be received for a City Attorney 
for municipal representation of criminal (prosecution) matters. 
 
Questions regarding this request should be directed to the Strategic Management 
Coordinator, McKaia Ryberg, 5200 85th Avenue North, Brooklyn Park, MN 55443 or via 
email at McKaia.Ryberg@brooklynpark.org. 
 
In order to ensure a fair review and selection process, law firms submitting proposals 
are specifically requested not to make other contacts with city staff or Council members 
regarding their proposals. 
 
The city will not reimburse the proposer for any expenses incurred by the proposer 
including, but not limited to, expenses associated with the preparation and submission 
of the proposal, and attendance at interviews. 
 
 
SECTION II. BACKGROUND 
The City of Brooklyn Park is a developing home-rule charter city located in Hennepin 
County. The 2020 U.S. Census reported that the population is 86,478. 
 
The City is governed by a Mayor, elected at-large every four years, and six City Council 
members, two members in each of three districts with staggered four year terms. The 
City Council hires the City Manager who is responsible for the daily activities of the City 
including hiring and firing of employees.  
 
The City also has an active Economic Development Authority (EDA) in which the City 
Council also serves as the Economic Development Commissioners. The EDA has 
separate legal counsel. 
 
SECTION III. TIMETABLE 
The City plans to use the following timetable for receiving and analyzing proposals: 
 

A. Proposals shall be received until 5:00 p.m. on Friday, November 5, 2021 at the 
Brooklyn Park City Hall, 5200 85th Avenue North, Brooklyn Park, MN 55443. 
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B. The City Manager and other officers and staff members will review and analyze 
all proposals. 

C. One or more firms will be asked to participate in interviews with staff and/or 
community members. 

D. The City hopes to make a final selection by November 26, 2021.   

E. The effective date of legal representation will be negotiated to assure a smooth 
transition in legal services, but is anticipated to be January 1, 2022. 

F. The term of appointment as Prosecution Attorney shall be subject to terms in a 
written agreement between the City and the selected firm. In accordance with the 
City of Brooklyn Park purchasing policy for contracting for professional services, 
Requests for Proposals 10.30c states, "When dealing with service providers with 
whom the city may wish to establish a long-term relationship, the formal RFP 
process for that service must be initiated at least every fourth year. Review at 
that point in time shall not preclude a current service provider from resubmitting 
for consideration. Examples of service providers with long-term relationships 
would include legal services and audit services." Thus, the term of appointment 
of Prosecution Attorney shall be for an annual contract subject to a four-year 
RFP process and ongoing review and evaluation by the City Manager and City 
Council. 

 
SECTION IV. GENERAL INSTRUCTIONS 
Proposals received shall be for prosecution services. Included with this request are the 
following: 
1. Required contents for proposals 
2. Prosecution services requirements 
3. Proposal evaluation and appointment 
4. Conflict of interest 
 
Ten (10) copies of the proposal should be submitted to McKaia Ryberg, Strategic 
Management Coordinator, City of Brooklyn Park, 5200 85th Avenue North, Brooklyn 
Park, MN 55443. Proposals must be received no later than 5:00 p.m. on Friday, 
November 5, 2021. 
 
Proposals submitted must provide complete information as indicated in this request. 
 
SECTION V. REQUIRED CONTENTS FOR PROPOSALS 
1. Firm or Individual Background 

A. Brief history 
B. Number of attorneys/specialties 
C. Number of paralegals/specialties 
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D. Number and job descriptions of support personnel 
E. Officer organization and support capabilities 
F. Flow chart of work process for municipal work 
G. Office location(s) 
 

2. Firm/Attorney Qualifications 
A. Identify each attorney and key support personnel who will be supplying 
services for which the city will be billed. 
 
 For each person identified, please state: 

1) Relevant academic training and degrees 
2) A description of their prior prosecution experience in the areas identified 
in the Prosecution Services Requirements (Section V.) and an estimate of 
the percentage of their work in those areas from 2006 through present 
3) Other relevant background or experience, which may be helpful in 
evaluating your proposal 
 

B. Provide a description of the proposed allocation of work between the 
attorney(s) and support personnel identified (i.e., who will be the lead attorney 
and what work will be handled by junior partners, associates, or paralegals). 
 
C. Provide current principal responsibilities for individual designated as lead 
attorney, including a statement indicating future availability. 
 
D. Provide the names and telephone numbers of three client references who the 
city may contact. Government references to which prosecution services were 
provided are preferred. If the firm or individual has provided prosecution 
representation of any Minnesota municipalities or governmental agencies from 
2006 through the present, state the name of that agency, and the name, title, and 
telephone number of a reference at that agency that the city may contact. If the 
firm has represented such an entity, but does not wish the city to contact the 
entity, list the name of the municipality or agency, and state your reasons why no 
contact is requested. 
 
E. If the firm or any of the attorneys employed by the firm have ever been sued 
by cities or other clients for malpractice, been the subject of complaints filed with 
the State Bar, or had discipline imposed by the State Bar, please provide 
information about the nature of the incident, the dates of when the matter began 
and was concluded, and the results of the situation. 
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3. Fees 

A. State the retainer fee for providing prosecution services and the items covered 
by the retainer that your firm would charge for the first year of the agreement 
(2017). Those rates will be subject to review on an annual basis. Also state 
separately the rate of any firm cost items to be billed (i.e., photocopying, 
Westlaw, or Lexis fees, etc.). List proposed fee in the following format: 
 

1. Annual Retainer (1st year only) $_________________ 
 
2)  Non-Retainer – For the hourly fees’ portion of your proposal, please 
identify the hourly rate of each attorney and support personnel. 
 
 Positions...      Hourly Rates... 
- ___________________     $_________________ 
- ___________________    $ _________________ 
 
3.)  Overhead costs items – List the rate of any overhead cost items to 
be billed; i.e., photocopying, etc.) 
- ___________________     $_________________ 
- ___________________     $_________________ 

 
B. Include with your proposal the dollar amount of fixed and/or hourly fees, and 
costs your firm will charge for providing legal services to the City of Brooklyn 
Park covered by your proposal. For the hourly fee portion of your proposal, 
please identify the hourly rate of each attorney and support personnel. Identify 
the minimum increment of time billed for each service; e.g., phone calls, 
correspondence, personal conference. Also state separately the rate for any firm 
cost items to be billed (i.e., photocopying, Westlaw or Lexis fees, etc.). 

 
Under option 2, the City requires detailed monthly billing statements, which shall 
include, but are not limited to the following items: 
 
1) Itemize the date of services 
2) Identify the attorney and/or support personnel providing the services 
3) Lists time spent for cash service or activity by tenths of an hour 
4) Provides a detailed description of the services performed 
5) States the fees for those services 
6) Itemizes all associated costs and expenses related to the services performed 
 
If another billing format will be proposed, please describe that format and provide a 
sample. All rates noted above will be subject to review on an annual basis. 
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SECTION VI: PROSECUTION SERVICES REQUIREMENTS 
The services relating to prosecution representation include, but are not limited to, the 
following: 
 
1. Prosecution of gross misdemeanor, misdemeanor, and petty misdemeanor cases, 
including traffic violations, DWI cases, theft, and City Code violations. 
  
2. Drafting complaints, representing the city at court appearances, including omnibus 
hearings, pretrial conferences, court and jury trials, and post-conviction hearings. 
  
3. Preparation of regular reports of prosecution activities and staff. 
 
4. Advise and consult with the City Manager or his/her designee relative to abatement of 
nuisances and other City Code violations by means other than formal prosecution. 
  
5. Recommend cost-saving measures without loss of prosecution effectiveness. 
  
6. Meet periodically with Chief of Police and/or other appropriate personnel to review 
status of prosecution matters. 
  
7. Provide advice, consultation, and training where required to the Police Department 
and to all other departments of the city in the interpretation and enforcement of statutes 
and ordinances and investigation of violations in connection with the prosecution of 
criminal cases. 
 
 
SECTION VII. PROPOSED EVALUATION AND APPOINTMENT 
1. The City intends to retain the legal services of the proposer evaluated to be best 
qualified to perform the work for the City, cost and other factors considered. 
 
2. Based upon a review by the evaluation team, the City Manager will recommend to the 
City Council the appointment of a law firm or an individual judged to be the most 
responsive and responsible firm.  The final approval will be made by the City Council. 
 
3. The City reserves the right to reject any and all proposals, request additional 
information from any and all proposers, waive any and all irregularities, and to 
renegotiate in the best interest of the City of Brooklyn Park. 
 
SECTION VIII. CONFLICT OF INTEREST 
1. Indicate whether you or your law firm represent, or have represented, any client that 
may conflict with your ability to serve as Prosecution Attorney. 
 
2. What procedures does your firm utilize to identify and resolve conflicts of interest? 


