Monday, March 11, 2019 Brooklyn Park Council Chambers
7:00 p.m. 5200 85" Avenue North

REGULAR COUNCIL MEETING — AGENDA #9

If due to a disability, you need auxiliary aids or services during a City Council Meeting, please provide the City with 72 hours’
notice by calling 763-493-8141 or faxing 763-493-8391.

Our Vision: Brooklyn Park, a thriving community inspiring pride where opportunities exist for all.

Our Brooklyn Park 2025 Goals:

» A united and welcoming community, strengthened by our diversity « Beautiful spaces and quality
infrastructure make Brooklyn Park a unique destination ¢ A balanced economic environment that
empowers businesses and people to thrive « People of all ages have what they need to feel healthy and
safe « Partnerships that increase racial and economic equity empower residents and neighborhoods to
prosper ¢ Effective and engaging government recognized as a leader

ORGANIZATIONAL BUSINESS
1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE

2. PUBLIC COMMENT AND RESPONSE 7:00 p.m. Provides an opportunity for the public to address the
Council on items which are not on the agenda. Public Comment will be limited to 15 minutes (if no one is in
attendance for Public Comment, the regular meeting may begin), and it may not be used to make personal attacks,
to air personality grievances, to make political endorsements or for political campaign purposes. Individuals should
limit their comments to three minutes. Council Members will not enter into a dialogue with citizens. Questions from
the Council will be for clarification only. Public Comment will not be used as a time for problem solving or reacting
to the comments made, but rather for hearing the citizen for informational purposes only.

2A. RESPONSE TO PRIOR PUBLIC COMMENT
2B. PUBLIC COMMENT

3A. APPROVAL OF AGENDA (Items specifically identified may be removed from Consent or added elsewhere
on the agenda by request of any Council Member.)

3B. PUBLIC PRESENTATIONS/PROCLAMATIONS/RECEIPT OF GENERAL COMMUNICATIONS
3B.1 Introduction of New Employees
3B.2  Presentation of Citizen’s Award
A. RESOLUTION
3B.3  Human Rights Commission 2018 Annual Verbal Report and 2019 Work Plan

STATUTORY BUSINESS AND/OR POLICY IMPLEMENTATION

4. CONSENT (All items listed under Consent, unless removed from Consent in agenda item 3A, shall
be approved by one council motion.) Consent Agenda consists of items delegated to city management or
acommission but requires council action by State law, City Charter or city code. These items must conform
to a council approved policy, plan, capital improvement project, ordinance or contract. In addition, meeting
minutes shall be included.
4.1 Approve a Temporary On-Sale Liquor License for The Church of St. Vincent de Paul for their
Auction for Education to be held April 27, 2019 at 9100 93 Avenue North

4.2 Approve Transfer of Outdoor Recreational Covenant from Sunny Lane Park to River Park
A. RESOLUTION
B. MAP OF SUNNY LANE PARK
C. MAP OF RIVER PARK — PRIOR TO LAND AQUISITION
D. MAP OF RIVER PARK — POST LAND ACQUISITION
E. 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK

4.3 Award the Bid for the 2019 Bituminous Overlay Project to Northwest Asphalt, Inc.
A. RESOLUTION
B BID TAB



4.4

4.5

4.6

4.7

4.8

4.9

4.10

411

C. MAPS

Approve the Bid Award for the 2019 Street Traffic Centerline Striping Project on City Streets to AAA
Striping Service Co

A. RESOLUTION

Approval of MN DNR Outdoor Recreation Grant Application for River Park

A. RESOLUTION

“NorthPark Business Center 4t Addition” (Scannell Properties/Brooklyn Holdings LP) — Final Plat
at the Northwest Corner of Winnetka Avenue and Oxbow Creek Drive

A. RESOLUTION
B. LOCATION MAP
C. FINAL PLAT

Approve Plans and Authorize Ad for Bids for CIP 3001-19 Sanitary Sewer Lining

A. RESOLUTION

B. LOCATION MAP

C. CONSTRUCTION PLANS

Approve a Temporary On-Sale Liquor License for Brooklyn Park Lions for their Smelt Fry to be held
April 24-26, 2019 at the Armory Gymnasium, 5500 85 Avenue North

Approval of Vacation and Vacation Payout Policies

A. RESOLUTION
B. 10.14 — VACATION POLICY
C. 11.10 — VACATION PAYOUT POLICY

SECOND READING - Transfer of Park Property to Three Rivers Park District

A. ORDINANCE

B. LOCATION MAP

Accept Petition and Order Public Hearing for the Vacation of all Easements Associated with Outlot
B and 10214 Regent Avenue N. (Lot 1, Block 1) of Windchime Trail Plat

A. RESOLUTION
B. PETITION
C. PROPOSED EASEMENT VACATION AREA

The following items relate to the City Council’s long-range policy-making responsibilities and are handled
individually for appropriate debate and deliberation. (Those persons wishing to speak to any of the items
listed in this section should fill out a speaker’s form and give it to the City Clerk. Staff will present each
item, following in which audience input is invited. Discussion will then be closed to the public and directed
to the council table for action.)

5. PUBLIC HEARINGS
None
6. LAND USE ACTIONS
6.1 SECOND READING - City of Brooklyn Park — Rezoning #18-112 to Rezone Eight Business

Parcels from Business Park (BP) to General Business District (B3) at 8500, 8501, 8504, 8508,
8509, 8511, and 8517 Xylon Avenue North; and 8501-8509 Wyoming Avenue North
A. ORDINANCE

B. LOCATION MAPS
C. ZONING CODE USE COMPARISON TABLE
7. GENERAL ACTION ITEMS

7.1 Appointments to Commissions

7.2 Approve Commission Code of Conduct for Brooklyn Park Boards, Commissions, and Committees
A. CODE OF CONDUCT FOR BROOKLYN PARK BOARDS, COMMISSIONS, AND

COMMITTEES

7.3 Adopt Changes to the Boards and Commissions Resolution

A. RESOLUTION

DISCUSSION — These items will be discussion items but the City Council may act upon them during the
course of the meeting.

8. DISCUSSION ITEMS

None

VERBAL REPORTS AND ANNOUNCEMENTS



9A. COUNCIL MEMBER REPORTS AND ANNOUNCEMENTS
9B. CITY MANAGER REPORTS AND ANNOUNCEMENTS

V. ADJOURNMENT

Sincewe do not have time to discuss every point presented, it may seem that decisions are preconceived. However,
background information is provided for the City Council on each agenda item in advance from city staff and
appointed commissions, and decisions are based on this information and past experiences. If you are aware of
information that has not been discussed, please raise your hand to be recognized. Please speak from the podium.
Comments that are pertinent are appreciated. Items requiring excessive time may be continued to another meeting.



City of Brooklyn Park
Request for Council Action

Agenda Item: 3B.1 Meeting Date: March 11, 2019

Public Presentations/

Proclamations/Receipt of Originating
Agenda Section: General Communications Department: Administration
Resolution: N/A

Marlene Kryder

Ordinance: N/A Prepared By: Program Assistant
Attachments: N/A Presented By: Department Directors/Managers
Item: Introduction of New Employees

City Manager’s Proposed Action:

Introduction of the City of Brooklyn Park’s hew employees.

Overview:
Employee Start Date Title

Finance
Angela Odeen July 10, 2018 Program Assistant Il — Deputy Registrar
Amy Lewis November 26, 2018 Program Assistant || — Deputy Registrar (PT)

Primary Issues/Alternatives to Consider: N/A

Budgetary/Fiscal Issues: N/A

Attachments: N/A



City of Brooklyn Park
Request for Council Action

Agenda Item: 3B.2 Meeting Date: March 11, 2019

Public Presentations/

Proclamations/Receipt of Originating
Agenda Section: General Communications Department: Police
Resolution: X

Stephanie Heiberger

Ordinance: N/A Prepared By: Administrative Assistant
Attachments: 1 Presented By: Deputy Chief Mark Bruley
Item: Presentation of Citizen’s Award

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT RESOLUTION
#2019- ACKNOWLEDGING CONTRIBUTIONS TO THE CITY OF BROOKLYN PARK.
Overview:

The Police Department would like to recognize Barry Jensen for his heroic actions by presenting him with a
Citizen’s Award.

On August 18, 2018, officers were dispatched to a robbery of an elderly female that had just occurred. When
they arrived on scene, they determined that the suspect was taken into custody by several citizens. After
speaking with witnesses, officers determined that Barry Jensen was mowing his lawn and heard a woman yelling
for help. He got off of his mower and started chasing the suspect. Barry caught the suspect and tried to hold him
for police. The suspect started to struggle with Barry and got away. Another citizen assisted Barry in taking the
suspect into custody. It was determined that the same suspect had committed a similar robbery five days earlier.
He was charged with both robberies.

Barry, your quick actions were the reason why the suspect was located and arrested. The citizens of Brooklyn
Park and the Brooklyn Park Police Department thank you.

Primary Issues/Alternatives to Consider: N/A
Budgetary/Fiscal Issues: N/A
Attachments:

3B.2A RESOLUTION



3B.2A RESOLUTION
Page 2

RESOLUTION #2019-

RESOLUTION ACKNOWLEDGING CONTRIBUTIONS
TO THE CITY OF BROOKLYN PARK

WHEREAS, the City of Brooklyn Park is grateful to all civic groups, organizations, and individuals for their
contributions to the community; and

WHEREAS, Barry Jensen, a resident of Brooklyn Park, took action that resulted in a criminal being
brought to justice and charged for his crime.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Brooklyn Park to acknowledge
the heroic actions of Barry Jensen and thank him for his contributions to making Brooklyn Park a safe community.



City of Brooklyn Park
Request for Council Action

Agenda Item:

3B.3

Meeting Date:

March 11, 2019

Public Presentations/

Proclamations/Receipt of Originating
Agenda Section: General Communications | Department: Administration
Resolution: N/A
Wokie Freeman-Gbogba,
Ordinance: N/A Prepared By: Assistant City Manager
Attachments: N/A Presented By: Christian Eriksen, Chair
Item: Human Rights Commission 2018 Annual Verbal Report and 2019 Work Plan

City Manager’s Proposed Action:

MOTION

, SECOND

2019 WORK PLAN.

Overview:

Human Rights Commission Chair, Christian Eriksen, will present the 2018 Human Rights Commission Annual

, TO ACCEPT THE HUMAN RIGHTS COMMISSION

Report and the 2019 Work Plan.

Primary Issues/Alternatives to Consider: N/A

Budgetary/Fiscal Issues: N/A

Attachments: N/A




City of Brooklyn Park
Request for Council Action

Agenda Item: 4.1 Meeting Date: March 11, 2019
Originating Community Development Rental

Agenda Section: | Consent Department: and Business Licensing
Resolution: N/A

Megan Bookey,
Ordinance: N/A Prepared By: Program Assistant 1|

Keith Jullie, Rental and Business
Attachments: N/A Presented By: Licensing Manager

Approve a Temporary On-Sale Liquor License for The Church of St. Vincent de Paul for

Item: their Auction for Education to be held April 27, 2019 at 9100 93 Avenue North

City Manager’s Proposed Action:

MOTION , SECOND , TO APPROVE A TEMPORARY ON-SALE LIQUOR
LICENSE FOR THE CHURCH OF ST. VINCENT DE PAUL FOR THEIR AUCTION FOR EDUCATION TO BE
HELD APRIL 27, 2019 AT 9100 937° AVENUE NORTH.

Overview:

The Police Department has completed their investigation of the applicant. The Community Development
Department inspected the property and signed the approval form on February 11, 2019. The last fire inspection
was conducted on June 26, 2018 with corrections made and passed inspection on August 2, 2018. The Police
Department and the Community Development Department find no reason that would preclude the issuance of
this Temporary On-Sale Liquor license. Their reports are on file in the Licensing Division and are available
upon request.

The license must be approved by the State of Minnesota, Alcohol and Gambling Enforcement Division once
the City of Brooklyn Park has approved the license.

Primary Issues/Alternatives to Consider: N/A
Budgetary/Fiscal Issues: N/A

Attachments: N/A



City of Brooklyn Park
Request for Council Action

Agenda Item: 4.2 Meeting Date: March 11, 2019
Originating
Agenda Section: Consent Department: Recreation and Parks
Resolution: X
Jody Yungers, Director
Ordinance: N/A Prepared By: Recreation and Parks
Attachments: 5 Presented By: Jody Yungers

Approve Transfer of Outdoor Recreational Covenant from Sunny Lane Park to River
Item: Park

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT RESOLUTION
#2019- TO APPROVE TRANSFER OF OUTDOOR RECREATION COVENANT FROM SUNNY LANE
PARK TO RIVER PARK.

Overview:

In 1977, as part of the redevelopment of Sunny Lane Park, the City applied for and received a $10,000 Outdoor
Recreation Grant to support the construction of two tennis courts within the park. As part of the grant agreement,
it states the recipients (the City) shall not convert the property to non-recreational use.

In 2007, the City entered into a land use agreement with Crown Castle to build a cell tower within Sunny Lane
Park. As part of the cell tower agreement, the City receives approximately $15,200 per year, with a 4% escalator,
for this land use agreement. In the spring of 2014, former Director of Recreation and Park Jon Oyanagi was
notified by the Minnesota Department of Natural Resources (MN DNR) that allowing the use of Sunny Lane Park
property for non-recreational use was a breach of the City’s grant agreement with the MN DNR.

Staff has engaged the City Attorney in review of the original grant agreement and has been in contact with the
MN DNR grant manager to discuss the City’s option for compliance. The stance of the MN DNR is that the
covenant includes the entire park, whereby ensuring that the public’s investment will be protected as a viable,
self-sustaining unit of recreation. The State’s policy is to not accept repayment of the grant amount.

The MN DNR has provided an option that includes a process for converting funded parkland to non-recreation
use if the recipient can demonstrate there is no practical alternative, commits to acquiring replacement land of
at least equal fair market value and reasonably equivalent recreational usefulness, and that the newly acquired
parkland must be dedicated to outdoor recreation.

The City and the MN DNR have come to an agreement that the newly acquired 2.63 acres of park land at River
Park would meet the guidelines for covenant transfer from Sunny Lane Park to River Park. This transfer of
covenant would then allow the City to work with the cell tower vendor to make the requested upgrades to the cell
tower site at Sunny Lane.

As part of the covenant transfer process, the City was required to have an appraisal done for value of the 2.63
acres of newly acquired land at River Park at a value of $230,000.

Primary Issues/Alternatives to Consider:

¢ The covenant transfer to River Park will not impact any future recreation development within River Park.
e The removal of the covenant will allow Crown Castle to continue to operate and make any necessary
improvements to the tower site.



4.2 Page 2
Budgetary/Fiscal Issues:

e There is no cost to the City, other than staff time, for the transfer of the recreational covenant from Sunny
Lane Park to River Park.

e Allowing Crown Castle to make improvements to the cell tower site allows the City to renegotiate the cell
tower lease agreement.

Attachments:

4.2A RESOLUTION

4.2B MAP OF SUNNY LANE PARK

4.2C MAP OF RIVER PARK — PRIOR TO LAND AQUISITION

42D MAP OF RIVER PARK — POST LAND ACQUISITION

4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK



4.2A RESOLUTION
Page 3

RESOLUTION #2019-

RESOLUTION APPROVING TRANSFER OF OUTDOOR RECREATION COVENANT
FROM SUNNY LANE PARK TO RIVER PARK

WHEREAS, in 1977, as part of the redevelopment of Sunny Lane Park, the City applied for and received
a $10,000 Outdoor Recreation Grant to support the construction of two tennis courts within Sunny Lane Park;
and

WHEREAS, part of the grant agreement states the recipients (the City) shall not convert the property to
non-recreational use; and

WHEREAS, in 2007, the City entered into a land use agreement with Crown Castle to build a cell tower
within Sunny Lane Park; and

WHEREAS, in the spring of 2014, the Minnesota Department of Natural Resources (MN DNR) notified
the City that use of Sunny Lane Park for a cell tower is a non-recreational use and, therefore, the City is in breach
of the City’s grant agreement with the MN DNR; and

WHEREAS, staff has worked with the MN DNR to discuss the City’s option for compliance; and

WHEREAS, the MN DNR has provided an option that includes a process for transfer of the recreation
convenant if the City can demonstrate there is no practical alternative, commits to acquiring replacement land of
at least equal fair market value and reasonably equivalent recreational usefulness; and

WHEREAS, the City and the MN DNR have come to an agreement that the newly acquired 2.63 acres
of parkland at River Park would meet the guidelines for covenant transfer from Sunny Lane Park to River Park;
and

WHEREAS, there will be no negative impact to River Park or future outdoor recreation development of
the park.

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Brooklyn Park approves the
transfer of Outdoor Recreation Covenant from Sunny Lane Park to River Park.



4.2B MAP OF SUNNY LANE PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
Page 7



4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
Page 8



4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
Page 19



4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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4.2E 2018 LAND APPRAISAL FOR ADDITION OF 2.63 ACRES AT RIVER PARK
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City of Brooklyn Park
Request for Council Action

Agenda Item: 4.3 Meeting Date: March 11, 2019
Originating

Agenda Section: Consent Department: Operations and Maintenance
Resolution: X

Steve Nauer,
Ordinance: N/A Prepared By: Street/Fleet Manager

Dan Ruiz, Director of
Attachments: 3 Presented By: Operations and Maintenance
Item: Award the Bid for the 2019 Bituminous Overlay Project to Northwest Asphalt, Inc.

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT RESOLUTION
#2019- TO AWARD THE BID FOR THE 2019 BITUMINOUS OVERLAY PROJECT TO NORTHWEST
ASPHALT, INC.

Overview:

The proposed bituminous overlay project is a continuation of the street maintenance and rehabilitation program,
which began in 1993 to preserve/increase street life. The street studies by IMS, Braun-Intertec and staff and
research by APWA, MnDOT, MN Local Road Research Board, counties and other cities have shown a benefit if
bituminous overlays are performed when streets are in relatively fair condition. Overlays will not, however,
rejuvenate a street that is in a severe problem condition.

The bituminous overlays are necessary to extend the useful life of existing streets in fair condition for this
treatment in Street/Utilities Maintenance District Five. The streets recommended for overlay were selected by
condition study, review of other related infrastructure items and other relevant input. Seventeen and four-tenths
(17.4) miles of residential streets and two parking lots will receive an overlay in this project.

The 2019 Bituminous Overlay Project O&M-SM-19-01 was advertised on February 7, 2019, in the Brooklyn Park
Sun-Post. On February 28, 2019, seven bids were received. The lowest responsible bid meeting specifications
is from Northwest Asphalt, Inc., in the amount of $2,694,503.00. The project preliminary estimated cost was
$2,700,000.00.

Primary Issues/Alternatives to Consider:
Should the Council award the bid as recommended?

This project is necessary to meet the goal to provide continuous infrastructure preservation and
improvement and is recommended for contract award.

Budgetary/Fiscal Issues:

The project recommended bid cost of $2,694,503.00 is within the preliminary estimate of $2,700,000.00 and is
included in the 2019-2023 Capital Improvement Plan. Expenditures for the street portion of this project will
initially come out of the Construction Fund, but the Construction fund will be reimbursed at the end of the year
by franchise fee revenue. Heritage funds will be used to fund the Operations and Maintenance parking lot and
the Park Maintenance expenditure fund will be used to fund the Northwoods parking lot.



4.3 Page 2

Attachments:

4.3A RESOLUTION
4.3B BID TAB
4.3C MAPS



4.3A RESOLUTION
Page 3

RESOLUTION #2019-

RESOLUTION TO AWARD THE BID
FOR THE 2019 BITUMINOUS OVERLAY PROJECT
TO NORTHWEST ASPHALT, INC.

WHEREAS, the 2019 Bituminous Overlay Project was advertised in the Brooklyn Park Sun-Post on
February 7, 2019; and

WHEREAS, on February 28, 2019, seven bids were received; and

WHEREAS, the lowest responsible bid meeting specifications is from Northwest Asphalt, Inc., for
$2,694,503.00; and

WHEREAS, the construction project, CIP #4001, is budgeted to be funded by the 2019 Construction
Fund expenditure budget and reimbursed by franchise fee revenue at the end of the year, the Heritage Fund
and the Park Maintenance expenditure budget for a total preliminary estimated cost of $2,700,000.00; and

WHEREAS, the Bituminous Overlay Program is necessary to preserve/increase the useful life of
existing streets and parking lots.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Brooklyn Park to award the
bid for the 2019 Bituminous Overlay Project to Northwest Asphalt, Inc. in the amount of $2,694,503.00.



4.3B BID TAB
Page 4

2019 BITUMINOUS OVERLAYS
PROJECT O&M-SM-19-01

FOR WHICH BIDS WERE OPENED AT
BROOKLYN PARK CITY HALL ON
FEBRUARY 28, 2019, AT 10AM

CONTRACTOR BID SECURITY BID AMOUNT
AT 5%

Northwest Asphalt*
C.S. McCrossan
GMH Asphalt
Valley Paving, Inc.
North Valley, Inc.
Park Construction
Omann Bros.

$2,694,503.00
$2,720,300.00
$2,855,003.00
$2,857,245.60
$2,869,863.60
$2,899,775.80
$3,452,827.00

XX | X | X | X |X|X

*Low Bidder
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City of Brooklyn Park
Request for Council Action

Agenda Item: 4.4 Meeting Date: March 11, 2019
Originating

Agenda Section: Consent Department: Operations and Maintenance
Resolution: X

Steve Nauer, Street/Fleet
Ordinance: N/A Prepared By: Manager

Dan Ruiz, Director of
Attachments: 1 Presented By: Operations and Maintenance

Approve the Bid Award for the 2019 Street Traffic Centerline Striping Project on City

Item: Streets to AAA Striping Service Co

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT RESOLUTION
#2019- TO APPROVE THE BID AWARD FOR THE 2019 STREET TRAFFIC CENTERLINE STRIPING
PROJECT ON CITY STREETS TO AAA STRIPING SERVICE CO.

Overview:
This request is to approve the bid and award the contract for the 2019 Street Traffic Centerline Striping Project
on city streets. The benefits of this annual project include increased vehicle and pedestrian safety. This allows
the city to adhere to guidelines in the Minnesota Manual on Traffic Control to avoid liability issues.
On February 27, 2019, four bids were received. The lowest responsible bid meeting specifications is from AAA
Striping Service Co who has worked for the City of Brooklyn Park in the past and the work has been
satisfactory.
Primary issues/alternatives to consider:
Should the Council award the bid as recommended?

Operations and Maintenance staff recommends approval as presented.
Budgetary/Fiscal Issues:
The recommended bid proposal of $25,395.00 from AAA Striping Service Co is within the 2019 Street Signs
and Markings Project expenditure budget in the General Fund. The project preliminary estimated cost was
$31,000.00.

Attachments:

4.4A RESOLUTION



4.4A RESOLUTION
Page 2
RESOLUTION #2019-

RESOLUTION TO APPROVE THE BID AWARD FOR THE 2019 STREET TRAFFIC CENTERLINE STRIPING
PROJECT ON CITY STREETS TO AAA STRIPING SERVICE CO

WHEREAS, the annual city street traffic centerline striping project is necessary to provide increased
vehicle and pedestrian safety and adhere to guidelines in the MN Manual on Traffic Control; and

WHEREAS, on February 27, 2019, four bids were received as follows:

Contractor Total

AAA Striping Service Co $25,395.00
Sir Lines-A-Lot $27,400.00
Traffic Marking Service, Inc. $29,120.00
Warning Lights $62,335.00

WHEREAS, the 2019 Street Traffic Centerline Striping Project O&M-SM-19-04 is recommended to be
awarded to the lowest responsible bidder meeting specifications, AAA Striping Service Co for an amount of
$25,395.00; and

WHEREAS, the recommended bid proposal of $25,395.00 is within the 2019 Street Maintenance Signs
and Markings program expenditures estimated budget.

NOW, THEREFORE, BE IT RESOLVED hy the City Council of the City of Brooklyn Park to approve the
bid award for the 2019 Street Traffic Centerline Striping Project on city streets to AAA Striping Service Co for
$25,395.00.



City of Brooklyn Park
Request for Council Action

Agenda Item: 4.5 Meeting Date: March 11, 2019

Originating
Agenda Section: Consent Department: Recreation and Parks
Resolution: X

Jody Yungers, Director

Ordinance: N/A Prepared By: Recreation and Parks
Attachments: 1 Presented By: Jody Yungers
Item: Approval of MN DNR Outdoor Recreation Grant Application for River Park

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT RESOLUTION
#2019- TO APPROVE APPLICATION OF MN DNR 2019 OUTDOOR RECREATION GRANT FOR
REDEVELOPMENT OF RIVER PARK.

Overview:

Over the last year, staff has been engaging the community in the vision and goals for the redevelopment of River
Park. We are in the final stages for completion of the Master Plan for River Park, which will be brought to City
Council for approval on April 22, 2019.

City Council has encouraged staff to leverage other resources, including grants and partnerships, to support the
City’s investment or reinvestment in the parks and trails system. The goals and vision for River Park
redevelopment are in alignment with the goals and priorities of the MN DNR Outdoor Recreation Grant.

The MN DNR, as part of the grant application, requires that the City Council take formal action, via the attached
prescribed resolution, giving the authority to submit the grant application on behalf of the City.

Primary Issues/Alternatives to Consider:

The MN DNR Outdoor Recreation Grant Application request for $250,000 requires a grant match. In December
2018, City Council approved the 2019-2023 Capital Improvement Plan that included Project #2011 and an
appropriation of $2,038,000 out of the Open Space Land Acquisition and Development Fund (OSLAD) over three
years (2019 — 2022) for the redevelopment of River Park.

Budgetary/Fiscal Issues:

The requested grant amount for the MN DNR Outdoor Recreation Grant Application is $250,000, which is the
maximum grant request possible.

Staff will be submitting other grants to help support the redevelopment of River Park:
0 NPS Technical Assistance Grant — Received
o0 NPS — Alternative Transportation Plan Capital Improvement Plan — Grant Application of $362,000
pending April 2019
0 NPS Urban Parks Campaign Grant — Storm Water Management Plan (fall of 2019)

Attachments:

45A RESOLUTION
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RESOLUTION #2019-

RESOLUTION TO APPROVE APPLICATION OF MN DNR 2019 OUTDOOR
RECREATION GRANT FOR REDEVELOPMENT OF RIVER PARK

BE IT RESOLVED that THE CITY OF BROOKLYN act as legal sponsor for the project contained in the
Outdoor Recreation grant application to be submitted on 11 /MARCH/ 2019 and that JODY YUNGERS,
DIRECTOR RECREATION AND PARKS is hereby authorized to apply to the Department of Natural
Resources for funding of this project on behalf of THE CITY OF BROOKLYN PARK RECREATION AND
PARKS DEPARTMENT.

BE IT FURTHER RESOLVED that the applicant has read the Conflict of Interest Policy contained in the
Outdoor Recreation Grant Program Manual and certifies it will report any actual, potential, perceived or
organizational conflicts of interest upon discovery to the state related to the application or a grant award.

BE IT FURTHER RESOLVED that CITY OF BROOKLYN PARK has the legal authority to apply for
financial assistance, and financial capability to meet the match requirement (if any) and ensure adequate
construction, operation, maintenance and replacement of the proposed project for its design life.

BE IT FURTHER RESOLVED that CITY OF BROOKLYN PARK has not incurred any development
costs and has not entered into a written purchase agreement to acquire the property described in the Cost
Breakdown section on this application.

BE IT FURTHER RESOLVED that CITY OF BROOKLYN PARK has or will acquire fee title or
permanent easement over the land described in the site plan included in the application.

BE IT FURTHER RESOLVED that, upon approval of its application by the state,
CITY OF BROOKLYN PARK may enter into an agreement with the State of Minnesota for the above-
referenced project, and that CITY OF BROOKLYN PARK certifies that it will comply with all applicable laws
and regulations as stated in the grant agreement including dedicating the park property for uses consistent with
the funding grant program into perpetuity.

NOW, THEREFORE BE IT RESOLVED that CITY COUNCIL OF THE CITY OF BROOKLYN PARK_is
hereby authorized to execute such agreements as are necessary to implement the project on behalf of the
applicant.



City of Brooklyn Park
Request for Council Action

Agenda Item: 4.6 Meeting Date: March 11, 2019
Originating

Agenda Section: | Consent Department: Community Development
Resolution: X
Ordinance: N/A Prepared By: Todd A. Larson, Senior Planner
Attachments: 3 Presented By: Cindy Sherman, Planning Director

“NorthPark Business Center 4™ Addition” (Scannell Properties/Brooklyn Holdings LP) —
Item: Final Plat at the Northwest Corner of Winnetka Avenue and Oxbow Creek Drive

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT RESOLUTION
#2019- APPROVING FINAL PLAT OF “NORTHPARK BUSINESS CENTER FOURTH ADDITION,”
SUBDIVIDING 147.17 ACRES INTO TWO OUTLOTS NORTHWEST OF WINNETKA AVENUE AND OXBOW
CREEK DRIVE.

Overview:

On May 26, 2015, the City Council approved the development plan and preliminary plat of NorthPark Business
Center. The 227-acre development was anticipated to be phased over several years. The developer, Scannell
Properties, has an agreement with the property owner, Brooklyn Holdings LP, to purchase the property in three
segments over several years. The first third was the area south of Oxbow Creek Drive and has been developed
into three industrial/warehouse buildings with two more buildings planned.

This plat splits the remaining two-thirds of the site (still owned by Brooklyn Holdings) into two equal-sized outlots
so that Scannell Properties can purchase the next third based on the two parties’ contract. No lots are being
created for development nor is any right-of-way being dedicated for the extension of Xylon Avenue. The property
will be replatted in the future with any development proposal into lots suitable for development and with the
dedication of roadway right-of-way. There are no development proposals on this property for consideration at
this time. The recently submitted proposal for project “Hot Dish” has been withdrawn by the developer.

Budgetary/Fiscal Issues: N/A
Alternatives to consider:

1. Approve the plat constant with the preliminary plat.
2. Deny the Plat based on certain findings.

Attachments:
4.6A RESOLUTION

4.6B LOCATION MAP
4.6C FINAL PLAT
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RESOLUTION #2019-

RESOLUTION APPROVING FINAL PLAT OF
“NORTHPARK BUSINESS CENTER FOURTH ADDITION,”
SUBDIVIDING 147.17 ACRES INTO TWO OUTLOTS
NORTHWEST OF WINNETKA AVENUE AND OXBOW CREEK DRIVE

Planning Commission File #15-101

WHEREAS, the plat of “NorthPark Business Center Fourth Addition” has been submitted in the manner
required for platting of land under the Brooklyn Park City Codes and under Chapter 462 of the Minnesota Statutes
and all proceedings have been duly had thereunder; and

WHEREAS, said plat is in all respects consistent with the City plan and the regulations and requirements
of the laws of the State of Minnesota and codes of the City of Brooklyn Park, Chapters 151 and 152.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Brooklyn Park, Final Plat
Request #15-101 “NorthPark Business Center Fourth Addition” shall be approved subject to the following
conditions:

a. Title review by the City Attorney and all conditions therein.
b. Easement review by the City Engineer and all conditions therein.

c. Perrequirements set forth in Resolutions #2015-107 and #2016-47 or as subsequently amended
by motion, approving the preliminary and final plats, respectively, of “NorthPark Business Center”
which are made part of this resolution by reference and are on file and can be examined in the
City Clerk's office.

d. Submission of a letter from the land surveyor or engineer indicating the square footage contained
in each lot on the plat, per Section 151.043, Subdivision J, of the City Code.

e. Submission of a CAD copy of the plat.

BE IT FURTHER RESOLVED that such execution of the certificate upon said plat by the Mayor and City
Manager shall be conclusive showing of proper compliance therewith by the subdivider and City officials and
shall entitle such plat to be placed on record forthwith without further formality, all in compliance with M.S.A. 462
and the Subdivision Code of the City.
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PRELIMINARY GOPY

UNRECORDED AS OF 03-06-19

NORTHPARK BUSINESS GENTER FOURTH ADDITION

KNOW ALL PERSONS BY THESE PRESENTS: That Brooklyn Holdings, LP, a Minnesota limited partnership, fee owner, of the following described
property situated in the County of Hennepin, State of Minnesota to—wit:

[ TORRENS [ That part of Outlot A, Northpark Business Center, embraced within the West Half of the Northeast Quarter and the Northeast Quarter of
PROPERTY] the Northeast Quarter, all in Section 6, Township 119, Range 21.

[ABSTRACT

AND
That part of Outlot A, NORTHPARK BUSINESS CENTER embraced within the Southeast Quarter of the Northeast Quarter except the East

'E‘ 450 feet of the North 416.4 feet thereof, Section 6, Township 119, Range 21, Hennepin County, Minnesota.

i AND

S

& That part of Outlot A, NORTHPARK BUSINESS CENTER embraced within the Northwest Quarter of the Southeast Quarter, Section 6,

Township 119, Range 21, Hennepin County, Minnesota.

And that The Harstad Limited Partnership, a Minnesota limited partnership, fee owner, of the following described property situated in the
County of Hennepin, State of Minnesota to—wit:

That part of Outlot A, NORTHPARK BUSINESS CENTER embraced within the North 186.00 feet of the East
450.00 feet of the Southeast Quarter of the Northeast Quarter of Section 6, Township 119, Range 21, Hennepin County, Minnesota.

AND

That part of Outlot A, NORTHPARK BUSINESS CENTER embraced within the East 450 feet of the North 416.4 feet of the Southeast
Quarter of the Northeast Quarter of Section 6, Township 119, Range 21, except the North 186.00 feet thereof as measured at right
angles, Hennepin County, Minnesota.

AND

[ABSTRACT PROPERTY]

That part of Outlot A, NORTHPARK BUSINESS CENTER embraced within the North Half of the Northeast Quarter of the Southeast Quarter
of Section 6, Township 119, Range 21, Hennepin County.

Have caused the same to be surveyed and platted as NORTHPARK BUSINESS CENTER FOURTH ADDITION as shown on this plat.

In witness whereof said Brooklyn Holdings, LP, a Minnesota limited partnership, has caused these presents to be signed by its proper partner
this day of , 20

Signed: BROOKLYN HOLDINGS, LP
By: Harstad Properties, Inc., a Minnesota corporation, General Partner

Martin N. Harstad, President

STATE OF
COUNTY OF

The foregoing instrument was acknowledged before me this day of , 20 , by Martin N. Harstad,
as President of Harstad Properties, Inc., a Minnesota corporation, General Partner of Brooklyn Holdings, LP, a Minnesota limited partnership,
on behalf of the partnership.

(Signature)

(Print name)
Notary Public,—County,

My Commission Expires

In witness whereof said The Harstad Limited Partnership, a Minnesota limited partnership, has caused these presents to be signed by its
proper officer this day of , 20 .

Signed: THE HARSTAD LIMITED PARTNERSHIP
By: Martin N. Harstad, General Partner

Martin N. Harstad, General Partner

STATE OF
COUNTY OF

The foregoing instrument was acknowledged before me this day of , 20 , by Martin N. Harstad,
as General Partner of The Harstad Limited Partnership, a Minnesota limited partnership, on behalf of the partnership.

(Signature)

. (Print name)
Notary Public, _____ County,

My Commission Expires

R.T. DOC. NO.

C.R. DOC.

| Daniel W. Obermiller do hereby certify that this plat was prepared by me or under my direct supervision; that | am a duly
Licensed Land Surveyor in the State of Minnesota; that this plat is a correct representation of the boundary survey; that
all mathematical data and labels are correctly designated on this plat; that all monuments depicted on the plat have been,
or will be correctly set within one year; that all water boundaries and wet lands as defined in Minnesota Statutes, Section
505.01, Subd. 3, as of the date of this certificate are shown and labeled on the plat; and all public ways are shown and
labeled on the plat.

Dated day of , 20

Daniel W. Obermiller, Licensed Land Surveyor
Minnesota License No. 25341

STATE OF MINNESOTA

COUNTY OF

This instrument was acknowledged before me this day of , 20 , by Daniel W.
Obermiller, Licensed Land Surveyor.

(Signature)

(Print name)
Notary Public, Anoka County, Minnesota

My Commission Expires

CITY COUNCIL, CITY OF BROOKLYN PARK, MINNESOTA

This plat of NORTHPARK BUSINESS CENTER FOURTH ADDITION was approved and accepted by the City Council of the City of
Brooklyn Park, Minnesota, at a regular meeting thereof held this day of , 20 , and said plat
is in compliance with the provisions of Minnesota Statutes, Section 505.03, Subd. 2.

CITY COUNCIL, BROOKLYN PARK, MINNESOTA

Mayor Manager

RESIDENT AND REAL ESTATE SERVICES, HENNEPIN COUNTY, MINNESOTA

| hereby certify that taxes payable in and prior years have been paid for the land described on this plat,

dated this day of , 20

Mark Chapin, County Auditor By Deputy

SURVEY DIVISION, HENNEPIN COUNTY, MINNESOTA

Pursuant to Minnesota Statutes Section 383B.565 (1969), this plat has been approved this ___ day of
, 20
Chris F. Mavis, County Surveyor By

REGISTRAR OF TITLES, HENNEPIN COUNTY, MINNESOTA

| do hereby certify that the within plat of NORTHPARK BUSINESS CENTER FOURTH ADDITION was filed in this office this
day of , 20 , at o’clock M.

Martin McCormick, Registrar of Titles By Deputy

COUNTY RECORDER, HENNEPIN COUNTY, MINNESOTA

| do hereby certify that the within plat of NORTHPARK BUSINESS CENTER FOURTH ADDITION was recorded in this office this
day of , 20 , at o’clock M.

Martin McCormick, County Recorder By Deputy

=¥ Professional Land Surveyors

NO.
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City of Brooklyn Park
Request for Council Action

Agenda Item: 4.7 Meeting Date: March 11, 2019
Originating Operations and Maintenance

Agenda Section: Consent Department: Engineering Services Division
Resolution: X

Craig Runnakko, P.E.,
Ordinance: N/A Prepared By: Construction Engineer

Jesse Struve, P.E. City
Attachments: 3 Presented By: Engineer
Item: Approve Plans and Authorize Ad for Bids for CIP 3001-19 Sanitary Sewer Lining

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT RESOLUTION
#2019- APPROVING PLANS AND AUTHORIZING ADVERTISEMENT FOR BID FOR 2019 SANITARY
SEWER LINING, CIP 3001-19.

Overview:

Project 3001-19 is a sanitary sewer and storm sewer lining project that will rehabilitate 16,733 feet of sanitary
sewer and 1238 feet of storm sewer in various locations in the city. The segments were constructed in the 1960s
and 1970s, and the sanitary sewer pipes carry sewage to the Metropolitan Council Environmental Services
(MCES) Brooklyn Park Interceptor pipe, and the storm sewer to various ponding areas or ditches. The pipes
were recently inspected and the segments deemed in fair to poor condition, and the streets above are scheduled
for bituminous overlay in the next five years. Like some of the more recent MCES sewer projects in the vicinity,
this project will require a pumping bypass (conveyance) cut into and over the street in several areas. Therefore,
a sewer rehabilitation project was planned to repair the utility lines before the street overlay. This sanitary and
storm sewer lining is recommended to ensure the reliability of the sewer system in the southern part of the city.

The proposed schedule is as follows:

March 11, 2019 — Council Accepts Plans and Orders Advertisement for Bid
April 16, 2019 — Bid Opening

April 22, 2019 — Award Contract

May 2019 — Start Construction

October 2019 — Complete Construction

arwBOE

Primary Issues/Alternatives to Consider: N/A
Budgetary/Fiscal Issues:

The project is included in the adopted 2019-2023 Capital Improvement Plan (CIP) for a scheduled 2019
completion as project CIP 3001-19 and CIP 3708-19 with an estimated cost of $1,500,000.00.

Attachments:
47A RESOLUTION

4.7B  LOCATION MAP
4.7C CONSTRUCTION PLANS



4.7A RESOLUTION
Page 2

RESOLUTION #2019-
RESOLUTION APPROVING PLANS AND AUTHORIZING
ADVERTISEMENT FOR BID FOR
2019 SANITARY SEWER LINING, CIP 3001-19

WHEREAS, the sewer lines are 40 to 50 years old and in need of rehabilitation; and
WHEREAS, the street above the lines are scheduled for resurfacing; and
WHEREAS, the project is identified in the 2019-2023 CIP as projects 300119 and 370819; and
WHEREAS, the City Engineer has prepared plans for the following improvement to wit:
CIP 3001-19: Sanitary Sewer Lining.
And having presented such plans to the Council for approval.
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Brooklyn Park.

Such plans, a copy of which is attached hereto and made a part hereof, are hereby approved.

The City Clerk shall prepare and cause to be inserted in the official paper and online for bids upon

the making of such improvement under such approved plans. The advertisement shall be published

as required by law, shall specify the work to be done, shall state that bids will be opened at 11:00

a.m. on April 16, 2019 in the Council Chambers at City Hall, and that no bids will be considered unless

sealed and filed with the City Clerk and accompanied by a cashier’s check, bid bond or certified check
payable to the City of Brooklyn Park for not less than 5% of the amount of such bid.
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City of Brooklyn Park
Request for Council Action

Agenda Item: 4.8 Meeting Date: March 11, 2019
Originating Community Development Rental

Agenda Section: | Consent Department: and Business Licensing
Resolution: N/A

Megan Bookey,
Ordinance: N/A Prepared By: Program Assistant 1|

Keith Jullie, Rental and Business
Attachments: N/A Presented By: Licensing Manager

Approve a Temporary On-Sale Liquor License for Brooklyn Park Lions for their Smelt

Item: Fry to be held April 24-26, 2019 at the Armory Gymnasium, 5500 85" Avenue North

City Manager’s Proposed Action:

MOTION , SECOND , TO APPROVE A TEMPORARY ON-SALE LIQUOR
LICENSE FOR BROOKLYN PARK LIONS FOR THEIR SMELT FRY TO BE HELD APRIL 24-26, 2019 AT
THE ARMORY GYMNASIUM, 5500 85™ AVENUE NORTH.

Overview:

The Police Department has completed their investigation of the applicant. The Community Development
Department inspected the property and signed the approval form on February 15, 2019. The last general fire
inspection was conducted on January 9, 2017. The Police Department and the Community Development
Department find no reason that would preclude the issuance of this Temporary On-Sale Liquor license. Their
reports are on file in the Licensing Division and are available upon request.

The license must be approved by the State of Minnesota, Alcohol and Gambling Enforcement Division once
the City of Brooklyn Park has approved the license.

Primary Issues/Alternatives to Consider: N/A
Budgetary/Fiscal Issues: N/A

Attachments: N/A



City of Brooklyn Park
Request for Council Action

Agenda Item: 4.9 Meeting Date: March 11, 2019
Originating

Agenda Section: Consent Department: Administration

Resolution: X

Ordinance: N/A Prepared By: Beth Toal, HR Manager

Attachments: 3 Presented By: Beth Toal

Item: Approval of Vacation and Vacation Payout Policies

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT RESOLUTION
#2019- TO APPROVE THE AMENDMENTS TO EMPLOYEE HANDBOOK POLICIES 10.14 - VACATION
AND 11.10 — VACATION PAYOUT.

Overview:

In the fall of 2018, the City conducted its second Employee Engagement Survey. Based on the results of this
survey, it was identified that the City’s employee Benefits were an area for improvement.

Many employees have vacation balances at the current 240-hour cap. As the employee continues to accrue
time, if they are at the cap, they lose that vacation time or request vacation time off on short notice, which could
impact business needs. To ensure employees receive the benefits they are entitled to and to make sure the
business needs of the City are met, it is proposed that the vacation policy be altered to allow for employees to
go over the 240-hour cap throughout the year. On the payroll that includes April 1 of each year, any balance
over 240 hours will be reduced to that amount. Additionally, if an employee leaves the City with a balance over
240 hours at any point in the year, the payout of vacation time will be capped at 240 hours.

Primary Issues/Alternatives to Consider: N/A
Budgetary/Fiscal Issues:

There is no financial impact to the City because the liability to the City has been removed by maintaining the
240-hour cap at time of separation.

Attachments:
49A RESOLUTION

49B 10.14 — VACATION POLICY
49C 11.10-VACATION PAYOUT POLICY
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RESOLUTION #2019-

RESOLUTION APPROVING AMENDMENTS TO THE EMPLOYEE HANDBOOK
POLICIES 10.14 — VACATION AND 11.10 — VACATION PAYOUT

WHEREAS, the employee handbook is a living document that is revised from time to time as the need
arises; and

WHEREAS, such revisions are needed to ensure the employee handbook complies with changes to state
statutes and federal employment laws; and

WHEREAS, changes to Sections 10.14 and 11.10 positions the organization to attract and retain a high-
quality workforce able to meet the service delivery demands of our community.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Brooklyn Park to approve the
amendments to the employee handbook policies Section 10.14 — Vacation and Section 11.10 — Vacation Payout,
effective April 1, 2019.



4.9B 10.14 — VACATION POLICY
Page 3

10.14 VACATION

Each department shall establish a vacation schedule to meet the needs of the department
while allowing an employee to use accrued vacation. Requests for vacation shall be made in
advance, with the length of the notice to be determined by the department.

Vacation leave may be used as it is earned subject to approval by the employee’s supervisor
and/or Director, unless addressed separately in a CBA.
A. Vacation leave must be used in one (1) hour increments.
B. Vacation may be accrued to a maximum of 240 hours. An employee may exceed this
cap throughout the year. If an employee is over the cap, the balance will be reduced to
240 hours on the pay period that includes April 1 of each year.
C. For an employee on a leave of absence, vacation earned is pro-rated based on the
number of paid hours during a payroll period.
D. Vacation for a regular, full-time employee is earned according to the following

schedule:

Continuous Years of Service Days Per Year

0-5Years 10

6 —10 Years 15

Over 10 Years +1 day per year, not to exceed 20 days

E. Vacation for a regular, part-time employee who works twenty (20) hours or more per
week on a regular basis will earn vacation on a prorated basis of the full-time employee
schedule. A part-time employee who works fewer than twenty (20) hours per week on a
regular basis will not earn or accrue vacation leave.

Please refer to Section 7.08 for the City’s Leave Donation Policy.
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11.10 VACATION PAYOUT

When a regular full- or part-time employee leaves employment after six (6) months of service,
accumulated vacation leave will be paid in full up to 240 hours with required deductions.
Temporary or seasonal service does not count toward vacation accrual or payout benefits.

Employee Handbook
Section 11
Page 1



City of Brooklyn Park
Request for Council Action

Agenda Item: 4.10 Meeting Date: March 11, 2019
Originating Community Development/

Agenda Section: | Consent Department: Recreation and Parks

Todd A. Larson, Senior Planner,
Resolution: N/A and

Jody Yungers, Recreation and
Ordinance: SECOND READING Prepared By: Parks Director
Attachments: 2 Presented By: Cindy Sherman, Planning Director
Iltem: SECOND READING — Transfer of Park Property to Three Rivers Park District

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT ON SECOND
READING ORDINANCE #2019- AUTHORIZING THE CONVEYANCE OF CITY OWNED PROPERTY.

Staff Recommendation:

Staff recommends approval of the property transfer.

Overview:
At the February 25, 2019 meeting, the Council approved the first reading of the ordinance.

Over the past couple years, the City has been working with the Three Rivers Park District (TRPD) on plans for
the upcoming investment in Mississippi Gateway Regional Park (currently named Coon Rapids Dam Regional
Park). The City owns the Environmental Nature Area along the west side of West River Road and both parks will
be improved together. TRPD owns most of the property east of West River Road/Russell Avenue.

The City owns two small undeveloped parcels totaling 5.19 acres along the east side of West River Road/Russell
Avenue as well. These two parcels are undeveloped wooded parcels. The attached map shows the locations of
the two parcels. The desire is to have both parcels transferred so that TRPD can have seamless control over
the eastern side. The land will be maintained as public parkland.

The City received the southeastern parcel through the plat of “Island View Park” plat in 1987. As part of the
development project, the City was paid $33,720 park dedication. This was the required amount based upon the
10% formula used at the time. Our records indicate that the land was given to the City, as the property was
deemed an unbuildable wedge between the Mississippi River and West River Road. This 2.61-acre parcel can
be transferred via quit claim deed to TRPD. The transfer of this parcel is done by ordinance per the City Charter.

The other 2.58-acre parcel, Outlot B, North Point 3™ Addition, was acquired through tax forfeiture. The process
for transferring it is cumbersome. City and TRPD staff have agreed to wait out the associated 30-year deed
restriction set to expire in 2022 and transfer the parcel at that time. A request will be brought forward to the
Council after the deed restriction expires.

Budgetary/Fiscal Issues:

No money is expected from the transfer, but TRPD will take over maintenance and associated expenses. The
City would not be obligated to maintain it any longer. Staff researched the property history and found that the
land was given to the City, probably because it was unbuildable. The developer still paid the full required park
dedication in cash. The City Assessor is working on a valuation of the parcels and staff will use those values in
future negotiations with the Three Rivers Park District, as requested by the Council.




Alternatives to consider:

1. Approve the transfer as presented.

2. Deny the transfer based on certain findings.

Attachments:

4.10A ORDINANCE
4.10B LOCATION MAP

4.10 Page 2
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ORDINANCE #2019-

ORDINANCE AUTHORIZING THE CONVEYANCE OF CITY
OWNED PROPERTY

The City of Brooklyn Park Does Ordain:

The City of Brooklyn Park, as trustee for the public, holds a dedicated interest in and to that certain parcel
of real property located north of West River Road between Coon Rapids Regional Park and Highway 610 in the
City of Brooklyn Park and legally described as: Park, Island View Park, Hennepin County, Minnesota (C/T #
711199) (“Property”). The City finds it is in the public interest to convey the Property to the Three Rivers Park
District so that the Property can be added to Mississippi Gateway Regional Park (Coon Rapids Dam Regional
Park).

The Mayor and City Manager are authorized and directed to convey the Property to Three Rivers Park
District. City staff and consultants are authorized and directed to take all necessary and convenient steps to
accomplish the intent of this Ordinance.

All actions shall be pursuant to Section 14.06 of the City Charter. The City Council finds that the
conveyance of the Property has no relationship or impact on the City’s comprehensive plan and therefore there
is no need for the City’s Planning Commission to review and comment on the proposed conveyance.
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City of Brooklyn Park
Request for Council Action

Agenda Item: 411 Meeting Date: March 11, 2019

Originating Operations and Maintenance
Agenda Section: Consent Department: Engineering Services Division
Resolution: X
Ordinance: N/A Prepared By: Jesse Struve, City Engineer
Attachments: 3 Presented By: Jesse Struve, City Engineer

Accept Petition and Order Public Hearing for the Vacation of all Easements Associated

Item: with Outlot B and 10214 Regent Avenue N. (Lot 1, Block 1) of Windchime Trail Plat

City Manager’s Proposed Actions:

1. MOTION

, SECOND , TO RECEIVE AND PLACE ON FILE THE

PETITION FOR VACATION OF ALL EASEMENTS ASSOCIATED WITH OUTLOT B AND 10214
REGENT AVENUE N. (LOT 1, BLOCK 1) OF WINDCHIME TRAIL PLAT.

2. MOTION

, SECOND , TO WAIVE THE READING AND ADOPT

RESOLUTION #2019-

ORDERING A PUBLIC HEARING FOR THE VACATION OF ALL

EASEMENTS ASSOCIATED WITH OUTLOT B AND 10214 REGENT AVENUE N. (LOT 1, BLOCK 1)
OF WINDCHIME TRAIL PLAT.

Overview:

Kevin Ahlstrom is requesting the vacation of all easements associated with Outlot B and 10214 Regent Avenue
N. (Lot 1, Block 1) of Windchime Trail Plat, according to the recorded plat thereof, Hennepin County, Minnesota.
The property is located at 10214 Regent Avenue N. Mr. Ahlstrom is requesting the vacation of these easements
and the perimeter easements will be reestablished with a new plat.

A vacation hearing is scheduled to be held on April 8, 2019, for Council’s review of the proposed vacation of all
easements associated with Outlot B and 10214 Regent Avenue N. (Lot 1, Block 1) of Windchime Trail Plat. Prior
to the hearing, staff will notify the utility companies of the petitioner’s request so they can provide input on the

proposed vacation.

Primary Issues/Alternatives to Consider: N/A

Budgetary/Fiscal Issues: N/A

Attachments:

4.11A RESOLUTION
4.11B PETITION

4.11C PROPOSED EASEMENT VACATION AREA
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RESOLUTION #2019-

RESOLUTION ORDERING A PUBLIC HEARING FOR THE VACATION OF
ALL EASEMENTS ASSOCIATED WITH OUTLOT B AND
10214 REGENT AVENUE N. (LOT 1, BLOCK 1) OF WINDCHIME TRAIL PLAT

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Brooklyn Park that a public
hearing be held on the 8" day of April 2019 at 7:00 p.m. in the City Hall Council Chambers at 5200 85" Avenue
North, to consider the vacation of all easements associated with Outlot B and Lot 1, Block 1 of Windchime Trail
Plat.

Parcel Description

Outlot B and 10214 Regent Avenue N. (Lot 1, Block 1) of Windchime Trail Plat, according to the recorded plat
thereof, Hennepin County, Minnesota.

Easement Vacation Description

Entire easements on properties, but perimeter easements will be reestablished with a new plat.

BE IT FURTHER RESOLVED, that the City Clerk be directed to file the proper legal notice of such hearing
in the manner required by law.
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In the Matter of Vacation of certain easements as described below

_-..__—_..___——._—._..__——._.—_..____—....____..._....._—-.——__——-..-—___—....._______..___—__

TO:  THE CITY COUNCIL OF BROOKLYN PARK, HENNEPIN COUNTY, STATE OF MINNESOTA

fovin  Ailsbe "

{Owner)

Hereby petitions the City Council of Brooklyn Park, pursuant to the provisions of Section
14.07 of the City Charter and applicable State Law to vacate:

A gagemants assviralel ity parcols Ol B 5f Lot Bkl oF Windkhing Troil plat-

{Describe type of easement)

Located in said City and described as follows:

Parcel Description:
Db B apd LA Blak | oF tlo Windelme Toul Pt

Easement Description:

The portion of said easement sought to be vacated adjoins and abuts fands owned by said
petitioners.

Date: Mﬂv[&l 3? 20{q

Petitioner:
Cevin i Alisfozm

(T

{Signature)
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City of Brooklyn Park
Request for Council Action

Agenda Item: 6.1 Meeting Date: March 11, 2019
Originating
Agenda Section: | Land Use Actions Department: Community Development
Resolution: N/A
Ordinance: SECOND READING Prepared By: Todd A. Larson, Senior Planner
Attachments: 3 Presented By: Cindy Sherman, Planning Director
SECOND READING - City of Brooklyn Park — Rezoning #18-112 to Rezone Eight
Business Parcels from Business Park (BP) to General Business District (B3) at 8500,
8501, 8504, 8508, 8509, 8511, and 8517 Xylon Avenue North; and 8501-8509 Wyoming
Item: Avenue North

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT ON SECOND
READING ORDINANCE #2019- AMENDING CHAPTER 152 REZONING 12.45 ACRES FROM
BUSINESS PARK (BP) TO GENERAL BUSINESS DISTRICT (B3) NORTH OF 85™ AVENUE BETWEEN
WYOMING AVENUE AND HIGHWAY 169.

Planning Commission Recommendation:

At its meeting on January 9, 2019, the Planning Commission unanimously (8-0) recommended approval of the
rezoning.

Overview:
The City Council approved the first reading (6-1) at its meeting on January 28, 2019.

In the summer of 2018, the City Council reviewed the existing uses within the Business Park (BP) as a part of
the Transit Oriented Development (TOD) Zoning Code adoption process. As a part of that review, it was
determined that self-storage facilities were not a desirable use in the TOD areas or along Highway 610 due to
the lack of jobs typically found at that business type. So, when the TOD Zoning was adopted, a companion
ordinance was passed removing self-storage facilities from the BP district.

In that process, the Council heard from Public Storage who operated the sole self-storage business zoned BP
at 8517 Xylon Avenue North. Though the business could continue to operate as a legal non-conforming use, the
property owner expressed interest in redeveloping the site to add a climate-controlled building someday. The
Council provided direction to work with the businesses on a solution that worked for everyone.

It was determined that the businesses just north of 85" Avenue could be rezoned to General Business District
(B3), the same district as the Fleet Farm property to the south, since their uses would all be legal in that district,
including self-storage. The nature of these businesses is more customer-focused and active as service, retail,
restaurant, or auto uses.

The outdoor sales yard at Town and Country Fence will now be a legal use, although some of the performance
standards will continue to remain legal non-conforming such as the total area of storage and the location in the
front yard. (Under BP zoning, the outdoor storage was not an allowed use since the lot size is too small).

The proposed 2040 Comprehensive Plan identifies this area as Business Park. The land use will need to be
modified as we finalize the plan following rezoning of the site.




6.1 Page 2

Budgetary/Fiscal Issues: N/A
Alternatives to consider:

1. Approve the rezoning as recommended by the Planning Commission.
2. Deny the rezoning keeping the existing BP zoning in place.

Attachments:
6.1A ORDINANCE

6.1B LOCATION MAPS
6.1C ZONING CODE USE COMPARISON TABLE
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ORDINANCE #2019-

ORDINANCE AMENDING CHAPTER 152 REZONING 12.45 ACRES
FROM BUSINESS PARK (BP) TO GENERAL BUSINESS DISTRICT (B3)
NORTH OF 85™ AVENUE BETWEEN WYOMING AVENUE AND HIGHWAY 169

WHEREAS, the City modified the uses in the Business Park (BP) zoning district in 2018; and

WHEREAS, the zoning change created a legal non-conforming use which the owner asked to be rectified;
and

WHEREAS, the use and surrounding properties meet the requirements of the General Business District
(B3); and

WHEREAS, the property to the south of these businesses is zoned General Business District (B3), a
district described in City Code as a district “intended to provide centralized areas for businesses that have a
community or regional customer base in that they generally draw customers from farther away than the adjacent
neighborhoods.”

NOW, THEREFORE, THE CITY OF BROOKLYN PARK DOES ORDAIN:

Section 152 of the Zoning code is amended to rezone the following properties from Business Park District (BP)
to General Business District (B3):

8501-8509 Wyoming Ave. N.
Lot 7, Block 1, Boblyn 2nd Addition, Hennepin County, Minnesota;

8500 Xylon Ave. N.
Lot 1, Block 1, Boblyn 3rd Addition, Hennepin County, Minnesota;

8501 Xylon Ave. N.
The east 297.07 feet of Lot 1, Block 1, Xylon addition, Hennepin County, Minnesota;

8504 Xylon Ave. N.
Lot 2, Block 1, Boblyn 3rd Addition, Hennepin County, Minnesota,

8508 Xylon Ave. N.
Lot 5, Block 1, Boblyn Addition, Hennepin County, Minnesota;

8509 Xylon Ave. N.
That part of Lot 1, Block 1, Xylon Addition, lying west of the east 297.07 feet thereof, Hennepin
County, Minnesota;

8511 Xylon Ave. N.

That part of Lot 2, Block 1, Xylon Addition lying easterly and northerly of a line described as
commencing at the northeast corner thereof then on an assumed bearing of south 88 degrees 52
minutes 31 seconds west along north line thereof 234.6 feet to actual point of beginning of line to
be described then south 01 degree 01 minute 38 seconds east 339.47 feet then north 88 degrees
49 minutes 25 seconds east 22.21 feet then south 01 degree 01 minute 38 seconds east 30 feet
to the south line of lot 2 and there terminating, Hennepin county, Minnesota; and
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8517 Xylon Ave. N.

That part of Lot 2, Block 1, Xylon Addition, lying westerly and southerly of a line described as
commencing at the northeast corner thereof then on an assumed bearing of south 88 degrees 52
minutes 31 seconds west along north line thereof 234.6 feet to actual point of beginning of line to

be described then south 01 degree 01 minute 38 seconds east 339.47 feet then north 88 degrees

49 minutes 25 seconds east 22.21 feet then south 01 degree 01 minute 38 seconds east 30 feet

to the south line of Lot 2 and there terminating, Hennepin County, Minnesota.

The zoning map of the City on file with the City Clerk and referred to in Section 152 of the City Code is hereby
amended in accordance with the provisions of this ordinance.



Zoning Code Amendment #18-112
85th & Xylon Ave. Area - Potential Rezoning from BP to B3
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Zoning Code Amendment #18-112 EXISTING ZONING
85th & Xylon Ave. Area - Potential Rezoning from BP to B3
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Zoning Code Amendment #18-112 PROPOSED ZONING

85th & Xylon Ave. Area - Potential Rezoning from BP to B3
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6.1C ZONING CODE USE COMPARISON TABLE

Principal Use
P = Permitted Use, C = Conditional Use, NP = Use Not Permitted

B

Page 8

Assembly, banquet, convention halls, or conference centers C NP
Automobile rental containing more than six cars on site C NP
Body art in compliance with M.S. Chapter 146B and Chapter 123 of this code P NP
Bus or truck storage or service shops, including fuel stations NP NP
Business, trade, or non-academic colleges operated for profit P P
(_Za_lre centers, convalescent homes, hospitals, veterinary clinics, and assisted C NP
living facilities
Clubs C NP
Commercial indoor recreational facilities under 2,450 square feet P P
Commercial indoor recreational facilities over 2,450 square feet C C
Commercial kennels in accordance with § 92.15 P P
Commercial outdoor recreational facilities C NP
Concrete or asphalt mixing plants, concrete block fabrication, or builders’ or
contractors’ yards, brick yards, and accessory sale of dirt, sand, gravel, rock, | NP NP
concrete blocks, bricks, etc.
Daycare facilities, licensed P P
Distribution center NP P
Fabrication or assembly of heavy equipment or vehicles NP NP
Funeral homes P NP
Helicopter pad/landing site NP C
Hotels and motels C C
Manufacturing, assembly, processing, fabricating, brewing, distiling, and
accessory sale of the product produced on site, except those uses further | NP P
restricted in this ordinance.
Multiple principal structures on a single lot C C
Multiple family dwelling and cluster housing in compliance with § 152.344 C NP
Offices, banks or clinics P P
Public and quasi-public facilities C NP
Public schools, including charter schools in compliance with § 152.182 NP NP
Religious institutions, in compliance with 88 152.180 through 152.182 P NP
Restaurants, brewpub C C
Restaurants, Class |, in compliance with § 152.033 P P
Restaurants, Class I C C
All structures for re_tail or service bu_sine_sses with 25,000 square feet or less, P C
excluding those mentioned elsewhere in this section
All structures for retail or service businesses with between 25,000 and 50,000
square feet, excluding those mentioned elsewhere in this section P NP
All structures for retail or service businesses with 50,000 square feet or more,
excluding those mentioned elsewhere in this section ¢ NP
Auto oriented repair services C C




6.1C Page 9

Principal Use BP
P = Permitted Use, C = Conditional Use, NP = Use Not Permitted
Carwashes C C
Currency exchanges and pawnshops in compliance with § 152.344 C NP
Fuel stations C C
Heavy equipment, machinery and farm vehicle sales, contractors yards, bulk
: NP NP
firewood sales, and gravel and rock sales
Indoor sales of automobiles, trucks and recreational vehicles and the like in NP C
compliance with § 152.344
Sexually oriented businesses in compliance with § 152.343 P NP
Showrooms and sales of automobiles, trucks and recreational vehicles and NP NP
equipment and the like in compliance with § 152.344
Wholesale, broker and auction dealer of automobiles, trucks and recreational P P
vehicles and the like in compliance with § 152.343
Self-service storage facility C NP
Social clubs C NP
Stone, marble or granite grinding and cutting NP NP
Theaters, excluding drive-ins C NP
Transient sales, in compliance with § 152.344 C NP
Truck or motor freight terminal NP NP
Vehicle impound yards NP NP
Warehousing NP P




City of Brooklyn Park
Request for Council Action

Agenda ltem: 7.1 Meeting Date: March 11, 2019
Originating

Agenda Section: General Action Items Department: Administration
Resolution: N/A

Marlene Kryder,
Ordinance: N/A Prepared By: Program Assistant
Attachments: N/A Presented By: Mayor Jeffrey Lunde
Item: Appointments to Commissions

City Manager’s Proposed Action:

Appoint commissioners to serve on the Budget Advisory Commission, Community Long-range Improvement
Commission, Human Rights Commission, Planning Commission, and the Recreation and Parks Advisory
Commission.

BUDGET ADVISORY COMMISSION (BAC) Four appointments (One City At-large; One East; One West; One
City At-large for the Balance of a Term)

City At-large

MOTION , SECOND , TO APPOINT TO THE BUDGET ADVISORY
COMMISSION REPRESENTING THE CITY AT-LARGE EFFECTIVE APRIL 1, 2019 FOR A THREE-YEAR
TERM TO EXPIRE APRIL 1, 2022. (Replacing Mark Paynter)

East District

MOTION , SECOND , TO APPOINT TO THE BUDGET ADVISORY
COMMISSION REPRESENTING THE EAST DISTRICT EFFECTIVE APRIL 1, 2019 FOR A THREE-YEAR
TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Sandra Stearn)

West District

MOTION , SECOND , TO APPOINT TO THE BUDGET ADVISORY
COMMISSION REPRESENTING THE WEST DISTRICT EFFECTIVE APRIL 1, 2019 FOR A THREE-YEAR
TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Eric Pone)

District Change

MOTION , SECOND , TO CHANGE NANCY OMONDI'S BUDGET ADVISORY
COMMISSION APPOINTMENT FROM CITY AT-LARGE TO HER RESIDING CENTRAL DISTRICT
EFFECTIVE IMMEDIATELY FOR THE BALANCE OF A TERM TO EXPIRE APRIL 1, 2020. (Replacing Tanya
Simons)
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City At-large

MOTION , SECOND , TO APPOINT TO THE BUDGET ADVISORY
COMMISSION REPRESENTING THE CITY AT-LARGE EFFECTIVE IMMEDIATELY FOR THE BALANCE OF
A TERM TO EXPIRE APRIL 1, 2020. (Replacing Nancy Omondi’'s At-large appointment)

COMMUNITY LONG-RANGE IMPROVEMENT COMMISSION (CLIC) Five appointments (Two City At-large;
One East; One Central; One West) (Per Section 9.04 of our City Charter, the Mayor appoints to this Committee
with the approval of the City Council.)

City At-large (2)

MOTION , SECOND , TO APPOINT TO THE COMMUNITY LONG-
RANGE IMPROVEMENT COMMISSION REPRESENTING THE CITY AT-LARGE EFFECTIVE APRIL 1, 2019
FOR A THREE-YEAR TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Trelawny Grant)

MOTION , SECOND , TO APPOINT TO THE COMMUNITY LONG-
RANGE IMPROVEMENT COMMISSION REPRESENTING THE CITY AT-LARGE EFFECTIVE APRIL 1, 2019
FOR A THREE-YEAR TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Yordanos Kiflu-Martin)

East District

MOTION , SECOND , TO APPOINT TO THE COMMUNITY LONG-
RANGE IMPROVEMENT COMMISSION REPRESENTING THE EAST DISTRICT EFFECTIVE APRIL 1, 2019
FOR A THREE-YEAR TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Sheila Iteghete)

Central District

MOTION , SECOND , TO APPOINT TO THE COMMUNITY LONG-
RANGE IMPROVEMENT COMMISSION REPRESENTING THE CENTRAL DISTRICT EFFECTIVE APRIL 1,
2019 FOR A THREE-YEAR TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Kathy Fraser)

West District

MOTION , SECOND , TO APPOINT TO THE COMMUNITY LONG-
RANGE IMPROVEMENT COMMISSION REPRESENTING THE WEST DISTRICT EFFECTIVE APRIL 1, 2019
FOR A THREE-YEAR TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Doneva Carter)

HUMAN RIGHTS COMMISSION (HRC) Two appointments (One Central; One East)

District Change

MOTION , SECOND , TO CHANGE AJA KING’'S APRIL 1, 2019 TO APRIL 1, 2022
HUMAN RIGHTS COMMISSION APPOINTMENT FROM THE CENTRAL DISTRICT TO CITY AT-LARGE.
(Replacing Mary Pargo)
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Central
MOTION , SECOND , TO APPOINT TO THE HUMAN RIGHTS

COMMISSION REPRESENTING THE CENTRAL DISTRICT EFFECTIVE APRIL 1, 2019 FOR A THREE-YEAR
TERM TO EXPIRE APRIL 1, 2022. (Replacing Aja King’s Central District [out of district] appointment)

East District

MOTION , SECOND , TO APPOINT , TO THE HUMAN RIGHTS
COMMISSION REPRESENTING THE EAST DISTRICT EFFECTIVE APRIL 1, 2019 FOR A THREE-YEAR
TERM TO EXPIRE APRIL 1, 2022. (Replacing Ty Vang)

PLANNING COMMISSION Three appointments (One City At-large; One East; One Central)

City At-large

MOTION , SECOND , TO APPOINT TO THE PLANNING
COMMISSION REPRESENTING THE CITY AT-LARGE EFFECTIVE APRIL 1, 2019 FOR A THREE-YEAR
TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Marshell Morton-Spears)

East District

MOTION , SECOND , TO APPOINT TO THE PLANNING
COMMISSION REPRESENTING THE EAST DISTRICT EFFECTIVE APRIL 1, 2019 FOR A THREE-YEAR
TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Carol Vosberg)

Central District

MOTION , SECOND , TO APPOINT TO THE PLANNING
COMMISSION REPRESENTING THE CENTRAL DISTRICT EFFECTIVE APRIL 1, 2019 FOR A THREE-YEAR
TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Michael Kisch)

RECREATION AND PARKS ADVISORY COMMISSION (RPAC) Four appointments (Two City At-large; One
Central; One West)

City At-large

MOTION , SECOND , TO APPOINT AND TO
THE RECREATION AND PARKS ADVISORY COMMISSION REPRESENTING THE CITY AT-LARGE
EFFECTIVE APRIL 1, 2019 FOR A THREE-YEAR TERM TO EXPIRE APRIL 1, 2022. (Replacing Kimberly
Carpenter and Rafito Thomas)

Central District

MOTION , SECOND , TO APPOINT TO THE RECREATION AND
PARKS ADVISORY COMMISSION REPRESENTING THE CENTRAL DISTRICT EFFECTIVE APRIL 1, 2019
FOR A THREE-YEAR TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Cindi Matthew)
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West District

MOTION , SECOND , TO APPOINT TO THE RECREATION AND
PARKS ADVISORY COMMISSION REPRESENTING THE WEST DISTRICT EFFECTIVE APRIL 1, 2019 FOR
A THREE-YEAR TERM TO EXPIRE APRIL 1, 2022. (Reappointing or replacing Dwain Erickson)

Overview:

On February 25, 2019, the City Council interviewed applicants to fill commission openings.
Primary Issues/Alternatives to Consider:

Selection and appointment of commissioners.

Budgetary/Fiscal Issues: N/A

Attachments: N/A



City of Brooklyn Park
Request for Council Action
Agenda Item: 7.2 Meeting Date: March 11, 2019
Originating
Agenda Section: General Action Items Department: Administration
Resolution: N/A
Ordinance: N/A Prepared By: Devin Montero, City Clerk
Wokie Freeman-Gbogba,
Attachments: 1 Presented By: Acting City Manager
Item: Approve Code of Conduct for Brooklyn Park Boards, Commissions, and Committees

City Manager’s Proposed Action:

MOTION , SECOND , TO APPROVE THE CODE OF CONDUCT FOR
BROOKLYN PARK BOARDS, COMMISSIONS, AND COMMITTEES.

Overview:

The Commissions Guidebook prepared last year contained some provisions related to the city of Brooklyn Park
employees, which included Commissions but was confusing and vague. Staff felt a separate Commission’s Code
of Conduct was needed to focus primarily on Commissions similar to the Council’'s Code of Conduct and include
a provision related to reporting violations. This Code of Conduct will be presented to the Commissioners at the
annual Commissioners orientation in April.

The Code of Conduct for Brooklyn Park Boards, Commission and Committees has been reviewed by the
Human Resources Manager and City Attorney.

Primary Issues/Alternatives to Consider: N/A
Budgetary/Fiscal Issues: N/A
Attachments:

7.2A CODE OF CONDUCT FOR BROOKLYN PARK BOARDS, COMMISSIONS, AND COMMITTEES
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CODE OF CONDUCT FOR BROOKLYN PARK
BOARDS, COMMISSIONS, AND COMMITTEES

The purpose of City of Brooklyn Park Commissions is to give residents the opportunity to give
their opinions and recommendations on the work of city government. The commissions also serve
as advisory groups for the City Council.

“Commission” means all Boards, Committees and Commissions of the City.

“Commissioner” means a member serving on Boards, Committees, and Commissions of the

City.

This Code of Conduct applies to Boards, Commissions, Committees, and Task Forces.
Commissions are expected to support the City Council and serve at the discretion of council

members.

It is important that every commissioner read their particular board or commission’s

bylaws at the beginning of their term.

1. DUTIES AS A COMMISSIONER

To investigate matters within the scope of the particular commission or as directed
by the council and/or city manager

To advise the council by communicating the viewpoint or advice of the commission
To hold hearings, receive information, research and make recommendations to the
Council about the matters within the commission’s scope

To attend scheduled meetings or let the staff liaison know if you will be absent

To prepare in advance of meetings (e.g., read agenda packet carefully prior to the
meeting) and be familiar with issues on the agenda

To be considerate of fellow members, their opinions and be respectful of other
people’s time

2. COMMISSIONERS SHOULD NOT

Direct the work of city staff

Speak for the commission unless authorized by your fellow commission members or
by the city council

Take responsibility for financial performance of any city facility or program

3. ETHICAL AND RESPECTFUL CONDUCT

a.
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Avoid:

e Speaking over or cutting off another individual

¢ Insulting, disparaging, or putting down people or their ideas
o Bullying other members by displaying a pattern of belittling
¢ Demeaning, judging, or patronizing comments
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Strive to:

e Use Robert’s Rules of Order

Treat people with courtesy, politeness and kindness
Encourage others to express their opinions and ideas
Listen to what others have to say

Recognize differences

4. RESPECTFUL WORKPLACE

¢ The City Council will not tolerate or condone acts of harassment by members of
City commissions, based upon race, religion, color, sex, national origin, sexual
orientation, age, disability, or political affiliation.

¢ Violators of this Code of Conduct will be subject to appropriate disciplinary action
as set forth in the Code of Conduct. This Code of Conduct is applicable to
members serving on advisory boards, committees or commissions.

a. Definitions

1) Harassment is verbal or non-verbal conduct or physical acts which are unwelcome or
offensive to or retaliatory against an employee, group of employees, or members serving
on commissions based on their race, religion, color, sex, national origin, sexual orientation,
age, disability or political affiliation, and which:

2) Sexual Harassment is unwelcomed verbal, non-verbal or physical advances of a sexual

nature or non-sexual hostile or physically aggressive behavior directed to an employee or
members serving on commissions because of such sex. Sexual harassment can consist
of a wide range of unwanted and unwelcome sexually directed behavior such as
unwelcome sexual advances, requests for sexual favors, and other verbal or physical
conduct of a sexual nature when:

Submitting to the conduct is made either explicitly or implicitly a term or condition of
an individual’'s appointment; or

Submitting to or rejecting the conduct is used as the basis for an appointment
decision affecting an individual’'s appointment; or

Such conduct has the purpose or result of unreasonably interfering with an
individual’s performance or creating an intimidating, hostile or offensive
environment

Sexual harassment includes, but is not limited to, the following:
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Unwelcomed or unwanted sexual advances. This means stalking, patting, pinching,
brushing up against, hugging, cornering, kissing, fondling or any other similar
physical contact considered unacceptable by another individual.

Verbal or written abuse, making jokes, or comments that are sexually-oriented and
considered unacceptable by another individual. This includes comments about an
individual's body or appearance where such comments go beyond mere courtesy,
telling “dirty jokes” or any other tasteless, sexually oriented comments, innuendos or
actions that offend others.

Requests or demands for sexual favors. This includes subtle or obvious
expectations, pressures, or requests for any type of sexual favor, along with an
implied or specific promise of favorable treatment (or negative consequence)
concerning one’s appointment in the commission.
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e The harassment applies to social media posts, tweets, etc., that are about or may be
seen by fellow commissioners, council members, employees, customers, etc.

Sexual harassment and inappropriate conduct is strictly prohibited and will not be tolerated.
Inappropriate conduct in violation of this Code of Conduct constitutes just cause for discipline
which may include removal.

3) Hostile Environment means an environment that has become intimidating or offensive
due to conduct of a member of commissions, which is threatening in nature.

b. Types of Disrespectful Behavior

The following types of behaviors cause a disruption in the meeting place and are, in many
instances, unlawful:

Violent behavior includes the use of physical force, harassment, or intimidation.

e Discriminatory behavior includes inappropriate remarks about or conduct related to a
person’s race, color, creed, religion, national origin, disability, sex, marital status,
age, sexual orientation, or status with regard to public assistance.

o Offensive behavior may include such actions as rudeness, angry outbursts,
inappropriate humor, vulgar obscenities, name calling, disrespectful language, or any
other behavior regarded as offensive to a reasonable person. It is not possible to
anticipate in this Code of Conduct every example of offensive behavior.

Accordingly, commissioners are encouraged to discuss with their fellow commissioners and
officers what is regarded as offensive, taking into account the sensibilities of commissioners and
the possibility of public reaction. Although the standard for how commissioners treat each other
and the general public will be the same throughout the City, there may be differences between
work groups about what is appropriate. If a commissioner is unsure if a particular behavior is
appropriate, the commissioner should request clarification from the Staff Liaison or City Manager.

5. SOCIAL MEDIA

Social media has changed the way we work, connect and communicate. At the City of Brooklyn
Park, the City understands that social media can be a way to share information with family, friends
and co-workers. However, use of social media also presents certain risks and carries with it
certain responsibilities.

e To assist members serving on advisory boards, committees or commissions with making
responsible decisions about use of social media, the City has established guidelines for
appropriate use of social media. This Code of Conduct applies to members serving on
commissions for the City of Brooklyn Park.

a. Guidelines
Social media can mean many things. Social media includes all means of communicating or
posting information or content of any sort on the Internet, whether or not associated or affiliated

with the City of Brooklyn Park. Social media tools may include:

e Social media networking sites such as Facebook, LinkedIn and MySpace
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Blogs

Microblogs such as Twitter

Video sharing sites such as YouTube and iReport

Photo sharing sites such as TwitPic and Flickr

Wikis, or shared encyclopedias such as Wikipedia

RSS feeds

Mobile phone content uploaded to the Internet

Any other form of electronic communication and technology

Members serving on commissions are solely responsible for what they post online. Before
creating online content, consider the risks and rewards that are involved. Keep in mind that any
commissioner conduct that adversely affects their performance as a commissioner, the
performance of employees or otherwise adversely affects residents, suppliers, or people who
work on behalf of the City of Brooklyn Park may result in removal from the commission.

b. Know and Follow the Rules

Carefully read the guidelines, to ensure postings are consistent with those guidelines.
Inappropriate postings that may include bias, discriminatory remarks, harassment, and threats of
violence or similar inappropriate or unlawful conduct will not be tolerated and may subject a
commissioner to be removed from the commission.

c. Be respectful

A commissioner should always be fair and courteous to fellow commissioners, employees,
residents, or people who work on behalf of the City of Brooklyn Park. Also, keep in mind that a
commissioner is more likely to resolve commissioner-related complaints by speaking directly with
the commissioner, fellow commissioners, or officers of the commission than by posting complaints
to a social media outlet.

Nevertheless, if a commissioner decides to post complaints or criticism, avoid using statements,
photographs, video or audio that reasonably could be viewed as malicious, obscene, threatening
or intimidating, that disparage commissioners, council members, employees, residents or
business associates, or that might constitute harassment or bullying. Examples of such conduct
might include offensive posts meant to intentionally harm someone’s reputation or posts that could
contribute to a hostile meeting environment on the basis of race, sex, disability, religion or any
other status protected by law or City policy.

d. Be honest and accurate

A commissioner must always be honest and accurate when posting information or news, and if a
mistake is made, the mistake must be corrected quickly. A commissioner should be open about
any previous posts the commissioner altered.

Remember that the Internet archives almost everything; therefore, even deleted postings can be
searched. Never upload, post or transmit any information or rumors that are false, fraudulent or
misleading about the City of Brooklyn Park, fellow commissioners, council members, employees,
residents, business associates, or people working on behalf of the City of Brooklyn Park.
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A commissioner should express only personal opinions. A commissioner may never represent
themselves as a spokesperson for the City of Brooklyn Park.

If the City of Brooklyn Park is a subject of the content the commissioner is creating, the
commissioner must be clear and open about the fact that they are a commissioner and must make
it clear that the commissioner’s views do not represent those of the City of Brooklyn Park, fellow
commissioners, council members, employees, residents, business associates or people working
on behalf of the City of Brooklyn Park.

If the commissioner publishes a blog or post online related to the work or subjects associated with
the City of Brooklyn Park, the commissioner must make it clear that the commissioner is not
speaking on behalf of the City of Brooklyn Park. It is best to include a disclaimer such as “The
postings on this site are personal and do not necessarily reflect the views of the City of Brooklyn
Park.”

6. POSSESSION AND USE OF DANGEROUS WEAPONS

Possession or use of a dangerous weapon is prohibited on City property, in City vehicles, or in
any personal vehicle being used for City business. This includes members serving on
commissions with valid permits to carry firearms.

The City reserves the right to search and inspect property and persons while on City premises,
or while engaged in City commission business off premises.

7. LEGAL ISSUES
a. City Attorney’s Office

The City Attorney’s office is available to all commissions. Their retainer includes commission legal
services. The City Attorney attends all Regular and Special Council meetings, and with few
exceptions, does not attend commission meetings. It is recommended that the Staff Liaison and/or
the Commission Chair communicate on behalf of the commission directly with the City Attorney.

b. Open Meeting Law
1) Why It Exists
e Prohibits actions from being taken at a secret meeting, where it is impossible
for the interested public to become fully informed concerning decisions of
public bodies or to detect improper influences.
e Ensures the public’s right to be informed.
o Affords the public an opportunity to present its views to the public body.

2) To Comply

Provide public notice of the meeting of minimum of three days in advance. Hold meetings in
public places.

3) Violation of Open Meeting Law
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There is a violation of open meeting law if there is discussion of business between quorums of
members outside of a publicly noticed meeting. Serial communication defined below is an open
meeting law violation.

4) Serial Communication

Serial communication is communication between Board and Commission members that lead to a
concurrence among the majority of the members. Serial communication may involve a series of
communications (example: email, face-to-face, text) with each communication involving less than
a quorum of the Board or Commission, but when taken as a whole, involve a majority of the board
or commission.

5) Ensure Compliance
¢ Email communication intended for the group to the Staff Liaison for
distribution.
¢ Members should not “reply all” to group messages.
e Members should not blind copy other members.

6) Committees and Working Groups

Some Committee or Working Group meetings may be designated as public meetings by the City
Council or the Commission based on potential public interest on the topic.

c. If Committee or Working Group meetings are designated public, the following items
are required:

Notice of the meeting 3 days in advance

Written agenda

Meeting Minutes

Public meeting location

d. Data Practices Law

1) The Data Practices Law governs all data maintained by a public entity. There are three
classifications of data:
e Public: accessible to anyone.
¢ Private/Non-public: accessible to the person who is the subject of the data
and to the governmental entity.
¢ Confidential/protected non-public: accessible only to the governmental entity.

2) The identity of individuals who register complaints concerning violations of state laws
or local ordinances concerning the use of real estate/real property is confidential data.

3) Data pertaining to members of the boards and commissions is governmental data:
¢ Names and home addresses of board and commission members are public.
¢ The telephone number or email address where the member can be reached,
or both, at the request of the member, are public. Any email address or
telephone number provided for the member by the City is also public, and the
member may use that email address or telephone number as the member’s
designated contact information.
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e. Conflict of Interest

1) Definition: any member who has a financial interest in, or who may receive a
financial benefit as a result of, any commission action or if there is potential for the
appearance of conflict of interest.

2) Members who have a conflict of interest must:
o Disclose the conflict of interest to the group, and
e Abstain from discussing or voting on the matter.

f. Liability

1) State law requires municipalities to defend and indemnify, or secure against harm or
loss, both elective and appointive officials for damages so long as the commissioner
is acting in the performance of duties of his or her position and is not guilty of
malfeasance, willful neglect of duty, or bad faith.

2) Likewise, the Brooklyn Park City Code requires the City to defend and indemnify all
its members of the advisory commissions arising out of an alleged act or omission
occurring in the performance of their duty, except in cases of malfeasance in office or
willful neglect of duty.

g. Gifts

Members may not receive gifts from any “interested person” in conjunction with their
commission duties.

Commissions can recommend acceptance of general gifts through the City’s donation
policy.

h. Gift Law

1)

2)

3)

“Local official” means “an elected or appointed official of a county or city or of an agency,
authority, or instrumentality of a county or city.”

An interested person may not give a gift or request another to give a gift to a
commissioner. A commissioner may not accept a gift from an “interested person.” A “gift”
includes money, real or personal property, a service, a loan, a forbearance or
forgiveness of indebtedness, or a promise of future employment, that is given and
received without the giver receiving consideration of equal or greater value in return.” An
“interested person” is “someone, or a representative of a person or association, that has
a direct financial interest in a decision that a local official is authorized to make.” The
term “local official” includes members of boards and commissions.

There are a few limited exceptions where you can accept a gift.

e Campaign contributions.

Services or mementos of insignificant monetary value.

Plaques or mementos recognizing service.

Food or beverage given in connection to a speech.

Gifts given to members of a group, the majority of whose members are not local
officials.

8|Page



7.2A CODE OF CONDUCT FOR BROOKLYN PARK BOARDS, COMMISSIONS, AND COMMITTEES
Page 9

o Gifts given by family members.

4) In conclusion, be cautious. The city’s local officials, including commissioners, are in the
eye of the public and it is public opinion and political opponents, which will be the
ultimate enforcer of this law.

8. ACCOUNTABILITY/CONSEQUENCES

a. A potential action for failing to comply with this code of conduct may include
the following:
1) Warning. A warning shall be verbal or written non-public statement made
by the Mayor and City Manager to the commission member.
2) Removal. Removal from a commission requires an action from the City
Council.

b. Commission Members’ Behavior and Conduct

1) Depending on the offense, commission members who violate the code of
conduct are subject to warning or removal. Any violations that potentially
constitute criminal conduct shall be handled by the criminal justice
system.

2) Factors that will be considered in determining the appropriate
consequence include but are not limited to the following: seriousness of
the violation and number of preceding violations.

c. Procedures for reporting:

1) A member of the Brooklyn Park City Council may report a potential code
of conduct violation by a commission member by bringing the matter to
the attention of the Mayor, City Manager, or City Attorney.

2) A Brooklyn Park staff member may report a potential code of conduct
violation by a commission member by bringing the matter to the attention
of the Mayor, City Manager, or City Attorney.

3) A community member, including commission and committee members,
may report potential code of conduct violations by a commission member
by bringing the matter to the attention of the commission chair, staff
liaison, Mayor, City Manager, or City Attorney.

d. Upon receipt of a complaint, the following diagram highlights the process that
will be used:
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Reporting and Addressing Possible Code of Conduct Violations

How to report Triage Fact-finding Possible Consequences
Council Member: Mayor and City | Referto criminal
Report to Mayor, Manager gather »|  justice system Warning given to
City Mgr. or City initial information, > commission
Atty. consult with City member by Mayor
Attorney and HR o| [ndependent fact- and City Manager
Staff: Manager if " finding
Report to Mayor, necessary, decide
City MAgtrt.y f)r City hO\% :\?v gpgve | — Matter refer(ed to
m?)rm::pza(;-f;-ndmg City Council for
_ > y HR, Police i
community: andor City Atty. | B commieaon
Report to Chair, »
Staff Liaison,
Mayor, City Mgr. or v v
City Atty. Unfounded Unfounded

e. For inappropriate statements or conduct by commission members during a
commission meeting, a verbal correction by the Chair or other members of the
commission will normally be the first step to address the matter during the meeting.
Further incidents may be addressed by subsequent verbal corrections or, if necessary,
bringing the meeting to a close and reporting the behavior. A commission member can
request that the Chair take any of these actions against an offending commission
member if the chair has not done so on his/her own.
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Acknowledgement of Receipt of the Code of Conduct for Brooklyn Park Boards,
Commissions, and Committees

On the date written below, | received the Code of Conduct for Brooklyn Park Boards,
Commissions, and Committees. | acknowledge this contains information related to serving as a
volunteer on a commission as well as specific items as shown below:

Duties as a Commissioner

Ethical and Respectful Conduct

Respectful Workplace

Social Media

Possession and Use of Dangerous Weapons
Legal Issues

Accountability/Consequences

| understand that | am responsible for reviewing the contents of this Code of Conduct and
asking questions if | do not understand any part of it.

Name:

Commission:

Signature: Date:

A signed copy of this form will be maintained in the Administration Department.

11|Page



City of Brooklyn Park
Request for Council Action

Agenda Item: 7.3 Meeting Date: March 11, 2019
Originating
Agenda Section: General Action Items Department: Administration
Resolution: X
Marlene Kryder,
Ordinance: N/A Prepared By: Program Assistant
Wokie Freeman-Gbogba,
Attachments: 1 Presented By: Acting City Manager
Item: Adopt Changes to the Boards and Commissions Resolution

City Manager’s Proposed Action:

MOTION , SECOND , TO WAIVE THE READING AND ADOPT RESOLUTION
#2019- REPLACING RESOLUTION #2018-20 SETTING STANDARD FOR BOARDS AND
COMMISSIONS.

Overview:

Minor updates have been made to the Commissions resolution to make it current. Language was added to 7.c
regarding appointments made for the last few months of a term, 7.e to give the Council the option of requesting
a larger applicant pool when making appointments, and also added language to 9.d to include the violation of
Code of Conduct as a cause for removal from the commissions.

Primary Issues/Alternatives to Consider: N/A

Budgetary/Fiscal Issues: N/A

Attachments:

7.3A RESOLUTION
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RESOLUTION #2019-

RESOLUTION REPLACING RESOLUTION #2018-20 SETTING STANDARDS FOR
CITY BOARDS AND COMMISSIONS

WHEREAS, the City Council believes that it is appropriate to the extent possible to adopt a uniform set
of guidelines under which City Boards and Commissions operate; and

WHEREAS, the purpose of this Resolution is to address the administrative matters relating to the
functioning of City Boards and Commissions and not to interfere with legislative matters; and

WHEREAS, in late 2015, city staff conducted a survey and focus groups to solicit feedback from
commissioners and liaisons on their commission experiences; and

WHEREAS, a Commissions Improvement Steering Committee was formed in 2016-2017 to formulate
suggested improvements to present to the Council for consideration.

NOW, THEREFORE, BE IT RESOLVED by the City Council, the City of Brooklyn Park approves this
resolution setting standards for City Boards and Commissions:

1.

3.

Purpose. The purpose of this Resolution is to establish a uniform set of guidelines for City Boards
and Commissions to follow so that the administrative work of the Boards and Commissions can be
conducted in an efficient manner. Nothing in this Resolution is intended to supersede any provision
in State Law, City Charter, or City Code. To the extent that there is any conflict between State Law,
City Charter, or City Code with the provisions of this Resolution, State Law, City Charter, or City Code
shall prevail. Nothing in this Resolution is intended to limit, expand, or otherwise modify the authority
given to City Boards and Commissions by City Charter, State Law, or City Code.

Definitions. As used in this Resolution, the following words will mean:
a. "Advisory" means to advise the Council with respect to municipal concerns.
b. "Commission" means all Boards, Committees and Commissions of the City.
c. "Council" means the Mayor and six elected City Council Members.

d. "Staff* means the City Manager and designated administrative employees who assist
Commissions in the administration of their duties.

e. "Liaison" means non-voting member of a Commission who shall speak on behalf of the Council
(or staff) as a whole, not as an individual, thus providing a communication link between the
commission and Council (or staff).

Authority. Section 2.02 of the City Charter authorizes the Council to create Commissions, as the

Council deems necessary. The Commissions are created pursuant to that authority and pursuant to

applicable state law. The Authority, which established each Commission, is as follows:

a. Charter Commission, Charter Section 14.18 and State Statute 410.05 - 410.06

b. Community Long-range Improvement Commission, Charter Section 9.

c. Human Rights Commission, City Code Section 31.75
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Recreation and Parks Advisory Commission, City Code Section 31.45

Planning Commission, City Code Section 31.60 and State Statutes "Municipal Planning™: 462.351
through 462.365

Budget Advisory Commission, City Code Section 31.90

4. Advisory Nature. Except as otherwise provided by law or City Charter, the Commissions created are
advisory to the Council and to the City Manager in all matters pertinent to the duties of the Council
and the City Manager, but the Commissions have no other official status or independent authority.

5. Compensation. Unless otherwise provided by law or City Charter, members of Advisory
Commissions serve without compensation, but may be reimbursed for actual and necessary
expenses if funds for that purpose are identified in the adopted city budget.

6. Membership and terms of office.

a. Eligibility. Members of commissions must lawfully reside in the City of Brooklyn Park and, if

required, reside in the council district from which they are appointed.

b. Terms. Members of commissions shall be appointed for a term of three (3) years. Terms

d.

commence on April 1 of the year in which they are appointed for the Budget Advisory Commission
(BAC), Community Long-range Improvement Commission (CLIC), Human Rights Commission
(HRC), Recreation and Parks Advisory Commission (RPAC), and Planning Commission. This
section is not applicable to the Charter Commission or other non-city commissions to which
Brooklyn Park has an appointed representative.

Term Limits. Appointments to a Commission shall be limited to two full consecutive terms on
each Commission (the appointment may also include an initial balance of a term served).
Residents who have previously served two full consecutive terms on a Commission are eligible
for reappointment to that Commission one year after the expiration of their last full term.

Commission Representation.

1. All commissions will be represented by members from each district and at-large members.
All commissions with the exception of the CLIC will have six seats by district and the
remainder at-large. The CLIC will have nine seats by district and six at-large. (The Charter
Commission is excluded from district representation.)

2. The Council will consider appointments to be geographically balanced as practicable to the
districts established under Section 2.04 of the City Charter.

3. An individual who is serving on a board or commission and who does not reside in the
appropriate district is eligible for reappointment to the same seat even if other individuals
who reside in the appropriate district apply for the seat.

7. Notification; Application; Appointment/Reappointment.

a. Natification. The City Manager must cause to be publicized in the official newspaper and by

posting on the principal bulletin board in the entryway of City Hall a notification of vacancies and
impending expiration of terms of members of various advisory commissions together with an
invitation to interested residents of Brooklyn Park to apply for appointment.

If a vacancy occurs within 90 days of applicant interviews, the Council may appoint a
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commissioner from that applicant pool without providing notification of the vacancy. Staff would
notify the City Council and contact the applicants to confirm their interest, availability and eligibility.

Application.

1. Applications for appointment or reappointment to a Commission must be submitted on an
official "application for appointment to a city commission” form and forwarded to the City Manager.
City staff schedules the applicant interviews and notifies the City Council. Applications for the
Charter Commission are forwarded by City staff to the Hennepin County Chief Judge. Applications
for all commissions are held for one year from date of receipt.

Appointment/Reappointment. Members of Commissions are appointed by the Council (with the
exception of the Charter Commission, who are appointed by the Hennepin County Chief Judge).
When a vacancy currently exists, appointments shall be effective immediately upon appointment;
otherwise, appointments shall commence at the beginning of the term year. Commission
appointments made by the Council shall be for three-year terms unless the appointment is to fill
a vacancy for an unexpired term, in which case the appointment is for the balance of the term. If
an appointment is made in January for the balance of a term to end April 1 of the same year (or
appointment is made in December of the preceding year), the appointment will be for the balance
of the term and for a three-year term.

In the case of a new commission, appointments may be made for less than three (3) year terms
in order to achieve a system of staggered expiration of terms. No person shall be appointed to
serve on more than one city commission at the same time with the exception of the Budget
Advisory Commission.

Council may request that staff re-advertise to create a larger applicant pool for a specific district
on a commission or the commission as a whole.

Orientation. Orientation of newly appointed commission members whose terms start April 1 shall
take place during the months of April or May. Commission members with mid-term appointments
(filling vacancies) will receive individual orientations.

Meetings.

a. Open Meeting. Meetings of Commissions are subject to the Open Meeting Law. Dates, times

and places of meetings shall be posted on the City's principal bulletin board located in the
entryway of City Hall three days in advance of the meeting and on the City’s website.

Regular Meetings. Meetings of commissions are held at such date, time and place as are set
forth in their respective bylaws, and they meet as necessary to fulfill the objectives of the
commission. The procedure at meetings is governed by Robert's Rules of Order, Revised, and
the-bylaws of the commission.

Special Meetings. Meetings of commissions held for a specific purpose outside of their regularly
scheduled meetings must have a special meeting notice posted on the City's principal bulletin
board in the entryway of City Hall and on the City’s website three days in advance of such special
meeting, in accordance with state law. Special meetings may be called in accordance with the
bylaws established by each commission.

Joint Meeting. Council and each commission will have at least one joint meeting annually to
discuss goals, major items/issues and miscellaneous items.

9. Attendance; Vacancies; Resignations; Removal from office; Recognition.
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a. Attendance.

1. Members of the commissions are expected to faithfully participate in the meetings or other
activities of the commission to which they have been appointed. A commission member
shall notify his/her staff liaison, commission chair, or designated officer if he/she is unable
to attend a commission meeting. A Commission Attendance Form shall be used by all
commissions for the Commission Secretary or Staff Liaison to record attendance. The City
Manager’s office staff shall forward the attendance records to the City Council each
guarter ending March, June, September and December. The Council shall conduct a
guarterly review of the attendance of members of city commissions.

2. If a Commissioner misses 25% or more of meetings in a 12-month period or is absent for
two consecutive meetings without notification (unexcused absence) to the Staff Liaison,
the Staff Liaison will contact the City Manager’'s office. Staff will create a Request for
Council Action for the Council to remove the Commissioner. Staff will notify the
Commissioner of the removal by mail.

b. Vacancies. Vacancies in commissions are filled for the remainder of the unexpired term.

c. Resignations. Resignation from any commission member who elects not to complete his/her
appointed term shall be in writing to the Staff Liaison and/or City Manager 30 days in advance of
the date the resignation shall take effect. The Staff Liaison shall send a copy of the letter of
resignation to the Chair of the Commission and to the City Manager’s office. Staff will provide the
resignation letter to the Council.

d. Removal from commissions. Commission members appointed by the Council may be removed
from a commission by a majority vote of the Council. Cause for removal includes, but is not limited
to, missing two consecutive meetings without notification (unexcused absence), missing 25% or
more meetings in a 12-month period, violation of the Code of Conduct for the Brooklyn Park
Boards, Commissions and Committees, etc.

e. City Manager staff will advertise as appropriate to fill vacancies due to terms ending, resignations
or removals from the commissions.

f. Recognition. Commissioners are recognized for their contributions to the City as outlined in a
recognition policy adopted by the Council.

10. Organization; Bylaws.

a. Organization. Within thirty (30) days after the first appointment of its members, each Commission
shall meet to adopt bylaws for the conduct of its affairs.

b. Annual Work Plan.  Each Commission shall develop an annual work plan and present it to the
City Council for acceptance in the first quarter of each year and report on the previous year’'s
work.

c. Bylaws. Each Commission shall endeavor to adopt uniform bylaws by including all of the items
listed below. The bylaws of each Commission shall be forwarded to the City Council immediately
upon their adoption.

- Election of Officers. Officers elected from its membership in January shall include a Chair,
Vice-Chair and such other officers as it deems necessary. Bylaws must specify:

- Terms of officers and duties

- Composition of task forces and subcommittees
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- Date and meeting times

- Number of members to constitute a quorum
- Order of business
- Attendance requirements

- Other matters necessary to define bylaws and provide for the conduct of the business of
the advisory commission.

d. Chair. The Chair of each Commission shall conduct the meeting in such a manner that provides
all members a fair and equal opportunity to express themselves.

e. Secretary. The Commission Secretary is appointed by the Chair; provided, however, that the City
Manager may assign members of the City Administrative staff to serve as secretary to a
Commission as deemed necessary. The secretary performs the clerical duties of the commission.
State Statutes authorize the Charter Commission to budget for secretarial expenses; other
Commissions may budget for secretarial expenses as appropriate.

11. Minutes; Reports; Budget; Liaison.

a. Minutes. The proceedings of Commission meetings must be recorded in minute form and
transmitted to the City Clerk, who must furnish copies to the City Manager and Council. A
Commission shall make copies of its minutes available to other advisory commissions and
individuals as requested. In addition to minutes, other commission-related information (written,
audio and visual) is public record and city property, and is to be transmitted to the City Clerk, who
is charged with maintaining the City's official records. Minutes are permanent records; audio/video
media is retained for three months after the minutes are approved (state record retention
requirements).

b. Reports. Commissions shall make an annual verbal report to the Council containing a summary
of the commission's activities, conclusions and recommendations. Other commission reports shall
be made from time to time to the Council as may be requested by the Council or as the
Commission deems appropriate.

c. Requests for Budget. Advisory commissions who have activities requiring the expenditures of
funds must submit an itemized budget request to the staff liaison by July 1 of each year to be
included in the appropriate departmental budget.

d. Liaison. The Mayor must annually appoint one Council Member as an ex-officio member without
voting rights to each advisory commission who shall serve as liaison between the Council and the
Commission. The City Manager shall appoint a staff liaison without voting rights from the
department most closely associated with the activities of that particular commission who shall
arrange for meeting space and provide technical and/or clerical assistance.
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